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Job Description

	Job title:

	Project Manager

	Department/School:

	Health/Psychology

	Grade:

	7

	Location:

	University of Bath premises



	Job purpose


	Applications are invited for a Project Manager to work oversee the development and evaluation of intervention strategies to minimise inappropriate medication disposal and increase the return of unused medication to pharmacies. The project will serve as a ‘proof of concept’ case study for implementation on a larger scale. Working with colleagues in Wessex Water and the Faculty of Humanities and Social Science and the Faculty of Science at the University of Bath it is part of the recently funded Centre of Excellence in Water-Based Early-Warning Systems for Health Protection informing a One Health approach – improving population health and the health of the environment.  This post carries significant responsibility and is suitable for someone with experience of project coordination and management. To facilitate the successful delivery of the work, the post-holder will play a pivotal role in establishing relationships with GP practices and pharmacies, identifying and negotiating access to relevant data, informing and coordinating delivery of interventions, overseeing and obtaining pre- and post-outcome measures, the development of good practice guides, the monitoring and capturing of impact. The successful candidate will ensure early engagement and ongoing communication with key partners (e.g Wessex Water, Bath and North-East Somerset Council, GP practices, pharmacies and relevant third sector organisations). 



	Source and nature of management provided 


	Professor Julie Barnett (Psychology) 



	Staff management responsibility


	None, although input to the day-to-day supervision of other staff e.g., doctoral and masters dissertation students may be required at times.



	Special conditions 


	Willingness and ability to travel locally to oversee data collections, manage project meetings, and dissemination activities.   



	Main duties and responsibilities 


	1
	To communicate effectively and develop strong professional relationships with project partners. This will require engagement with senior University staff and with a range of external stakeholders.

	2
	To plan and ensure that the project is delivered on time, budget and to agreed quality expectations.

	3
	Manage and oversee the collection of baseline and follow-up outcome measures related to changes in return of (over-the-counter and prescribed) medication to pharmacies.

	4
	Manage and oversee the collection and analysis of data for estimating the cost, health and environmental impact of the study interventions.

	5
	To capture, collate, and monitor the impact of the project. 

	6
	Co-ordinate and manage the meetings of the project team, including drafting agendas and chairing these meetings. 

	7
	To contribute to project publications including both reports for funders, project stakeholders and academic journals.

	8
	Develop ’lessons learned’ guide on the design, delivery, and evaluation of interventions to increase the return of unused medication.

	9
	Monitor progress towards targets during each phase of the study, providing regular reports to the research team about progress against targets. 

	10
	To use knowledge, experience, and initiative to proactively solve problems.

	11
	To engage with relevant professional services of the University of Bath to ensure adequate two way flow of information.

	12
	Efficient day-to-day management of the project.

	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager.  You are required to follow all University policies and procedures at all times and take account of University guidance.
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Person Specification


	Criteria:  Qualifications and Training

	Essential
	Desirable

	Educated to degree level.
	√
	

	A PhD degree in subject area of direct relevance for the project or an equivalent professional qualification (or equivalent standard for overseas applicants).
	
	
√

	Project management qualification or relevant experience.
	√
	



	Criteria:  Knowledge and Experience

	Essential
	Desirable

	Proven ability to coordinate and provide support to complex research projects.
	√
	

	Experience in effective research project management in the context of an academic environment.
	
√
	

	Experience of organising and managing meetings.
	√
	

	Experience of producing succinct reports, analysing data, and effectively disseminating outcomes.
	
√
	

	A good understanding of the UK HE context.
	√
	

	Experience in pharmacy or pharmacology settings
	
	√



	Criteria: Skills and Aptitudes

	Essential
	Desirable

	Excellent verbal, interpersonal and written communication skills.
	√
	

	Competent IT skills.
	√
	

	Leadership skills to inspire and enthuse project team members and relevant academic partners.
	√
	

	Excellent report writing skills - Reporting regularly and sufficiently (oral and written) complex or detailed specialist information in relation to project activity.
	
√
	

	Ability to work to deadlines.
	√
	

	Enthusiasm and self-motivation.
	√
	

	Ability to be an effective team worker.
	√
	





	Effective Behaviours Framework

The University has identified a set of effective behaviours which we value and have found to be consistent with high performance across the organisation. Part of the selection process for this post will be to assess whether candidates have demonstrably exhibited these behaviours previously. 


	Managing self and personal skills:
Willing and able to assess and apply own skills, abilities and experience.  Being aware of own behaviour and how it impacts on others.
  

	Delivering excellent service:
Providing the best quality service to all students and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards.
  

	Finding innovative solutions:
Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation.
  

	Embracing change:
Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas.
 

	Using resources:
Making effective use of available resources including people, information, networks and budgets.  Being aware of the financial and commercial aspects of the University.


	Engaging with the big picture:
Seeing the work that you do in the context of the bigger picture e.g. in the context of what the University/other departments are striving to achieve and taking a long-term view.  Communicating vision clearly and enthusiastically to inspire and motivate others.
  

	Developing self and others:
Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the University.
  

	Working with people:
Working co-operatively with others in order to achieve objectives.  Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 
  

	Achieving results:
Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria.
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