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Job Description

	Job title:
	Student Chaplaincy Assistant

	Department/School:
	Chaplaincy

	Grade:
	CW Level 2

	Location:
	University of Bath premises



	Job purpose


	To assist and help foster a working relationship between the Chaplaincy Centre and those who use it. To welcome students, particularly in setting up and helping to deliver Soup@12 and Brew@2 on a Tuesday. 



	Source and nature of management provided 


	Day to day line management is provided by the Co-ordinating Faith Leader. 
Other support is provided by the Chaplaincy Coordinator.



	Staff management responsibility


	None



	Special conditions 


	There is the opportunity to develop an understanding of inter-faith relations, learning from those of all faiths and none.  The successful candidate must be comfortable to work within a fully inclusive inter-faith space.




	Main duties and responsibilities 


	1
	To be available to assist with Chaplaincy weekly events including Tuesday Soup Lunch and Brew@2 sessions.

	2
	To help foster good working relationships between the Chaplaincy and student groups.

	3
	To be available to support at Chaplaincy & Interfaith Community events, including during Welcome week. 

	4
	To attend Chaplaincy support groups as appropriate.

	5
	Working with the Co-ordinating Faith Leader and the Chaplaincy Coordinator to ensure the kitchen meets health and safety standards and ensure the Chapel/main room’s layout is maintained.

	6
	To offer a welcome and listening ear to all those who come into the Chaplaincy Centre and be prepared to signpost staff and students as necessary.

	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Educated to A level standard or equivalent 
	x
	

	Experience/Knowledge
	
	

	Understanding of confidentiality and discretion
	x
	

	Experience of co-ordinating events
	
	x

	Skills
	
	

	Ability to self-organise, set priorities and manage work load efficiently
	x
	

	Able to work effectively as part of a team
	x
	

	Good verbal communication skills
	x
	

	Ability to work accurately and within agreed processes.
	x
	

	Attributes
	
	

	Willingness to work flexibly across the Chaplaincy and develop new skills related to role
	x
	

	Reliable and able to work under pressure
	x
	

	Current University of Bath student
	x
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