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Job Description
	Job title:
	Asbestos & Compliance Manager

	Department/School:
	Department of Estates

	Grade:
	Grade 7

	Location:
	University of Bath – Claverton Campus 


	Job purpose

	To manage operational health and safety in the Estates Department in connection with University of Bath operations but more specifically asbestos and legionella. 




	Source and nature of management provided 

	Director of Estates on day to day operational management 



	Staff management responsibility

	None



	Career and Professional Development Activities

	From time to time you may be asked to assist in the facilitation of CPD activities.  This will form part of your substantive role and you will not receive additional payment for these activities.  



	Special conditions 

	N/A



	Main duties and responsibilities 

	1
	To support the Director of Estates and his team in providing operational management responsibility in respect of health and safety relating to  property development, refurbishment, maintenance and demolition.  This will be focused within the Department of Estates and include:
· Asbestos

· Legionella which is contracted out by the Estates Department via SLA’s.

· Electrical safety, including HV, LV and PAT testing, (Estates have senior HV competent engineers on  staff). 

· Permits to work, the post holder will be responsible for issuing permit to works and supervising other staff with delegated responsibility for such Permits i.e. HV.

· Construction safety (scaffolding, work at height, confined spaces, use of machinery etc.) 

In general the post holder will not act as the CDM-C.  The H&S aspect of the main capital works building contract (currently in excess of £100M) will not be part of the post holders day to day remit because these are managed through external appointees and arrangements.  The post holders remit is to operationally manage high risk  health and safety hazards on behalf of the Estates Department.  



	2
	The post holder will work  within the strategic framework set by the University Health, Safety & Environment Service (UHS&E) in identifying  H&S training needs within the Department of Estates and delivering it where relevant and as agreed with UHS&E.   The post holder will ensure that adequate training records  for Estates staff are maintained appropriately in line with HR process.



	3
	The post holder will work with UHS&E/HR to ensure that all Estates staff, and visitors are suitably inducted on H&S issues relevant to the campus within a reasonable timescale. (H&S relating to specific work places outside Estates roles and accommodation, etc is not included)



	4
	The post holder will input into the selection of frameworks consultants and contractors in respect of health and safety matters, and ensure they comply with health and safety and all other relevant legislation so far as our legal obligations are concerned.



	5
	The post holder will work within existing structures and frameworks.



	6
	The University retains several Asbestos and Environmental consultants (AEC) to undertake asbestos surveys and prepare specifications for asbestos management and removal.  The requirements are driven by overarching operational and project briefs provided by Estates/the University and our consultants.  Our AEC prepare all tenders and specifications for asbestos works and are responsible for issuing full stage clearances etc. However the post holder must manage and review proposals in accordance with the University’s statutory obligations, policy and Asbestos Management Plan to ensure  compliance as far as is reasonably practicable. The post holder will ensure that the AEC(s) are competent and that works undertaken on the campus are fully compliant.



	7
	Responsible for the operational implementation of the University’s Asbestos Management Policy and Plan ensuring all records are maintained correctly and updated regularly in conjunction with the Estates Records and Planning Team.



	8
	Working with UHS&E, to develop innovative and high profile ways of ensuring that those involved with asbestos management are kept fully aware of their legal obligations.  

	9
	Alert the Head of UHS&E and Director of Estates as soon as possible with regard to any significant issues relating to estates management, especially new build developments and major asbestos work. 



	10
	Cooperate with the work of UHS&E and any requests for information.



	11
	To  keep up to date with new and emerging health and safety legislation relevant to asbestos management which will be relayed via UHS&E, ensuring that all such information is implemented in so far as it affects operational management of the service.  

	12
	The post holder will ensure that records relating to asbestos and condition surveys are maintained, and updated as necessary in conjunction with the department Records and Planning Team.



	13
	In respect Legionella the University retain auditors, contractors and consultants to manage the legionella risk and undertake testing.  The post holder will have responsibility for ensuring the University complies with its statutory obligations and ensuring the consultants and contractors are adequately managed. 


	14
	The post holder will undertake regular reviews of compliance through  inspections of estates activities and provide reports to Estates and Head of UHS&E at regular intervals or upon request.


	15
	The post holder will monitor and plan for changes in H&S policy developed and made available by UHS&E that will affect the Department of Estates and the operations associated with its activities and remit.



	16
	The post holder will ensure that advice in respect of fire safety provided by UHS&E is implemented through the Department of Estates.    



	17
	Produce monthly and annual progress reports and statistics related to Health, Safety and Compliance, with KPI’s where relevant



	18
	Ensure the Head of UHS&E and Director of Estates are kept informed of any significant issues arising from construction projects which may have a positive or negative impact on the University’s ability to fulfill its legal obligations.  



	19
	Routinely inspect and monitor operational in house construction and refurbishment works in live buildings to help ensure legal compliance.  This is especially important during key stages of construction or demolition including scaffold erection, transfer of heavy machinery/ equipment, working at height or working within confined spaces.  



	20
	Ensure risk assessments are carried out to a satisfactory standard and identified control measures are implemented prior to the commencement of work.   Concerns which cannot be resolved should be referred forthwith to the Director of Estates and where relevant to UHS&E.

	21
	Ensure suitable and sufficient systems of work are in place including permits to work where necessary for high risk activities.   



	22
	To provide regular reports and information upon request to the Director of Estates or Head of UHS&E in order to enable them to report to the University Health and Safety Committee as relevant



	The above duties form the main elements of the post, although it should not be regarded as being exhaustive, and may be reviewed from time to time.  In line with this, the post holder will be expected to undertake similar duties as deemed necessary by the Deputy Director of Estates or Facilities Manager.
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Person Specification

	Criteria


	Essential
	Desirable

	 
	 
	 

	Qualifications
	
	

	
	
	

	Chartered or graduate member of IOSH 

Degree in relevant subject e.g. engineering, management or science

Management qualification

NEBOSH National General Certificate in Health & Safety

NEBOSH National Certificate in Construction Health & Safety or similar

BOHS P405 (candidates who do not have this qualification WILL BE EXPECTED TO ACHIEVE, at the University’s expense,  if appointed)
	(
(

	(
(
(
(

	
	
	

	Experience/Knowledge
	
	

	
	
	

	Comprehensive working knowledge of health and safety legislation especially in respect of legionella, asbestos and construction management. 

Experience of health & safety in an environment with complex multi-disciplinary issues.

Computer literacy enabling the effective use of the Microsoft suite of packages

Experience of managing and working with consultants and contractors especially within the construction industry.
	(
(
(
(

	

	
	
	

	Skills - Communication
	
	

	
	
	

	High level of interpersonal skill with an effective and flexible interpersonal style to ensure influence and credibility with managers, staff, consultants, contractors and staff 

Excellent written and verbal skills in order to work with, provide advice to, train, and promote excellence in health and safety to staff at all levels

Ability to work within and contribute to teams of other professionals

Training skills for in house refresher and awareness training.
	(
(
(

	(

	
	
	

	Managing Work
	 
	

	
	
	

	Able to work within project deadlines, be able to organise and prioritise work.
	(

	

	
	
	

	Personal Effectiveness
	
	

	
	
	

	Proactive approach 

Willingness to  contribute to team activities.
	(
(
	

	
	
	


Further information
This is an important and exciting role; it is a new post within Estates to compliment the University’s Health, Safety and Environment Service (UHS&E) whose  role is to provide specialist advice to the University on all aspects of occupational safety and health, to develop a strategic policy framework and to put in place systems to monitor the health and safety performance of the University... 

The Estates department is a multi-disciplinary team with construction and engineering professionals, a workshop, on call engineers and support staff.  We are responsible for delivering services either through in house labour (190 strong), consultants or our contractors. The main campus covers some 220 acres, with 1.5M sq.ft of accommodation, 2,500 bedrooms on campus, 1,000 beds off site and the Sports Training Village Facility (STV).  The insured value for buildings is circa £600M. 

The University employs Asbestos and Environmental consultants under a framework arrangement and retain CDM-C services through our consultant frameworks. Professional Service departments such as the Sports Training Village and Accommodation/ Hospitality have their own operational H&S arrangements but we manage many of those facilities and take responsibility for operational health and safety in connection with the built environment.  This post is dedicated to Estates; it is a full time role, initially on a 2 year fixed term contract.  

Based in the Department of Estates to provide key operational management and responsibility on matters relating to asbestos and related works, construction and Estates operational activities.  The post holder will preferably come from a commercial or contractor background and/or understand the need to be proactive and manage the operations/activities. You will work with managers, consultants and contractors to help ensure they have compliant solutions to problems.  

The role will also provide regular reports to the Head of USHE to ensure that the University meets the necessary legislative obligations in respect of its built environment.  
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