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TRANSFER TO ‘WRITING UP’
Candidates who have completed the prescribed minimum period of study as set out in the Regulations for their programme and who require only a reduced level (or no) supervision and only reduced (or no) access to University facilities may request a change of mode of study, in order to transfer to what is called ‘writing-up’ status. These requests are subject to approval by the appropriate Board of Studies (Doctoral). You will be informed of the decision by the Board’s secretary. You should discuss any request to transfer to writing up status with your Supervisor in the first instance.

A candidate who requires continued supervision and use of University facilities at a reduced level, must continue to be registered and pay a continuation fee. A candidate who no longer requires supervision or the use of University facilities, must pay an administration fee until the work is presented for examination. For up to date fee information see  http://www.bath.ac.uk/guides/writing-up-and-training-support-fees-for-postgraduate-students/    

Continuation fee: A change to writing up status with minimal supervision and use of University facilities (Library and Computing Services) will incur a continuation fee.

Students who hold a Tier 4 visa should transfer to this status since attendance needs to be monitored.

Administration fee: A change to writing up status without supervision and no access to the Library, but with access to Computing Services, will incur an administration fee.

Students holding a Tier 4 visa must NOT be transferred to this status.
This form can be completed and submitted electronically, but if you are completing this form by hand, please use BLOCK CAPITALS. The completed form should be passed to the Doctoral College. 

1. General details of the student’s current registration
	Surname
	Student Number





	Full Forenames
	Main funding source




	Department/School
	Degree currently registered for
(e.g. MPhil, PhD)

	Supervisor(s)



	Thesis/Portfolio full title agreed by the Faculty/School at Candidature (or following a change of thesis title request on form PGR11)



	Current mode of study (please tick the appropriate box(es))

(  Part Time             (  Full Time           (  Industrially/ Externally based        (  Staff A      (  Staff B

	Start date of registration
	Current end date of registration




2. Specific details relating to this request
	New mode of study:      Continuation fee (                     Administration fee(

	Effective date of change:

Note: the writing up fee will be charged from this date


3. Supervisor’s comments
Signed
Date


Lead Supervisor

Signed
Date

Director of Studies
Reference notes about requesting a transfer to writing up status:
Regulation 16.1 (c) A candidate who, having completed the prescribed minimum period of attendance, has not completed the work and requires continued supervision and use of University facilities at the same level as during the prescribed minimum period, must continue to be registered on a full-time, part-time, industrially/externally-based or distance-learning basis as appropriate and pay the appropriate fee. 

A candidate who, having completed the prescribed minimum period of full-time, part-time, industrially/externally-based or distance-learning-based study (such as may be permitted by the regulations applying to the particular degree), requires continued supervision and use of University facilities at a reduced level, must continue to be registered and pay a continuation fee. 

A candidate who, having completed the prescribed minimum period of full-time, part-time, industrially/externally-based or distance-learning-based study (such as may be permitted by the regulations applying to the particular degree), and any period in which a continuation fee has been payable, and who no longer requires supervision or the use of University facilities, must pay an administration fee until the work is presented for examination.
MINIMUM PERIODS OF REGISTRATION
	
	Full-time candidature
	Part-time and distance learning candidature
	Industrially/Externally based candidature
	See Regulation

	MA, MBA, MRes, MSc
	At least 12Months
	At least 24Months
	
	16.2

	MPhil
	At least 12Months
	At least 24Months
	
	16.3

	EdD
	At least 24Months
	At least 36Months
	
	16.4

	PhD
	At least 24Months
	At least 36Months
	At least 24Months
	16.5

	DBA
	
	At least 36Months
	
	16.12

	DHealth
	
	At least 36Months
	
	16.14

	EngD
	At least 24Months
	
	At least 24Months
	16.15

	DClinPsy
	At least 36Months
	
	
	16.16

	DPRP
	
	At least 48Months
	
	16.17
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