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Personal Development Planning

New Undergraduate Students

For information on PDP: http://www.bath.ac.uk/learningandteaching/resources/pdp/index.php
	1. What is PDP?


Personal Development Planning (PDP) is a simple process of reflecting on your own learning, performance and achievements that helps you to plan your personal, educational and career development.
PDP will help you make the most of your time at Bath combining the benefits of the collective experience with the uniqueness of your own.

You will find that the process of PDP is not something absolutely new to you. You have probably engaged in the processes relating to PDP even if you haven’t been aware of it. Think about something you do well, a difficulty you overcame, or a personal achievement, no matter how small. It might be a success in your A-levels, skill in a particular sport, learning to drive, organising a party or entering university.

Just think about your own experience for a moment. You are a student of one of the top universities in the UK, but how did it happen and what skills did you draw upon? 

· Passing A-levels (International Baccalaureate or equivalent) involved developing your academic skills, working to deadlines, and managing stress under exam conditions.
· Gathering information from different sources to inform your choice of university programme employed information research skills.
· Applying to University required attention to detail, evaluating yourself and articulating your skills.

By reviewing your options and thinking about your future; by setting clear goals and by working hard to achieve those goals; and by identifying your strengths and articulating your achievements, you went through the stages of PDP process to support a major achievement – entering university. All you need to do now is to continue planning your personal development in order to make the most of your time at university and create the best opportunities for your future.

PDP isn’t just about gaining and broadening academic skills but about developing all-round skills and experience. Whether your experience is in writing reports, learning to drive, speaking a foreign language, playing sport or looking after children, you are likely to have developed a range of strengths. PDP will help you to recognise and articulate the full range of skills and experience that you have already acquired so that you can draw on them when needed, and also to identify those areas of personal development on which you would like to concentrate next.

	2. How can PDP help me?


You can benefit from the PDP process in many ways:

· It can give you a better sense of who you are and what you want, enabling you to have more control over your future and to identify the career path you want to take after university.
· It can provide you with a clear sense of direction and purpose, making study more meaningful. You will feel more motivated and as a result it will be easier to achieve your academic goals.
· PDP can increase your self-confidence by making you more aware of your abilities and opportunities available to you.
· It will help you to gain more than just a degree from your education.
· The reflective, strategic, analytical and creative thinking skills associated with PDP are relevant to academic study, and are useful in most contexts.
· Typically, PDP activity will spur you on to develop skills that will give you a broader portfolio of experience when you leave university. This will enable you to compete for better jobs and to cope in the wider world.

How you make use of PDP is up to you. PDP is not compulsory unless it is a designated part of your programme or professional accreditation. It is entirely up to you to choose what is shared and discussed (if you wish to), with whom, for what purpose and for how long.

	3. What does PDP involve?


PDP enables you to chart all your experiences – at work, and in your personal life as well as in the classroom.
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By starting university you have opened up a whole new range of possibilities for personal development. The beginning of your programme is a transitional point in your academic career. It is a particularly good time to take stock of, review and record your existing skills and experiences to ascertain where you are now and to think ahead and plan.

1.  Where am I now? Take stock of your achievements, record them, and review them in terms of the transferable generic skills you have gained as a result. Write down any achievements, interpret them in terms of skills that you have developed, and identify any gaps in your skills and experience.

2.  Where do I want to be? Reflect on where you want to be, personally and academically and set goals.

3.  How do I get there? Prepare a detailed plan of how you are going to achieve your goals.

4.  What support do I need? Decide what support or resources you need to help you along the way.

5.  What have I achieved? Monitor your progress and record your achievements, no matter how small, on a regular basis.

6. How did I do? Having achieved something, look back and reflect on how you did, what you achieved and what you might do better next time.
As you have probably gathered by now, PDP is not something you do once and forget; it is an ongoing cycle of personal reflection and development.
PDP is not only about developing yourself academically as a student, although it forms a core part of the University experience, it is also a process of developing yourself as an individual in a broader sense. For example, PDP can be applied for developing, recording, reflecting interpersonal skills gained through being a member of a club or society. The important point is whatever you do, no matter how small, PDP helps you to recognise and articulate a whole range of developed skills that you can use effectively in your personal, academic or work life.

The University will provide you with opportunities to acquire the knowledge and expertise necessary to gain your degree.  However, it is up to you to do the fine-tuning.  PDP can help you do this, broadening your horizons and enhancing your employability in an increasingly competitive job market.
	4. How do I get started?


The most important aspect of PDP is the process of thinking about your personal development and action-planning.  However, you might find it helpful to use have some prompts or to adopt a particular structured approach. Choose a tool that suits your purposes and personal approach to learning:
· if you want to get off to a quick start, you might want to use our simple word template
; 
· the University’s web-based PDP tool 
, offers a structured approach to assessing your skills, action planning and recording your achievements;

· if you think it might be useful to share your thoughts with others or you want to keep track of different strands of thought, then you might consider using a blog
.  

PDP in steps:

· Undertake a skills audit – record your achievements (e.g. educational qualifications, work experience and personal accomplishments). Think about the general transferable skills you acquired in the process of that achievement – a list of transferable skills
 may help you to translate your particular achievements into the transferable skills you acquired in the process. You will then be in a position to identify the areas in which you have existing strengths and those areas in which you need to improve.
For example, before choosing your optional units, you may wish to take stock of your strengths (confident in writing up reports/essays) and weaknesses (struggle with maths and numbers), and skills (capable of effective writing in a variety of styles according to the purpose) to ascertain where you are now.
· Having identified the skills and experience you have already, it’s time to think about where you want to get to and plan how you are going to get there by setting yourself a series of objectives.
For example, you might make a choice based on whether you want to develop further in an area where you are already have some strength or work on an area where you know you need to improve – perhaps you decide to improve your maths skills. 
· You may wish to identify available sources of support that will help you to get where you want to be in terms of improving your skills or to gain experience in a new area. 
For example, you find out that there is a Maths and Statistics Help centre – MASH

http://www.bath.ac.uk/study/mash/ and decide to go along to one of the drop-in

sessions.
The Academic Skills website 
signposts some of the opportunities that are open to you, across the University, for improving your academic skills, but don’t forget the wider opportunities that are available to you through:

· Student societies – www.bathstudent.com/societies/home
· Sports clubs - www.bathstudent.com/sports/home
· Volunteering opportunities - www.bathstudent.com/volunteer/home
· Part-time jobs visit – www.bathstudent.com/joblink/home
· Careers advice and job opportunities via from the Careers Service - http://www.bath.ac.uk/careers/
· Over the next few weeks, go back to what you have created and record any progress you have made. Use your plan to track the development of your transferable skills, to identify areas for discussion with your personal tutor and to inform decisions about your future actions – on choice of options, part-time work, volunteering, placements, etc;

For example, you can record not only your attendance at a writing workshop, but also the impact it has had – perhaps you feel you got a better mark on your unit as a result or now feel confident enough to take look at different unit choices in the future.

· At the end of the semester or year, review and reflect on your progress, take stock of the skills learnt from personal knowledge and experience and update your plan.

For example, you might feel that you have achieved your goal and can record your achievement and move on to a new goal. Write down your achievements, thinking how you might present your improved skills to a future employer.

Alternatively, you might feel that this is an area you want to fine-tune further over the coming year. You might also want to think about what this experience has told you about how you learn best – perhaps in a group or from a book - and what this might mean for future choices you make.

























































� � HYPERLINK "http://www.bath.ac.uk/learningandteaching/resources/pdp/Quick Personal Development Planner.doc" ��http://www.bath.ac.uk/learningandteaching/resources/pdp/Quick Personal Development Planner.doc�


� � HYPERLINK "http://www.bath.ac.uk/learningandteaching/resources/pdp/samis.php" ��http://www.bath.ac.uk/learningandteaching/resources/pdp/samis.php�


� � HYPERLINK "http://www.bath.ac.uk/bucs/tools/wikisandblogs/" ��http://www.bath.ac.uk/bucs/tools/wikisandblogs/�


� � HYPERLINK "http://www.bath.ac.uk/learningandteaching/resources/pdp/Transferableskillsframework.pdf" ��http://www.bath.ac.uk/learningandteaching/resources/pdp/Transferableskillsframework.pdf�





� http://www.bath.ac.uk/learningandteaching/student/
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