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Job Description

	Job title:

	UK-HyRES Project Manager

	Department/School:

	Department of Chemical Engineering


	Reports to:

	GW-SHIFT Deputy Director


	Grade:

	8


	Location:

	University of Bath, Claverton Down, Bath



	Job purpose


	The role will provide professional project management support for the EPSRC Hydrogen Hubs (Research Challenges and System Integration) project. The role carries responsibility for day to day control of the project, working with named dedicated contacts within each of the eight delivery partner to ensure the project is delivered and outcomes achieved. The successful candidate will be a key member of the Hydrogen Hub support team within the department of Chemical Engineering. While they will report to the Deputy Director of GW-SHIFT as line manager and most contact will be to the Director of the programme, Professor Chris Brace along with the other two co-directors from University of Sheffield and Warwick.

Context
The UK-HyRES Project Manager will work alongside academic staff, other project support staff, and with stakeholders from partner organisations to manage the delivery of this programme. This role will have responsibility for ensuring that the Hub is able to deliver on its aim to identify, prioritise and deliver solutions to research challenges that must be overcome for widespread adoption of hydrogen and alternative liquid fuels (ALFs).The programme involves organising accessible, inclusive community events to enable a wide range of voices to be heard and to input in the co-development of projects; providing bursaries for early career researchers and those from under represented groups to enable diverse input; working with industrial, commercial, policy and third sector stakeholders to ensure projects are impactful and co-funded; devising a programme of social media and events to engage the public in H&ALF research and deployment; collaborating with the sister hub, HI-ACT and its team to ensure complementarity and alignment of the two hubs; administering a flexi-fund to enable new projects to come online that address prioritised research challenges..




	Source and nature of management provided 

	Deputy Director GW-SHIFT with support from both RIS research project management team and the faculty of Engineering & Design’s support team.



	Staff management responsibility

	There is direct line management responsibility for one support staff working on this project: 1 full time Project Co-ordinator. 



	Special conditions 

	Travel to meetings across the UK and hybrid working with at least two days a week on campus.



	Main duties and responsibilities 


	1
	To implement project management tools, such as the business case, stakeholder management, risks management and Gantt charts/plan, including a business plan for financial sustainability.

	2
	In line with the sustainability business plan, to facilitate beneficial interactions, both internally and externally, with both public and private organisations, engaging at a senior level in all environments; to, where relevant, explore routes to financial sustainability beyond the lifetime of projects, i.e. there may be bid development opportunities relevant to those projects being managed. 

	3
	To implement project management tools to drive UK-HyRES forward to meet time, budget and quality expectations, sensitive to knowing when to be assertive and when to be supportive.

	4
	To implement project management tools to deliver effective communication structures, channels and tools to maximise the delivery of UK-HyRES, its visibility and reputation. 

	5
	To use project management tools, processes and procedures as required, to ensure that project decisions made are well-informed and justified.

	6
	To ensure that funding and authorisation is in place for UK-HyRES and to manage the agreed budgets.

	7
	To ensure that all advice given, and developments engaged in, fully reflect the strategy and policies of the project board and the university.

	8
	Wherever possible, to identify or develop and seek to spread viable best practise in project management.  To contribute to the development of a project management “toolbox” and support its implementation in the wider community by developing new training opportunities and materials.

	9
	As required:
· To engage with the relevant service departments of the University responsible for the projects, ensuring adequate flow of information from and to relevant project structures, e.g. Project Boards.
· There may be requirements from time to time, to provide administrative assistance to the relevant service departments, e.g., time sheets, meeting minutes etc.

	10
	To engage with relevant professional services of the University of Bath to ensure adequate flow of information (both ways).

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager or the Director of the programme. 






Person Specification template
	Criteria

	Essential
	Desirable

	Qualifications

	
	

	Educated to degree level 

	√
	

	Other relevant qualifications or postgraduate training in project management
	√
	

	PRINCE2 or similar project management qualification


	
	√

	Experience/Knowledge

	
	

	Proven ability to successfully manage complex multi-stakeholder projects.
	√
	

	Project management in the context of an academic environment
	√
	

	Financial management experience including budgetary control, audits and reporting. 
	√
	

	Direct experience of managing a Research Council funded grant
	
	√

	Extensive experience across a variety of relevant business-related roles.
	
	√

	Broad experience of securing funding for research exploitation or other University activities 
	√
	

	Detailed knowledge of the Higher Education sector
	√
	

	Experience of working with academic staff
	√
	

	Experience of delivering large scale high level quality events
	√
	

	Experience of delivering high quality marketing and communications materials and channels.
	√
	

	Skills
	
	

	Microsoft Project, Excel & Word
	√
	

	Excellent influencing and negotiation skills
	√
	

	Leadership skills to inspire and enthuse project team members and the wider academic community
	√
	

	Skilled at dealing with difficult people and situations
	√
	

	Reporting regularly (oral and written) complex or detailed specialist information in relation to project activity
	√
	

	Attributes
	 
	

	Ability to work to strict deadlines and under pressure, often with diverse and ill-defined briefs
	√
	

	Ability to think strategically and to contribute to strategic direction
	√
	

	Personal drive and desire to achieve results
	√
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