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University of Bath

Temporary Staff – Request for CVs – Admin & Clerical and Ancillary Roles

Please email this form with a copy of the job and person specification to the cv-request-admin-staff@lists.bath.ac.uk  along with your Recruitment Coordinator in HR. Your request should be acknowledged by the Agencies on the Framework within 24 hours. 

6 digit URN:

(available from the Procurement team): 
	Department Name:
	

	Contact Name:
	

	Contact Tel/E-Mail:
	Tel:
	E-mail:

	Hiring Manager
	Tel:
	E-mail:

	HR Recruitment Coordinator: 

Delete as appropriate
	Locate your Recruitment Coordinator here. 
	Delete as appropriate:

Hr-recruitment-a@bath.ac.uk
Hr-recruitment-b@bath.ac.uk 

Hr-recruitment-c@bath.ac.uk 

Hr-recruitment-d@bath.ac.uk

	Address/location the position will be based:
	


	Title of Position to be filled (Job Title):
	

	Salary Range (against university pay scales, excluding NI, WTR etc):
	NB. New starters will normally be appointed to the entry point of the grade.

 

	Qualification(s) needed:
	

	Key skills required:
	

	Personal qualities:
	

	Description of environment the candidate will be working in:
	

	Hours of work:
	

	Start date:
	
	Finish date:

	Interview required:
	
	Interview date:

	Any other information:
	

	All candidates submitted for this request should be paid within inside IR35 (PAYE or via an Umbrella company)


Please e-mail this form to cv-request-admin-staff@lists.bath.ac.uk and your requirements will be sent to all the Agencies on the framework. You will receive prospective CVs within 24 hours of your request. If you have any difficulties with the link, please copy and paste it into your email.
24/09/2024 










