[image: image1.jpg]vvvvvvvvvvvv




Job Description
	Job title:
	Electrical Supervisor 

	Department/School:
	Estates

	Grade:
	6

	Location:
	Estates Supervisors Office 


	Job purpose

	The post holder shall assist the Estates Electrical Services Engineer in the safe operation and efficient maintenance of all LV Electrical Services including the management of, LV systems, Fire Alarms, Emergency Lighting, Intruder Alarms, Access Control systems, by use of in-house labour or through contractors to properties both on and off campus. 

The post holder shall report directly to the Electrical Services Manager and work closely with the Electrical Services Engineers to coordinate and implement cost efficient maintenance strategies, help prepare maintenance schedules, which shall include both planned and reactive maintenance together with approved long term maintenance.

The post holder will be expected to undertake training to attain LV authorised person status, under the University safety rules system HTM 06/02 for the preparation of LV switching programmes, LV isolations and the issuing of permits. 




	Source and nature of management provided 

	Electrical Services Manager



	Staff management responsibility

	10 Multi-Skilled Electricians & Various External Contractors



	Special conditions 

	Working Environment
The Electrical Supervisor will be expected to work in areas at heights and areas where access is restricted. Work may be indoors or outdoors at any time of the year.

Late Cover
The Electrical Supervisor shall be required to provide late cover as requested to meet operational needs (late start and late finish), but within the 07:00 to 19:00 period Monday to Friday.    
Call –Out
The Electrical Supervisor shall, as a contractual requirement participant in the 24 hour call out system. 
Key Worker
This post is also identified as a “key worker” for periods of severe winter weather.

“Key workers” would be expected to attend the University wherever possible and are expected to stay until normal finishing time, unless advised otherwise

Transport and Availability
With reference to the Key Worker requirements, the post holder shall hold a valid driving licence, and have appropriate independent means of transport, living no further than one hours maximum journey time to the University .

The post holder shall be required to drive University vehicles as required as part of normal duties.

Work Wear
Craft staff and Supervisors working for the Department of Estates will be required to wear free issue corporate work wear at all times, and as detailed in the conditions of issue.
Mobile Phones
The post holder shall be required to carry a mobile phone (supplied by the University) at all times while on University business.

Training and Development
The Electrical Supervisor shall participate in safety training, and training in other trade disciplines or core trade specialist areas, as required by operational demands.




	Main duties and responsibilities 

	

	1
	To assist the Electrical Services Manager & Electrical Services Engineers in the efficient running of the electrical services section of the Department of Estates, including provision of technical support to all electrical section craft staff where necessary.


	2
	Implement maintenance routines to cover a wide range of installations, to comply with current statutory legislation. Review and analyse such maintenance strategies with the Electrical Services Engineers on an on-going basis and ensure compliance with all statutory requirements and good practice.


	3
	Implement best practice techniques for all electrical services maintenance and through the electrical staff ensure high levels of maintenance are adopted across the portfolio. 


	4
	In consultation with the Electrical Services Engineers implement long term maintenance and legislation compliance programmes for electrical services either through the in-house team or through external contractors.


	5
	Assist in assessment of training needs within the electrical section, and ensuring that all work carried out by direct or contract labour is in compliance with all Health & Safety requirements. 
This also includes monitoring and reviewing of existing Health & Safety procedures, preparation of risk assessments method statements.


	6
	Assist in cost estimation for electrical installation and maintenance activities.


	7
	Ensure that all works are undertaken in line with all University and Department financial guidelines.


	8
	Ability to maintain modern fire alarm systems, emergency lighting systems, data telephone wiring, BMS systems, security systems, lightning protection, generators and UPS systems



	9
	Ability to install and maintain Dali Helvar Lighting Systems 


	10
	Ability to install and maintain LV Distribution Systems.


	You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. 

You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification

	Criteria


	Essential
	Desirable
	Assessed by

	 
	 
	 
	A/F
	I/T
	R

	Qualifications

	
	
	
	
	

	Minimum City & Guilds NVQ3   Electrical Engineering
	Yes
	
	(

	
	

	BS 7671 17th IET Wiring Regulations 

City & Guilds 2391 Inspection & Testing


	Yes


	Yes
	(
(

	
	

	
	
	
	
	
	

	Experience/Knowledge

	
	
	
	
	

	Must be able to demonstrate a high level of technical competence in relation to LV systems and safety.
	Yes
	
	
	(

	

	HV appreciation/understanding preferred (11kV).
	
	Yes
	
	(
	

	
	
	
	
	
	

	 Ability to demonstrate a good all round knowledge of property related Health and Safety legislation applicable to electrical services (i.e. COSHH, PUWER Electricity at Work Regulations.)

  Experience in similar technical environment.

	Yes
Yes
	
	
	(
(

	

	Ability to demonstrate substantial experience of maintenance supervision for a wide property portfolio, either by use of direct labour or contractors. 
Understanding of Statutory Testing of Fire Alarms, Emergency Lighting, Fixed Wiring.


	Yes
Yes
	
	
	(
(

	

	
	
	
	
	
	

	Skills
	
	
	
	
	

	The post holder must be able to display good man management skills both in terms of direct labour and use of contractors.


	Yes
	
	
	
	

	Sound communication skills, both written and oral.
PC literacy, and able to use commonly used IT programs such as Excel/Word/Access etc.


	Yes
Yes
	
	
	
	

	
	
	
	
	
	

	Attributes

	 
	
	
	
	

	Self-motivated, and able to work on own initiative

To be a good communicator and motivator.

Ability to work as part of a team.

Ability to liaise effectively with craft staff managers, specialist engineers, and other professionals in a wide range of disciplines.

 Willingness to be flexible and adapt to changing priorities.


	Yes
Yes
Yes
Yes

Yes
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Code: A/F – Application form, I/T – Interview/Test, R – References

Page 3


