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Introduction
The University of Bath is inviting applications to its Academic Secondment Scheme to facilitate academic secondments into strategically important organisations. 
The purpose of these secondments is to build strong relationships with business partners that will generate a sustainable pathway to knowledge exchange activities. Funding through this scheme is available for an academic to be seconded into the organisation for between 12 to 36 days total (equivalent to 1 day a week) for a period of between 3 to 5 months. The intention is that the academic will spend this time at the business premises wherever possible however remote secondments will also be considered. The secondment must be complete by the 31st of July 2024. Funding is available to cover travel and the academic’s time. 
This document will need to be signed by the partner organisation confirming that the proposed heads of terms as set out below for the secondment have been reviewed and are acceptable. These terms summarise the terms of an agreement that will need to be signed by both parties prior to the commencement of the secondment. A signed copy of this document must accompany the application form.
Head of Terms
Agreement to proceed according to these terms does not constitute a binding contract, but one will need to be put in place before the project can start. The terms of that contract will be as outlined below.
The Secondment
The Secondment will have defined start and end dates. Each party will undertake its tasks in good faith, and the secondee will perform its work at the organisation’s premises or otherwise remotely as agreed.
The partner organisation agrees during the secondment that it complies with all legal obligations in respect of ensuring the workplace health and safety of the Secondee and to carry out an appropriate risk assessment of the Secondment which properly and adequately identifies all potential risks upon the Secondee and put in place a plan to properly prevent or minimise any such risks identified;
The partner organisation will also assign a supervisor to the Secondee who will provide the Secondee with a suitable induction to the organisation and the services they are asked to provide; and to provide appropriate support and guidance to the Secondee throughout the Secondment. The academic remains an employee of the University of Bath.;
The partner organisation will not take any disciplinary or similar action or invoke any formal procedures in relation to the Secondee without prior notification to the University and to permit the University to participate (if it wishes to do so), in any such procedures. 
And will notify the University as soon as reasonably practical, of any grievance raised by the Secondee in relation to the Secondment, provide full details of matters surrounding the grievance, and to permit the University to participate (if it wishes to do so), in any such procedure implemented in relation thereto;
The partner organisation agrees to maintain during the Secondment Period adequate public liability insurance of at least £5 million to ensure that the Secondee is properly covered for such matters as injury or loss or damage which may be caused to the Secondee whilst seconded to provide the Services;
Intellectual Property
Intellectual property (IP) arising from the secondment made and/or created by the Secondee solely in the provision of the Services shall vest in and be the absolute property of the host organisation. The Secondee shall disclose to the host organisation any Intellectual Property they have created, discovered, or produced in the performance of the Services, whether alone or in conjunction with a third party, in connection with or relating to the Services.
The University will always retain the right to use the Bath Background and Foreground IP for academic teaching and research, even if an exclusive licence is granted.
Confidentiality
Confidential information must not be disclosed by the receiving party during the project and for five years thereafter.
Warranty, liability, indemnity
Bath cannot warrant that the Bath Foreground IP will be fit for any particular purpose.
Bath does not warrant that the project will not infringe the rights of any third party.
Liability for both parties is normally capped at the level of funding provided.

Termination considerations
[bookmark: _GoBack]Either party will be able to terminate for breach of contract, or if the other party ceases to operate. Either party may choose to terminate if one of the other’s key project personnel becomes unavailable, and no suitable replacement can be found. Termination will also be possible in the event of force majeure. 

University of Bath Academic: 
Partner organisation Name: signature

Partner organisation Representative: 
Position: 
Date: 


Please submit a copy of this document signed by the partner organisation along with 
the signed application form to partnerships@bath.ac.uk  Please submit your completed application and signed Heads of Terms Documents with this filename format (Secondment24HoT_YourInitials_Faculty(Eng/Sci/HSS/SoM)) in either Word or PDF format to 
partnerships@bath.ac.uk
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