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Personal Development Planning

Continuing Undergraduate Students

For information on PDP: http://www.bath.ac.uk/learningandteaching/resources/pdp/index.php
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Personal development planning (PDP) is a process that enables you to reflect on your own learning, performance and achievement and helps you to plan your personal, educational and career development.

Put simply, PDP is a process of self-reflection where you ask yourself:

· How well am I doing?

· What are my strengths?

· What could I do better?

· What research or transferable skills do I need to develop?

· What extra-curricular activities will help me towards my career goals?

PDP is not only about developing yourself academically as a student, although that is the core of part of the University experience, but also a process of developing yourself as an individual in a broader sense. For example, PDP can be applied for developing, recording, and reflecting on inter-personal skills gained through being a member of a club or society. The important point is whatever you do, no matter how small, PDP helps you to recognise and articulate a whole range of developed skills that you can use effectively in your personal, academic or work life.

You can benefit from the PDP process in many ways.

· The process of reflecting on what and how you learn, reviewing your work and skills and being organised about your personal development, can have a positive impact upon your academic performance.
· PDP enables you to formulate a plan of what you want to achieve during your time at university so that you can make the best use of your time (e.g. accessing the full range of services and skills training on offer, making the best use of your time with your personal tutor, getting involved in departmental and extra-curricular activities);

· As a continuing student, you may be giving particular thought to preparing for a placement year. PDP can help you to think in a structured way about what strengths, experience and interests you have so that you can position yourself for the placement opportunity that is best for you. Alternatively, you may just be returning from a placement year, and want a way of capturing what you have learned, the skills you have developed, and what these mean for your future academic or career choices;

· In an increasingly competitive job market, PDP can enhance your employability because it will give you a greater awareness of your own strengths, help you to work towards planned goals, provide you with evidence to support your applications and give you the opportunity to articulate your skills and experiences. 

How you make use of PDP is up to you. It is not compulsory unless it is a designated part of your programme or professional accreditation. It is personal to you and as confidential as you choose to make it. You may want to keep your reflections private or you may wish to use your PDP as a basis for discussion of your progress with your personal tutor or Director of Studies, or to provide your Director of Studies with evidence on which to base a reference.

PDP enables you to chart all your experiences – at work, and in your personal life as well as in the classroom.


Asking yourself a series of questions will help you to take stock of, review and record your existing skills and experiences so that you can ascertain where you are now and plan ahead.

1. Where am I now? Take stock of your achievements, record them, and review them in terms of the transferable generic skills you have gained as a result. Write down any achievements, interpret them in terms of skills that you have developed, and identify any gaps in your skills and experience.

2. Where do I want to be? Reflect on where you want to be, personally and academically, and set goals.

3. How do I get there? Prepare a detailed plan of how you are going to achieve your goals.

4. What support do I need? Decide what support or resources you need to help you along the way.

5. What have I achieved? Monitor your progress and record your achievements, no matter how small, on a regular basis.

6. How did I do? Having achieved something, look back and reflect on how you did, what you achieved and what you might do better next time.
As you have probably gathered by now, PDP is not something you do once and forget; it is an ongoing cycle of personal reflection and development.


The important aspect of PDP is the process of thinking about your personal development and action-planning. However, you might find it helpful to use have some prompts or to adopt a particular structured approach. Choose a tool that suits your purposes and personal approach to learning:

· If you want to get off to a quick start, you might want to use our simple word template
.
· The University’s web-based PDP tool
, offers a structured approach to assessing your skills, action planning and recording your achievements.
· If you think it might be useful to share your thoughts with others or you want to keep track of different strands of thought, then you might consider using a blog
.  

PDP in steps:
· Undertake a skills audit – record your achievements (e.g. educational qualifications, work experience and personal accomplishments). Think about the general transferable skills you acquired in the process of that achievement – a list of transferable skills
 may help you to translate your particular achievements into the transferable skills you acquired in the process. You will then be in a position to identify the areas in which you have existing strengths and those areas in which you need to improve.
For example, in identifying placement opportunities you may feel confident about your numeracy skills but less confident about writing up reports and essays or tailoring your writing style to a variety of audiences.

· Having identified the skills and experience you have already, it is time to think about where you want to get to and plan how you are going to get there by setting yourself a series of objectives.
For example, you might make a choice to work on your writing skills, recognising that this will make a contribution to your academic performance, may help you to get a placement, and will be a skill that is particularly valued by employers.

· You may wish to identify available sources of support that will help you to get where you want to be in terms of improving your skills or to gain experience in a new area. 
For example, the English Language Centre offers academic writing courses. The University also employs a writing coach to help students develop more advanced writing skills. Both of these could be helpful to you in reaching your goal of improving your writing skills.

The Academic Skills website
 signposts some of the opportunities that are open to you, across the University, for improving your academic skills, but don’t forget the wider opportunities that are available to you through:

· Student societies – www.bathstudent.com/societies/home
· Sports clubs - www.bathstudent.com/sports/home
· Volunteering opportunities - www.bathstudent.com/volunteer/home
· Part-time jobs visit – www.bathstudent.com/joblink/home
· Careers advice and job opportunities - http://www.bath.ac.uk/careers/
· Over the next few weeks, go back to what you have created and record any progress you have made. Use your plan to track the development of your transferable skills, to identify areas for discussion with your personal tutor and to inform decisions about your future actions – on choice of options, part-time work, volunteering, placements, etc;

For example, you can record, not only your attendance of a writing workshop, but also the impact it has had. Perhaps you feel you got good feedback on an assignment unit as a result or got a positive response to your placement application.

· At the end of the semester or year, review and reflect on your progress, take stock of the skills learnt from personal knowledge and experience and update your plan.

For example, you might feel that you have achieved your goal and you can record your achievement and move on to a new goal. Record that achievement, thinking how you might present your improved writing skills to a future employer. Alternatively, you might feel that this is an area you want to fine-tune further over the coming year. You might also want to think about what this experience has told you about how you learn best – perhaps in a group or from a book - and what this might mean for future choices you make.
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