15. ASSESSMENT OF UNDERGRADUATE AND TAUGHT POSTGRADUATE
PROGRAMMES

15.1 Scope

(@) These regulations apply to all summative assessments, i.e. assessments used to determine
progression or eligibility of an award, approved by Senate, or by any formally-constituted body
receiving delegated authority from Senate to undertake such approval.

(b) These regulations do not apply to formative assessment, ie. assessment not defined in approved
schemes of studies but contributing to the student's learning experience. Such formative assessment
shall be entirely at the discretion of the appropriate academic Department.

15.2 Definitions

(@) Units are discrete components of learning with defined outcomes and assessment. Each unit has a
credit weighting which represents its fractional contribution to a student's notional workload in a full-
time academic year of study.

(b) Schemes of study are those documents which set down the approved curriculum, rules,
requirements and scheme of assessment for a programme of study.

(c) Programmes of study are those compulsory, optional and elective units defined within approved
schemes which lead to named awards of the University.

(d) Final Assessments are those assessments the results of which count in determining the award or
the level of the final award (Degree, Diploma or Certificate of the University).

(e) Progress Assessments are those assessments the results of which contribute to the evaluation of a
candidate's fitness to proceed from one year, or part of the programme of study, to the next.

(f) Supplementary Assessments are those assessments approved by the appropriate Board of
Studies for deferred assessment or retrieval of failure in accordance with the provisions of approved
schemes. Supplementary assessments are regarded as ‘final' or ‘progress' in accordance with the
provision of the individual scheme of study.

(9) Formative Assessments are those assessments not defined in approved schemes of studies but
contributing to the student's learning experience.

(h) Summative Assessments are those assessments defined within approved schemes of studies to
test the achievement of learning outcomes. Summative assessments can be either ‘final’ or 'progress'
according to the individual scheme of study.

15.3 Assessment Procedure

(@) Each unit within the University's modularised academic framework has its own assessment
requirements which enable a Board of Examiners for Units to determine whether or not a candidate
has achieved the intended learning outcomes. A Board of Examiners for Units will be responsible for
determining the marks achieved by students taking units under its academic authority. External
examiners will be involved in agreeing the marks for any final assessment.



(b) Examinations will be conducted by a Board of Examiners for Units and will be subject to the
provisions of Ordinance 15. All examinations will be conducted in English, unless the scheme of
study otherwise requires. All other forms of assessment will be submitted in English unless the Board
of Studies approves a presentation in another specified language.

(c) Unit results will be forwarded to the appropriate Board(s) of Examiners for Programmes. A Board
of Examiners for Programmes will be responsible for determining award classifications and for
considering the progression of students registered on programmes of study under its academic
authority, taking account of mitigating circumstances as it deems appropriate. External examiners
will be involved in reaching all decisions relating to the conferment of awards and the determination
of final degree classifications.

(d) A student who wishes any mitigating circumstances to be taken into account by the Board of
Examiners for Programmes should notify the appropriate Director of Studies within three days of the
completion of the assessment for which representation is being made and should submit a medical
certificate if the circumstances relate to illness or injury.

Where mitigating circumstances exist prior to the assessment period, students will normally be
expected to have notified the Director of Studies of those circumstances before the start of the
assessment period.

(e) Any student who is requested by her or his Director of Studies to do so must provide an electronic
version of a piece of work to be assessed, selected by the Director of Studies, for submission to a
service such as the Joint Information Services Committee (JISC) Plagiarism Detection Service
(http://www.jiscpas.ac.uk/).

(f) Boards of Examiners for Programmes will assess the performance of each student and will make
recommendations to the appropriate Board of Studies concerning the progress of each student. These
recommendations will be based on the impartial application of the assessment criteria embodied in
the scheme of assessment. In the case of students who have failed to satisfy the criteria for
progression, a Board of Examiners for Programmes will specify any supplementary assessment that
will need to be successfully completed before the student can proceed to the next year or part of their
programme of study.

(9) In the case of a student the extent of whose failure precludes the possibility of retrieval by
supplementary assessment, a Board of Examiners for Programmes will recommend to the Board of
Studies whether the candidate should be required to withdraw from the University or should be
required to re-take all of the failed units and their associated assessments or should be required to
repeat the failed year of their programme. The Board of Studies will not normally approve any
recommendation to require a student to withdraw from the University at the end of the first semester.

(h) Boards of Studies will consider the recommendations of the Board of Examiners for Programmes
and will approve decisions on progression and the conferment of awards by the authority of Senate.
Boards of Studies will be responsible for the publication of their decisions.

(i) A student may seek a review of a Board of Studies' decision on any of the grounds listed in
Regulation 17. Regulation 17 outlines the review procedures to be adopted in such a case.

(j) If a candidate is prevented by death, illness or other sufficient cause from presenting for, or
completing, a final assessment for the Degree, Diploma or Certificate, Senate may confer the award
of an Aegrotat Degree (with or without Honours), Diploma or Certificate but may not place the
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candidate in a class or division. (The procedure for the award of an Aegrotat Degree is stated in
Ordinances 14.8 and 14.9).

(k) Only in exceptional circumstances, known and accepted in advance by the Board of Studies, may
a final year candidate be permitted to retrieve failure in order to qualify for a classified Honours
Degree.

15.4 Regulatory Framework

(a) Detailed policies and guidelines relating to assessment procedures are included in the University's
Quality Assurance Code of Practice. (www.bath.ac.uk/learningandteaching/?page _id=309)

(b) Schemes of assessment outline the regulations for progression and conferment associated with
particular programmes. Schemes of assessment are published by the Departments and are available to
students.

(c) The Academic Registrar, in consultation with Boards of Studies, may from time to time prescribe
the procedure of preparing question papers, invigilation arrangements, and any other matters relating
to assessment. These procedures will be published as University Rules.

15.5 Use of Calculators in Examinations

1. Candidates are not permitted to bring calculators into examinations unless the rubric of the
examination specifically permits it. In such cases, only calculators approved by the Board of Studies
under approved procedures will be permitted.

2. Where the rubric specifies the use of University-supplied calculators, candidates should on no
account be allowed to use their own calculators even though the model be alleged to be identical to
those supplied by the University.

3. No power supply will be made available to candidates.

4. Calculators must operate quietly and cause no disturbance to other candidates; invigilators are
empowered to remove offending machines.

5. All forms of instruction manual, operating guide or aide memoire, and written or printed program
record or listing, are prohibited.

Note: In rare instances, where students are permitted to use their own calculators, they use them at
their own risk, and no account can be taken by the Examiners of any malfunction.

15.6 Use of Text-based Dictionaries in Examinations
1. Two types of dictionary provision may be made for individual examination candidates, as follows:

(@) Senate has resolved that all candidates whose first language is not English should be allowed
access to an English (only) dictionary, except in cases where this is inappropriate because part of the
purpose of the examination is to test the use of language. It is the responsibility of the Board of
Studies concerned to determine which examinations are excluded from, and which candidates are
covered by, this provision.



(b) At the discretion of the Board of Studies concerned, a candidate whose first language is not
English may be permitted to use an English-foreign language dictionary.

Both these areas of responsibility may be delegated by the Board of Studies to a designated member
of the academic staff of the Department.

2. All requests for access to dictionaries must be made in sufficient time for the following
arrangements to be made.

3. A candidate who wishes to have access to a dictionary (of either type) in examinations must make
a request for such provision to the designated member of the Department staff, who will determine
whether the candidate is eligible.

4. English (only) dictionaries: Departments will provide English (only) dictionaries from a stock of
their own. The designated member will make arrangements for the dictionary to be passed to the
appropriate Chief Invigilator prior to the commencement of the examination, and for its return at the
end.

5. English-foreign language dictionaries: in all cases, the dictionary will be provided by the candidate
and arrangements thereafter will be as set out in paragraph 4.

6. In advance of all examinations where candidates will be permitted to have access to dictionaries,
the designated member will inform the Examinations Office of the details of the candidate and of the
examinations in question, so that appropriate information can be included in the notice sent to the
Chief Invigilator. This will ensure that all materials are clearly authorised for use in the
examinations. The designated member should communicate this information to the Examinations
Office not less than three weeks before the examination in question. Each Department should seek to
provide the same standard dictionary for its own candidates.

7. Electronic dictionaries may only be used in examinations if their use has been approved by the
appropriate Board of Studies as a special need for a named individual. The Board of Studies will
determine the procedures necessary to ensure that such a named individual does not have an unfair
advantage over other students through use of an electronic dictionary.



