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(Doctoral Research Degrees)
The completed form should be passed to the Doctoral College 

1. General details of the student’s current registration
	Surname
	Student Number





	Full Forenames



	Department/School
	Degree

(e.g. MPhil, PhD)

	Supervisor(s)



	Thesis/Portfolio full title agreed by the Faculty/School at Candidature (or following a change of thesis title request on form PGR11)


	Thesis Style

Where a choice is permitted by programme regulations
	□ Traditional

(chapters based)                                            
	 □ Alternative

  (includes publications)

	Start date of  registration


	Current end date of registration


2. Independent Chairperson (optional)
A non-examining independent chairperson may be appointed to attend the final viva voce examination when the Director of Studies considers that the presence of an experienced academic would be of assistance, for example, when an internal examiner is inexperienced at examining at the University of Bath.  
The independent chairperson should not be involved in the supervision of the student nor have any other specific interest in the outcome of the decision. The independent chairperson will be experienced in examining at the University of Bath, and will therefore be familiar with the Code of Practice and policies of the University.  They are not required to be a subject specialist, nor to have read the thesis under examination. 

	Name and title


	Department/School


	Please list previous experience of examining research students at the University of Bath 




3. The Examiners
Each examiner of a research degree should normally be required to meet at least two of the following criteria, and the Board of Examiners as a whole must meet all three criteria:

	
	Internal 1 
	External 1
	External 2*

	Holds the degree for which they are examining (or equivalent)
	 □
	□
	 □

	Has recent experience of successfully supervising students to graduation at this level
	□
	  □
	 □

	Has recent experience of examining students at this level in the relevant subject area
	□
	  □
	 □


We confirm that each examiner meets at least two of the criteria and that the Board of Examiners as a whole meets all three criteria for the appointment of examiners. Each examiner has been informed of the type of thesis submission they will be examining, and has agreed to take on the role.
Signed
Date


Lead Supervisor

Signed
Date


Director of Studies

Where possible, please flag any nominees currently in a probationary period of employment

	Proposed internal examiner

	Name and title

	Department/School

	Does the internal examiner hold the degree being examined (or an equivalent level 8 award)?    Y  /  N

	If yes, then provide details (Degree, awarding institution, date)
	If no, then provide details of professional qualifications held
 (award, institution and date)

	Please indicate how the proposed Internal Examiner’s expertise is related to the topic of the submitted work. 


	Please list any previous experience of supervising research students to graduation 


	List any previous experience of examining research students at a level equivalent to that being examined



	Proposed external examiner 1

	Name and title


	Post title
	Employing institution/company
If the proposed external examiner has recently retired, please list up to a maximum of three recent publications indicative of the appointee’s recent work in the field.

	Please list posts held over the last five years (include dates and institution/company)



	Does the examiner hold the degree being examined (or an equivalent level 8 award)?    Y  /  N

	If yes, then provide details (Degree, awarding institution, date)
	If no, then provide details of professional qualifications held (award, institution and date)


	Please indicate how the proposed External Examiner’s expertise is related to the topic of the submitted work


	Please list up to a maximum of three recent publications indicative of the appointee’s research standing


	Please list any previous experience of supervising research students to graduation


	List any previous experience of examining research students at a level equivalent to that being examined


	Full postal address


	Email address
	Contact number



Proposed external examiner 2* 
(*Needed for MD, MS, DClinPsy, Staff Candidature Method B and EdD by portfolio submission)
	Name and title

	Post title
	Employing institution/company
If the proposed external examiner has recently retired, please list up to a maximum of three recent publications indicative of the appointee’s recent work in the field.

	Please list posts held over the last five years (include dates and institution/company)

	Does the examiner hold the degree being examined (or an equivalent level 8 award)?    Y  /  N

	If yes, then provide details (Degree, awarding institution, date)
	If no, then provide details of professional qualifications held (award, institution and date)

	Please indicate how the proposed External Examiner’s expertise is related to the topic of the submitted work

	Please list up to a maximum of three recent publications indicative of the appointee’s research standing

	Please list any previous experience of supervising research students to graduation 

	List any previous experience of examining research students at a level equivalent to that being examined

	Full postal address

	Email address
	Contact number


Reference notes:
The independent chairperson should not be involved in the supervision of the doctoral student nor have any other specific interest in the outcome of the decision.  The independent chairperson will be experienced in examining at the University of Bath, and will therefore be familiar with the Code of Practice and policies of the University.  The role of the independent chairperson is to assist in ensuring that the examination is fair and conducted in accordance with the University’s Regulations (QA7 14.10). 
Anyone who has taken a significant or recent supervisory role in the student’s research may not be appointed as an examiner (QA7 14.8)
In exceptional circumstances when no suitable Internal Examiner is available, a second External Examiner will be appointed. Advice on this should be sought from the Doctoral College or the Academic Registry (QA7 14.9)
It is recognised that in exceptional cases, the most suitable person to act as an External Examiner for a particular research candidate might be, for example, an industrialist who has ample experience of examining research degrees, but has neither a PhD nor experience of supervising research students. In such cases, the Board of Studies (Doctoral) must receive as much supporting evidence as possible of the individual's suitability for the position including a full CV. Particular attention must be paid to the additional support needs of these potential examiners (QA7 14.3)
Appointment of retired academics is permissible but should not normally take place more than three years after the date of retirement. Retired academics should provide evidence of their recent work in the field, for example recently published material (QA7 14.4)
An External Examiner will not be a former student or a former member of staff of the University of Bath before a lapse of at least five years to the date of appointment as an examiner (QA7 14.5)
External Examiners should have no existing, or prior, connection with the University or student that would call into question their ability to exercise objective, impartial and independent judgements (QA7 14.6) 

Where there appears to be a case for appointing an External Examiner who does not meet exactly the requirements outlined above, advice must be sought from the Doctoral College or the Academic Registry (QA7 14.7)
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