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Project Brief

Thank you for considering hosting a Bath Insights intern. These internships provide valuable real-world experience for students whilst bringing fresh perspectives and additional capacity to your team
If your budget allows, consider hosting two internship positions to cover multiple themes and provide peer support for the interns. If you are able to host more than one intern, please complete one of these briefs for each internship if the projects and outcomes are different.
	Your name
	

	Your department 
	

	Who should be the lead contact for information about the programme (if it isn’t you)
	



How many interns are you able to host? 
	☐	One

	☐	Two, both working on this project

	☐	Two, working on different projects

	☐	More than two



Choose a project theme
Your internship should follow one of these proposed project themes, to help categorise and align internship opportunities:
	☐	Data: dashboards, analysis, data cleaning

	☐	Operations: process improvement, workflows, documentation

	☐	Sustainability: audits, awareness campaigns, research

	☐	Student support: resource review, mapping services, feedback collection

	☐	Education and policy: policy summaries, briefing papers, training materials

	☐	Marketing communications: social media content, website updates, visual assets

	☐	Other (for projects that don’t fit neatly into the above categories)



Project summary
 For us to approve your request to host a Bath Insights intern, we need you to define the project parameters and have a clear goal for the intern(s) to work towards.
For your project summary you should consider:
· What do you want the intern to achieve? This should be a measurable output, for example ‘An analysis of the students currently accessing our provision and a presentation on how to increase engagement with three currently under-represented groups’
· How does this align with departmental or University goals?
· Are the goals realistic given the intern’s likely limited experience and the 8-week timeframe? Remember Bath Insights internships are intended for students with minimal or no prior work experience
e.g. Good projects should include research, analysis, problem-solving or creating something new, rather than routine administrative tasks.
[In this space, write a short description and answer each of the questions above, outlining the purpose and expected outcomes of a Bath Insights internship within your department/team.]
If you have any questions or require any help planning your internship please contact internships@bath.ac.uk.
Please complete and return this form to internships@bath.ac.uk
by 28 November 2025.

image1.png




