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Job Description

	Job title:
	Corporate Philanthropy Manager

	Department:
	Development & Alumni Relations (DDAR)

	Salary
	Grade 7

	Responsible to:
	Associate Director of Philanthropy; Student Support & Enterprise

	Responsible for:
	

	Location:
	2 South



	Purpose of the job:

	You will cultivate and nurture positive relationships with existing and potential corporate supporters, to secure significant and strategic partnerships for the University of Bath. You will nurture positive relationships with existing donors and prospects, to secure significant levels of philanthropic income with gifts of five, six and seven figures. 

You will plan and implement excellent account management and identify new opportunities with existing supporters as well as seeking new business potential.




	Duties and Responsibilities:

	· Raise significant gifts from corporate supporters through a variety of methods including philanthropic gifts, sponsorship and PhD funding. Identify other engagement opportunities such as volunteering or pro bono support.
· Be responsible for the implementation of corporate cultivation and stewardship plans, working closely with the DDAR team to achieve the targeted levels of income with set timescales.
· Lead and develop relationships with a portfolio of corporate contacts including prospective and existing supporters. Using a wide range of methods, you will develop your networks amongst partners and prospects. 
· Work with the Stewardship Manager to plan and implement stewardship and recognition programmes for corporate donors.
· Meet agreed objectives and key results involving corporate prospects. You will track progress of relationships with prospects and donors effectively and comprehensively, ensuring that all research, contacts and communications are recorded fully and accurately.
· To work closely with academic colleagues to identify projects in line with the University’s strategic aims that require funding, then work with colleagues to identify and secure the required investment.
· Proactively learn about and engage with new and existing research areas across the University to help inform external conversations, identify new income generating opportunities and establish relationships.
· Adhere to the highest standards of fundraising best practice.
· Throughout all fundraising ensure that activities comply with the relevant Data Protection and any other legislation.
· To support the donor-centric culture of the Department to engage with donors and partners personally and effectively.
· Ensure that all stakeholders including academic members of staff, prospective and existing donors receive timely, appropriate information about the progress and outcome of projects.
· Develop and maintain an up-to-date knowledge of higher education in general and a good understanding and knowledge of professional practice in fundraising. 
· Develop and maintain specific knowledge of higher education funding sources and of the mission and priorities of the University of Bath.
· You may also be expected to carry out other duties, which may be reasonably requested. As such, the job may involve occasional evening and weekend work, for which time off in lieu can be claimed.



Person Specification: Code: AF – Application Form, I – Interview, T - Test

	Criteria
	Essential
	Desirable
	Assessed by

	
	
	
	AF
	I
	T

	Qualifications

	
	
	
	
	

	Educated to at least first degree level or equivalent.
	
	
	
	
	

	
	
	
	
	
	

	Experience/Knowledge

	
	
	
	
	

	Proven track record of working in a results-oriented environment e.g. fundraising, sales
	
	
	
	
	

	Experience of negotiating and securing corporate relationships, ideally on an international basis
	
	
	
	
	

	Experience of producing reports, proposals or publicity materials to a high standard of presentation
	
	
	
	
	

	A good knowledge and understanding of the different methods of tax-efficient corporate charitable giving
	
	
	
	
	

	Experience of working within the higher education and/or not-for profit sector
	
	
	
	

	

	Knowledge of the principles, theory and practice of corporate fundraising including regulation and compliance
	
	
	
	
	

	Experience of public speaking and making presentations to a variety of audiences
	
	
	
	
	

	Experience of working with a diverse range of colleagues within a large and complex organisation
	
	
	
	
	

	Skills

	
	
	
	
	

	Proven ability to develop strong relationships and to solicit major gifts from companies
	
	
	
	
	

	Excellent negotiating skills
	
	
	
	
	

	Ability to establish and maintain positive relationships with a wide range of people including the ability to recruit, motivate and manage senior level volunteers
	
	
	
	
	

	Excellent written and oral communication skills
	
	
	
	
	

	The ability to produce reports, proposals or publicity materials to a high standard of presentation requiring excellent skills in written communication and accuracy
	
	
	
	
	

	An articulate and confident manner, demonstrating sensitivity and diplomacy in order to develop good relationships and solicit major gifts
	
	
	
	
	

	The ability to understand and convey technical or scientific information, sometimes communicating complex academic visions to non-academic supporters
	
	
	
	
	

	Excellent IT skills, including components of Microsoft Office software
	
	
	
	
	

	A good working knowledge of using relationship databases, ideally Raiser’s Edge NXT
	
	
	
	
	

	Attributes/Personal Characteristics
	
	
	
	
	

	Excellent time management skills with the ability to prioritise a varied and diverse workload and to work independently with minimum supervision, calmly under pressure and to meet deadlines
	
	
	
	
	

	Highly driven and goal orientated with an entrepreneurial approach
	
	
	
	
	

	Proactive and positive approach, a willingness to take the lead in asking for financial support
	
	
	
	
	

	Ability to deal with confidential matters and act with discretion
	
	
	
	
	

	Ability and willingness to travel and occasionally to work at evenings or weekends
	
	
	
	
	

	A strong belief in the importance of Universities to society, coupled with an understanding of the need to diversify the funding base of these institutions, particularly with philanthropic support and wider corporate engagement
	
	
	
	
	

	Full clean driving licence.
	
	
	
	
	




	Effective Behaviours Framework
The University has identified a set of effective behaviours which we value and have found to be consistent with high performance across the organisation. Part of the selection process for this post will be to assess whether candidates have demonstrably exhibited these behaviours previously. 


	Managing self and personal skills:
Willing and able to assess and apply own skills, abilities and experience.  Being aware of own behaviour and how it impacts on others.
  

	Delivering excellent service:
Providing the best quality service to all students and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards.
  

	Finding innovative solutions:
Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation.


  

	Embracing change:
Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas.
 

	Using resources:
Making effective use of available resources including people, information, networks and budgets.  Being aware of the financial and commercial aspects of the University.


	Engaging with the big picture:
Seeing the work that you do in the context of the bigger picture e.g. in the context of what the University/other departments are striving to achieve and taking a long-term view.  Communicating vision clearly and enthusiastically to inspire and motivate others.
  

	Developing self and others:
Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the University.
  

	Working with people:
Working co-operatively with others in order to achieve objectives.  Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 
  

	Achieving results:
Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria. 
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