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Job Description – Two Fixed-Term Teaching Fellows (Grade 7)

	Job title:


	Two Fixed-Term Teaching Fellows in Physics 


	Department/School:


	Department of Physics


	Grade:


	7


	Location:


	Claverton Down



	Job purpose:

	The Department of Physics at the University of Bath is seeking to appoint two fixed-term Teaching Fellows for the 2017/18 academic year.  We particularly welcome applications from candidates with expertise in undergraduate laboratories or computation or simulation techniques.
In the top ten UK for physics & astronomy in the Complete University Guide 2018, for Course Satisfaction and Employability in the Guardian University Guide 2018, the department offers undergraduate programmes in Physics, Physics with Astrophysics and Maths & Physics (http://www.bath.ac.uk/physics/) and is also a partner in two EPSRC Centres for Doctoral Training. The appointees will play an important role in teaching delivery, including lecturing to undergraduate students at a range of levels, running personal tutorials and problems classes, assisting in supervising students within the teaching laboratories, and running undergraduate research projects. 
Applicants should have a higher degree in physics or a closely related discipline and be able to meet all the essential criteria outlined in the job description. You should have a strong commitment to high-quality teaching, the ability to motivate students, work as part of a team and demonstrate high ethical standards.

This is a full-time, fixed-term post available from 1 October 2017 for 10 months. The Department and University are committed to providing a supportive and inclusive working environment. We are working to improve the present gender balance within the Department, and particularly welcome applications from women, who are currently under-represented in academic posts.

Informal enquiries about the post can be made to Professor Carole Mundell (Head of Physics) by email c.g.mundell@bath.ac.uk or by telephone on +44 (0)1125 385579.
Detailed Description of Job Role

Prepare and deliver teaching of whole or parts of undergraduate units: this will include preparation of teaching material; delivery of lectures, tutorials, laboratory classes and group work (as appropriate to department/discipline); assessment and marking of coursework and project reports. We particularly seek expertise in undergraduate experimental laboratory or theoretical/computational teaching.
Provide advice and support to students, act as Personal Tutor.

Supervision of undergraduate student projects and teaching-related management and administration duties.

Sharing fully in the life and responsibilities within the Department, including administration and management duties.

While it is expected that teaching will be informed by research/professional expertise, there is no research component to this role.


	Reports to: 

	Head of Department


	Staff management responsibility:

	None but may coordinate the work of teaching assistants, where applicable.


	Career and Professional Development Activities

	To engage in personal scholarship, knowledge transfer, continuous professional development, consultancy and other forms of external engagement, as appropriate.

From time to time, teaching fellows may be asked to assist in the teaching and facilitation of CPD activities.  This is part of the substantive role and is not subject to any additional payment.


	Special Conditions

	Teaching fellows must successfully complete the ‘Bath Course in Enhancing Academic Practice’, normally during their probationary period, unless they already hold a suitable teaching qualification.


	Main duties and responsibilities:



	1
	Prepare and deliver lectures, tutorials and laboratory or computation classes on a defined, specific and sometimes specialist undergraduate subject, with associated assessments, within an existing course framework.
Includes preparing teaching materials, communicating subject matter clearly, supporting students’ studies and encouraging debate to develop rational thinking as appropriate to the unit being taught.



	2
	Participate in the review of undergraduate units and programmes and contribute to degree scheme review as appropriate within the Department/School.



	3
	Supervise the project work of undergraduate students.



	4
	Take responsibility for setting and assessment of coursework and examinations, including marking and providing written/oral feedback across all years of the programmes.


	5
	Carry out course evaluation including facilitating student feedback, reflecting on own teaching design and delivery and implementing ideas for improving own performance.



	6
	Act as personal tutor to undergraduate students.

	7
	Management, administrative and pastoral care duties, including attending meetings, unit and programme boards, report writing.


	8
	Deal with student queries about the content and delivery of a unit as well as providing advice and ideas to them where necessary.



	9
	Co-ordinate the work of teaching assistants, where applicable.

	10
	Plan and prioritise own work and forward plan for teaching

	11
	Assist with other activities (e.g. negotiating and arranging industrial placements; undertake widening participation/outreach/schools liaison or similar academic administrative duties) as required.



	12
	Such other duties as may be reasonably required within the grade.
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Person Specification
	Criteria

	Essential
	Desirable
	Assessed by

	 
	 
	 
	A/F
	I/T
	R

	Qualifications:

	
	
	
	
	

	A first degree or equivalent level qualification or equivalent professional expertise.


	√
	
	
	
	

	PhD in Physics or a relevant related discipline or some relevant academic teaching experience or relevant professional experience.
	√
	
	
	
	

	Experience/Knowledge:

	
	
	
	
	

	Should have demonstrated that they have appropriate subject knowledge and communication skills to enable them to perform the teaching duties required of them.
	√
	
	
	
	

	Sufficient breadth and depth of knowledge to contribute to course development and scholarship activities.
	√
	
	
	
	

	Demonstrates good teaching technique.
	√
	
	
	
	

	Capable of context setting and handling conceptual frameworks.
	√
	
	
	
	

	Skills:

	
	
	
	
	

	Plan and prioritise own workload, including preparation of teaching materials.  
	√
	
	
	
	

	Ability to assess and mark student coursework and provide feedback.
	√
	√
	
	
	

	Well developed interpersonal skills and interactive capability.
	
	√
	
	
	

	Ability to recognise those having difficulties, intervene and provide help and support.
	
	√
	
	
	

	Attributes:
	 
	
	
	
	

	Act as a good role model
	√
	
	
	
	

	Ability to work as part of a team
	√
	
	
	
	

	Enthusiasm and self-motivation
	√
	
	
	
	

	Ability to encourage active participation by students.


	
	√
	
	
	

	Ability to exercise initiative and be proactive.
	
	√
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