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Job Description
	Job title:

	ParticipatoryResearch@Bath Project Manager

	Department/School:

	Marketing

	Grade:

	7

	Location:

	University of Bath premises / remote location


	Job purpose


	The ParticipatoryResearch@Bath Project Manager is responsible, with the Deputy Head of Public Engagement, for the management and delivery of the Research England funded ParticipatoryResearch@Bath project. 

Managed by the Public Engagement Unit, the ParticipatoryResearch@Bath project aims to create and enhance the conditions for participatory approaches research to flourish at the University of Bath. 

The Public Engagement Unit sits within the Department of Marketing and works to support a positive culture of public engagement with research. The unit supports staff across all the University of Bath Faculties and School of Management, and at all career stages, to undertake meaningful public engagement. The unit has four strands of work: Doing Public Engagement, Training and Professional Development, Celebrating Public Engagement and Leadership in Public Engagement.
This postholder will manage and have oversight of a diverse range of strategic, operational and brokerage activities to enhance and support a positive culture of participatory research at the University. This will include (but not limited to); delivering a range of capacity and capability building programmes - such as running training and professional development opportunities and managing a grant scheme – commissioning research, facilitating workshops and managing advisory groups.   


	Source and nature of management provided 


	The postholder will be responsible to the Deputy Head of Public Engagement 


	Staff management responsibility


	The post will manage relationships with commissioned contractors.


	Special conditions 


	Very occasional weekend and / or evening work to support specific events, with the provision of time off in lieu for this work. 


	Main duties and responsibilities 


	1
	Managing ParticipatoryResearch@Bath; having overall oversight and coordinating the work packages of activities that make up the project.  

	2
	Managing the project budget, running regular reports on current and projected spend.

	3
	Identifying, procuring, commissioning, briefing and managing external training providers, facilitators and public engagement professionals to deliver activities.  

	4
	Managing several initiatives that seek to foster a positive attitude towards participatory research, (including, but not limited, to running a funding calls, training workshops, and awards schemes) aimed at forging mutually beneficial links between the University and local communities.

	5
	Convening and managing an advisory group of internal and external stakeholders to help shape the approach of the project. 

	6
	Developing and managing trust-based working relationships with colleagues across from the University and advocating for participatory research.

	7
	Providing input and expertise to relevant University projects / programmes to extend and enhance the sharing of good practice in participatory research across the University.

	8
	Designing and delivering monitoring and evaluation mechanisms to capture evidence of ParticipatoryResearch@Bath work and impact across the range of activities.

	9
	Creating written materials and presenting the project to different internal and external audiences in different formats that share learnings from the project. This could include presenting to and writing papers for University working groups and committees, creating blogs for public engagement professions, writing formal project reports to funders, presenting at departmental seminars, sharing the project at community various forums etc.   


Person Specification

	Criteria
	Essential
	Desirable
	Assessed by

	Qualifications
	
	
	Application
	Interview
	Task

	First degree or equivalent experience
	
	X
	
	
	

	Experience/Knowledge
	
	
	
	

	Academic environment. Knowledge of academic research environments with an understanding of its systems and processes. 
	X
	
	X
	
	

	Engagement practice. Experience of working with researchers to develop and deliver activities with/for diverse communities in a wide range of different settings. This could include but not limited to public, community, stakeholder and patient engagement.
	X
	
	X
	X
	

	Citizen involvement. Knowledge and understanding of the ways citizens can be meaningfully involved in research and the benefits and issues of this work.   
	X
	
	X
	X
	

	Engaged research. Knowledge and understanding of the initiatives and approaches that involves people in and engages them with research. This could include but not limited to Public Engagement with Research, Public and Patient Involvement and Engagement, Participatory Research, Citizen Science, etc. 
	X
	
	X
	X
	

	Culture change. Experience of creating and delivering activities that aims to foster a change in a culture within research environments. This could include but not limited to managing grant schemes, delivering training workshops, running award schemes, etc. 
	X
	
	X
	X
	

	People management. Experience of supporting and motivating staff within a clear HR structure and managing contractors and freelancers.
	
	X
	
	
	

	Skills
	
	
	
	

	Project management skills. A knowledgeable, organised, and flexible approach to managing complex projects involving multiple stakeholders. 
	X
	
	
	
	X

	Finance skills. Experienced at creating, managing, and reporting on budgets and the ability to effectively manage financial compliance. 
	X
	
	
	
	

	Interpersonal skills. Skilled at building and managing relationships with a wide range of stakeholders external and internal to an organisation with an ability to interact in a manner that builds sustainable trust. 
	X
	
	
	X
	

	Communication skills. Skilled at presenting complex information verbally and in writing to different audiences in different formats according to their needs. 
	X
	
	
	X
	

	Influencing skills. Skilled at expressing ideas persuasively and actively listening to the needs of stakeholders internal and external to an organisation to work together to reach shared aims.    
	X
	
	X
	X
	

	Attributes
	
	
	
	

	The following are qualities a candidate will need to be successful in their role. These are for reference only and will not be used for assessment.

	Self-motivated with a commitment to excellence in self and others (including those in more senior roles).

	Positive and constructive attitude. 

	Resilient under pressure.

	Ability to think creatively with originality and insight.

	Diplomatic, and willing and able to negotiate to achieve win-win / mutually desired outcomes in a timely manner.

	Willingness to challenge the status quo in how things are done to develop and deliver activity that results in positive outcomes and based on stakeholder needs. 
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