
Mandatory Training
Checking your training on 
Employee Self Service (ESS)



1. Login to Employee Self Service (ESS) search this on the staff landing page. 



2. Click on “Learning” on the left-hand side of the screen, 
underneath the “Home”, “My Time” and “My Pay” icon.



3. Click on “My Activities” at the top of the page.



4. Change the drop-down list of Learning Activities from 
“Current” to “All” and click “Search.”



You will find a list of all the training you have
completed. This list contains both Mandatory 

and general training events attended throughout the 
university. 

To check if there is any outstanding Mandatory 
training you have not completed, please check our 

website: Mandatory training for staff

If you have any concerns about training showing 
incorrectly in your records, please email: 

hrmi@bath.ac.uk

https://www.bath.ac.uk/corporate-information/mandatory-training-for-staff/
mailto:hrmi@bath.ac.uk
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