
If possible you should 
consider talking to someone 

external to the process to 
help prepare a response. For 
example, the Students’ Union 
Advice and Support Service, 
the SU representative of a 

partner institution, a family 
member or friend.

It is important to 
remember that this may 

be your only 
opportunity to respond 
to the allegation if your 
case is not escalated to 

a Board of Inquiry.

The impact of any penalty on 
your overall results will be 
made clear when the final 
Board of Studies academic 

decision is communicated to 
you. You are encouraged to 

speak to your Director of 
Studies.

You may be requested to 
attend a Presentation of 

Learning,  for the suspected 
academic misconduct. This will 

be a conversation with 
academic staff and you will be 
expected to be familiar with 

your work to answer 
questions.

You may be requested to 
attend a Presentation of 

Learning,  for the suspected 
academic misconduct. This will 

be a conversation with 
academic staff and you will be 
expected to be familiar with 

your work to answer 
questions.

If the University’s internal 
procedure has not resulted 

in a resolution to your 
satisfaction, you do have the 
option to pursue it with the 

Office for Independent 
Adjudicator for Higher 

Education (OIA).

The impact of any penalty on 
your overall results will be 
made clear when the final 
Board of Studies academic 

decision is communicated to 
you. You are encouraged to 

speak to your Director of 
Studies.

If the University’s internal 
procedure has not resulted in 

a resolution to your 
satisfaction, you do have the 
option to pursue it with the 

Office for Independent 
Adjudicator for Higher 

Education (OIA).

Your Director of Studies is concerned 
that you have been involved in any 

action that could give you or another 
student unfair advantage in an 

assessment or is likely to undermine the 
integrity essential to scholarship and 

research – this is called academic 
misconduct.

You will receive a written notification 
from your Director of Studies which 

explains the suspected academic 
misconduct  and what you can expect in 

the next steps of the evidence 
gathering investigation.

Your Director of Studies will offer to 
meet with you to discuss the suspected 

academic misconduct, within the 
timeframe outlined in the letter. If 

you’d like to respond by writing instead, 
you can do so at your request. 

You will be notified by letter from your 
Director of Studies that no further action will 
be taken. Your assessment will be marked as 

normal.

What happens if I am suspected of academic misconduct?

Academic misconduct, assessment offences and breach of academic integrity are phrases that may be used interchangeably to describe the situation where your 
Director of Studies suspects you of academic misconduct.

Please also refer to the University’s Academic Misconduct website for further information.
Sources of advice and support: Student Support and/or Students’ Union Advice Centre.

What happens if I am suspected of academic misconduct?

Academic misconduct, assessment offences and breach of academic integrity are phrases that may be used interchangeably to describe the situation where your 
Director of Studies suspects you of academic misconduct.

Please also refer to the University’s Academic Misconduct website for further information.
Sources of advice and support: Student Support and/or Students’ Union Advice Centre.

START

Your Director of Studies decides whether the 
evidence indicates, on the balance of probabilities, 
you have been involved in academic misconduct.

No case of 
academic 

misconduct.

Likely case of 
academic 

misconduct.

END
No further action 

taken.

You will receive written confirmation of 
the outcome of the investigation and if 
any penalty will be applied. Information 
will also include how you could appeal 
the outcome. You can access the list of 
potential penalties from Regulations 

for Students 19, p26 and p27. 

You will receive written confirmation of 
the outcome of the investigation and if 
any penalty will be applied. Information 
will also include how you could appeal 
the outcome. You can access the list of 
potential penalties from Regulations 

for Students 19, p26 and p27. 

END
Penalty recorded on your 

University file and applied as 

appropriate.

If you think you may have grounds 
to request a review of a decision, 

you should submit the form within 
14 calendar days of receipt of the 

written outcome.

If you think you may have grounds 
to request a review of a decision, 

you should submit the form within 
14 calendar days of receipt of the 

written outcome.

A decision is taken on 
the request for a review.

END
Completion of review 

procedures. You have no 
further right for an internal 

appeal at the University.

The decision will be 
communicated to you 

normally within 14 calendar 
days (you will be informed if 
the timeline may vary) and 
you will be advised on any 

next steps where applicable.

You will receive written notice that a Board of 
Inquiry will convene to consider the suspected 

academic misconduct and decide an 
appropriate penalty (if any). 

You should normally be given at least 7 
calendar days’ notice and will receive any 

written evidence which will be presented at 
the Board.

You will have the option to:
1. Provide a written submission (with at least 4 

calendar days’ notice before the meeting)
AND

2. Attend the meeting (you could be 
accompanied by a friend or adviser).

A minimum of 4 calendar days before 
the Board you must:

1. Submit any written submission if you 
wish to

2. If applicable confirm if you will be 
accompanied by a friend or adviser (you 
must also provide their contact details).

  If you or any witnesses are 
present, you will be expected to 

withdraw whilst the Board of 
Inquiry discuss your case and 

reach a decision.

The outcome will also be confirmed to 
you in writing within 7 calendar days. 
Information will also include how you 

can appeal the outcome. You can 
access the list of potential penalties 

from Regulations for Students 19, p26 
and p27. 

The outcome will also be confirmed to 
you in writing within 7 calendar days. 
Information will also include how you 

can appeal the outcome. You can 
access the list of potential penalties 

from Regulations for Students 19, p26 
and p27. 

END
Penalty (if any) recorded 

on your University file 
and applied as 

appropriate.

If you think you may have grounds to 
request a review of a decision, you should 

submit the form within 14 calendar days of 
receipt of the written outcome.

If you think you may have grounds to 
request a review of a decision, you should 

submit the form within 14 calendar days of 
receipt of the written outcome.

A decision is taken on 
the request for a review.

The decision will be 
communicated to you within 
14 calendar days. You will be 

advised on any next steps 
where applicable.

Key 
Pointers

Process Steps
Points at which a 
decision is taken

Start/End Process

In consultation with appropriate 
members of staff your Director of 

Studies will determine how 
severe the academic misconduct 

was, and will present the 
evidence to your Head of 

Department.

Moderate

Severe

If you choose to attend the Board 
of Inquiry, you will have the 

option to ask questions and to 
present any written or oral 

evidence.

END
Completion of review 

procedures. You have no 
further right for an internal 

appeal at the University.

Your Director of Studies 
decides you have shown 
Poor Academic Practice.

You will be notified by letter from your Director of 
Studies that they think you have shown poor 

academic practice. Your assessment will be marked 
as normal. Your unit convenor will give you feedback 
to help you avoid similar errors in the future. You will 

need to retake the academic integrity test before 
the end of this stage of your course.

Your Head of Department reviews the evidence and 
decides on the balance of probabilities whether you 
have engaged in academic misconduct, or not and at 

what level.

Your Head of Department 
decides you have shown Poor 

Academic Practice.

You will be notified by letter from your Head of 
Department that they think you have shown poor 

academic practice. Your assessment will be marked 
as normal. Your unit convenor will give you feedback 
to help you avoid similar errors in the future. You will 

need to retake the academic integrity test before 
the end of this stage of your course.

Your Director of 
Studies may ask the 

Director of Academic 
integrity and Ethics to 

undertake the 
investigation process.

If possible you should 
consider talking to someone 

external to the process to 
help prepare a response. For 
example, the Students’ Union 
Advice and Support Service, 
the SU representative of a 

partner institution, a family 
member or friend.

It is important to 
remember that this may 

be your only 
opportunity to respond 
to the allegation if your 
case is not escalated to 

a Board of Inquiry.

The impact of any penalty on 
your overall results will be 
made clear when the final 
Board of Studies academic 

decision is communicated to 
you. You are encouraged to 

speak to your Director of 
Studies.

You may be requested to 
attend a Presentation of 

Learning,  for the suspected 
academic misconduct. This will 

be a conversation with 
academic staff and you will be 
expected to be familiar with 

your work to answer 
questions.

You may be requested to 
attend a Presentation of 

Learning,  for the suspected 
academic misconduct. This will 

be a conversation with 
academic staff and you will be 
expected to be familiar with 

your work to answer 
questions.

If the University’s internal 
procedure has not resulted 

in a resolution to your 
satisfaction, you do have the 
option to pursue it with the 

Office for Independent 
Adjudicator for Higher 

Education (OIA).

The impact of any penalty on 
your overall results will be 
made clear when the final 
Board of Studies academic 

decision is communicated to 
you. You are encouraged to 

speak to your Director of 
Studies.

If the University’s internal 
procedure has not resulted in 

a resolution to your 
satisfaction, you do have the 
option to pursue it with the 

Office for Independent 
Adjudicator for Higher 

Education (OIA).

Your Director of Studies is concerned 
that you have been involved in any 

action that could give you or another 
student unfair advantage in an 

assessment or is likely to undermine the 
integrity essential to scholarship and 

research – this is called academic 
misconduct.

You will receive a written notification 
from your Director of Studies which 

explains the suspected academic 
misconduct  and what you can expect in 

the next steps of the evidence 
gathering investigation.

Your Director of Studies will offer to 
meet with you to discuss the suspected 

academic misconduct, within the 
timeframe outlined in the letter. If 

you’d like to respond by writing instead, 
you can do so at your request. 

You will be notified by letter from your 
Director of Studies that no further action will 
be taken. Your assessment will be marked as 

normal.

What happens if I am suspected of academic misconduct?

Academic misconduct, assessment offences and breach of academic integrity are phrases that may be used interchangeably to describe the situation where your 
Director of Studies suspects you of academic misconduct.

Please also refer to the University’s Academic Misconduct website for further information.
Sources of advice and support: Student Support and/or Students’ Union Advice Centre.
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Director of Studies suspects you of academic misconduct.

Please also refer to the University’s Academic Misconduct website for further information.
Sources of advice and support: Student Support and/or Students’ Union Advice Centre.

START

Your Director of Studies decides whether the 
evidence indicates, on the balance of probabilities, 
you have been involved in academic misconduct.

No case of 
academic 

misconduct.

Likely case of 
academic 

misconduct.

END
No further action 

taken.

You will receive written confirmation of 
the outcome of the investigation and if 
any penalty will be applied. Information 
will also include how you could appeal 
the outcome. You can access the list of 
potential penalties from Regulations 

for Students 19, p26 and p27. 

You will receive written confirmation of 
the outcome of the investigation and if 
any penalty will be applied. Information 
will also include how you could appeal 
the outcome. You can access the list of 
potential penalties from Regulations 

for Students 19, p26 and p27. 

END
Penalty recorded on your 

University file and applied as 

appropriate.

If you think you may have grounds 
to request a review of a decision, 

you should submit the form within 
14 calendar days of receipt of the 

written outcome.

If you think you may have grounds 
to request a review of a decision, 

you should submit the form within 
14 calendar days of receipt of the 

written outcome.

A decision is taken on 
the request for a review.

END
Completion of review 

procedures. You have no 
further right for an internal 

appeal at the University.

The decision will be 
communicated to you 

normally within 14 calendar 
days (you will be informed if 
the timeline may vary) and 
you will be advised on any 

next steps where applicable.

You will receive written notice that a Board of 
Inquiry will convene to consider the suspected 

academic misconduct and decide an 
appropriate penalty (if any). 

You should normally be given at least 7 
calendar days’ notice and will receive any 

written evidence which will be presented at 
the Board.

You will have the option to:
1. Provide a written submission (with at least 4 

calendar days’ notice before the meeting)
AND

2. Attend the meeting (you could be 
accompanied by a friend or adviser).

A minimum of 4 calendar days before 
the Board you must:

1. Submit any written submission if you 
wish to

2. If applicable confirm if you will be 
accompanied by a friend or adviser (you 
must also provide their contact details).

  If you or any witnesses are 
present, you will be expected to 

withdraw whilst the Board of 
Inquiry discuss your case and 

reach a decision.

The outcome will also be confirmed to 
you in writing within 7 calendar days. 
Information will also include how you 

can appeal the outcome. You can 
access the list of potential penalties 

from Regulations for Students 19, p26 
and p27. 

The outcome will also be confirmed to 
you in writing within 7 calendar days. 
Information will also include how you 

can appeal the outcome. You can 
access the list of potential penalties 

from Regulations for Students 19, p26 
and p27. 

END
Penalty (if any) recorded 

on your University file 
and applied as 

appropriate.

If you think you may have grounds to 
request a review of a decision, you should 

submit the form within 14 calendar days of 
receipt of the written outcome.

If you think you may have grounds to 
request a review of a decision, you should 

submit the form within 14 calendar days of 
receipt of the written outcome.

A decision is taken on 
the request for a review.

The decision will be 
communicated to you within 
14 calendar days. You will be 

advised on any next steps 
where applicable.

Key 
Pointers

Process Steps
Points at which a 
decision is taken

Start/End Process

In consultation with appropriate 
members of staff your Director of 

Studies will determine how 
severe the academic misconduct 

was, and will present the 
evidence to your Head of 

Department.

Moderate

Severe

If you choose to attend the Board 
of Inquiry, you will have the 

option to ask questions and to 
present any written or oral 

evidence.

END
Completion of review 

procedures. You have no 
further right for an internal 

appeal at the University.

Your Director of Studies 
decides you have shown 
Poor Academic Practice.

You will be notified by letter from your Director of 
Studies that they think you have shown poor 

academic practice. Your assessment will be marked 
as normal. Your unit convenor will give you feedback 
to help you avoid similar errors in the future. You will 

need to retake the academic integrity test before 
the end of this stage of your course.

Your Head of Department reviews the evidence and 
decides on the balance of probabilities whether you 
have engaged in academic misconduct, or not and at 

what level.

Your Head of Department 
decides you have shown Poor 

Academic Practice.

You will be notified by letter from your Head of 
Department that they think you have shown poor 

academic practice. Your assessment will be marked 
as normal. Your unit convenor will give you feedback 
to help you avoid similar errors in the future. You will 

need to retake the academic integrity test before 
the end of this stage of your course.

Your Director of 
Studies may ask the 

Director of Academic 
integrity and Ethics to 

undertake the 
investigation process.
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