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Job Description
	Job title:
	Research Data Librarian

	Department/School:
	The Library

	Grade:
	7

	Location:
	The Library


	Job purpose

	The Library’s mission is: to provide access to the world’s knowledge through excellent services, 24/7, for the advancement of education and research at the University of Bath.
Working in cooperation with colleagues in the Library Research Services team, the Research Data Librarian is responsible for developing aspects of the Research Data Management (RDM) service around guidance, training and awareness support.  They will be engaging proactively with the University’s community of researchers in all aspects of research data management including organisation, description, preservation, and discoverability of research data. 
This post supports our University Research Strategy objective to invest strategically in high quality research infrastructure, facilities, research support and research information management systems.  The material developed by this postholder will also aid strategies for the University to maintain effective awareness of their publicly-funded research data holdings and of requests by third parties to access such data. Ultimately, this will increase the visibility of our research, extending the potential for collaboration with others.

Communication and interpersonal skills are essential in this role where you will be working with academic/research support colleagues across the Library and Professional Services, the research community and a range of external bodies.  You will be an excellent communicator with the ability and credibility to work effectively within the academic and professional service communities. 

You will be familiar with the research data lifecycle and associated systems alongside a strong understanding of both the research environment within Higher Education and recent developments in the sector relating to Open Access and research data management.



	Source and nature of management provided 

	This post reports to the Senior Data Librarian.



	Staff management responsibility

	There is no direct line responsibility, although the postholder will be required to supervise up to three members of staff at times and will assist in the supervision, training and development of other staff, including information librarians and from time to time graduate trainees and library assistants.



	Career and Professional Development Activities 

	This is a fledging career route in the UK, and the postholder is expected to be one of the foremost experts in this field.  This includes working to develop professional networks within the UK and internationally.



	Main duties and responsibilities 

	1
	Informatics advocacy and training delivery:

To lead on the creation and maintainance of discipline-specific advice and guidance for researchers, aligned with University of Bath policy on research data management.  To develop and deliver new discipline-specific guidance materials including briefing papers,  case studies and walk-throughs with examples developed in consultation with academic researchers. 

To integrate a programme of RDM advocacy and training into existing skills development services (PGSKills, Bath Course), working with others within the Library and across the University to deliver support, expertise and skills to our research community.

	2
	Researcher services and support:

To develop and manage relationships on behalf of the Library with individual researchers, research groups and departments/faculties.  A key focus of this role will be the provision of expert one-to-one research data management support to researchers, ensuring a rapid response to questions at the point of need, as this was noted as the most effective route to funder compliance in a recent internal audit on RDM. 

	3
	Data management planning:

To provide detailed guidance on key aspects of the EPSRC and all other funder expectations; including access restrictions, data access statements, and data archiving.  The outcome of this work is compliance with funder and government policies, including submission of data management plans and the availability of data that underpins research publications. 

	4
	Development of computer-based resources for research data:

Drawing on national exemplars (such as MANTRA and material from the DCC), develop an online training module to enable researchers throughout the University to use the research data systems (ePrints/Pure/third party solutions) effectively. 

	5
	Technical support:

To advise faculty researchers and doctoral students with technical requirements such as subject specific metadata schemas, file preservation, systems for handling access and embargo requests, and processes/schedules for appraisal, selection and destruction of research data.  To advise on internationally accepted standards and methods for best practice in research data management and general data stewardship.

	6
	To keep abreast of emerging trends and contribute to best practice in e-science, data curation, informatics and e-scholarship, recommending and implementing improved solutions using the most appropriate technology.  

	7
	To collaborate on technical research data initiatives with regional (GW4), national and international partners.

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by the Head of Research Services.



	Criteria: Experience/Knowledge
	Essential
	Desirable

	Significant experience in data informatics or provision of data informatics advice and guidance.
	√
	

	Knowledge of the UK higher education sector and research environment, and its culture.
	√
	

	Demonstrable knowledge of research data management, digital curation and the research lifecycle.
	√
	

	Experience of engaging proactively with academic staff and researchers.
	√
	

	Strong project management skills including a track record of stakeholder relationship management and gathering requirements.
	√
	


	Criteria: Skills
	Essential
	Desirable

	Experience with one or more of the following technologies or e-learning development environments:  Xerte, Articulate, Moodle, HTML, CSS, PHP, Perl, XML.
	√
	

	To be credible, confident and adept in the development and delivery of teaching and supporting e-materials to researchers, and to be be able to respond effectively to academic challenge and questions.
	√
	

	To work in partnership with academic staff and professional services colleagues to develop a highly relevant and trusted service. 
	√
	

	To demonstrate a strong user focus and customer service ethos and a proactive and agile approach to service provision.
	√
	

	To have a proven ability to manage projects, work under pressure, prioritise, schedule and balance workloads in the face of conflicting and uneven demands. 
	√
	

	To demonstrate a collegiate approach and an ability to work co-operatively and effectively, with the ability to liaise and communicate effectively with all levels of staff and users within the research arena and to appreciate others’ priorities and requirements, maintaining confidentiality where required.
	√
	

	Good organisational skills and high levels of accuracy and attention to detail.
	√
	

	Display a committed and proactive approach to library and information provision and to your own continued professional development.
	√
	


	Criteria: Professional Qualifications
	Essential
	Desirable

	Willingness to undertake relevant professional accreditation  through Chartership or Fellowship with CILIP (or equivalent).
	√
	


	Criteria: Academic Qualifications
	Essential
	Desirable

	Educated to degree level or hold an equivalent qualification.
	√
	

	Further relevant qualifications or higher degree.
	√
	


	Effective Behaviours Framework
The University has identified  a set of effective behaviours which  we value and have found to be consistent with high performance across the organisation.   Part of the selection process for this post will be to assess whether candidates have demonstrably exhibited these behaviours previously. 


	Managing self and personal skills:

Willing and able to assess and apply own skills, abilities and experience.  Being aware of own behaviour and how it impacts on others.

  

	Delivering excellent service:

Providing the best quality service to all students and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards.

  

	Finding innovative solutions:

Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation.

  

	Embracing change:

Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas.

 

	Using resources:

Making effective use of available resources including people, information, networks and budgets.  Being aware of the financial and commercial aspects of the University.



	Engaging with the big picture:

Seeing the work that you do in the context of the bigger picture e.g. in the context of what the University/other departments are striving to achieve and taking a long-term view.  Communicating vision clearly and enthusiastically to inspire and motivate others.

  

	Developing self and others:

Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the University.

  

	Working with people:

Working co-operatively with others in order to achieve objectives.  Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 

  

	Achieving results:

Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria.
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