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Consultancy Services

Research & Innovation Services
CONSULTANCY CONTRACT PROPOSAL FORM

	DEFINITION OF CONSULTANCY CONTRACTS

	The deployment of existing knowledge for the resolution of specific problems presented by external Clients through the provision of services, guidance and expert or professional advice, for a fee. It does not involve the creation of new knowledge in the form of intellectual property, with the outputs usually partly or wholly owned by the Client.



	Does your proposal meet the above definition?
	Yes [      ]  continue with form 
No – if applicable, please contact Pre-Award and cost your project via PAM.



	Name of lead member of staff:  
Names of other staff providing services: 


	Name:
Department:

Email:

Mobile No:

Phone ext:
Name:

Department:
Name:

Department:


	EXPORT CONTROL POLICY: Is the Client linked to the military or to the state, in particular to a state whose democratic and ethical values are different from our own?    
Please read the University’s Export Control Policy. 
https://www.bath.ac.uk/guides/trusted-research-protecting-you-and-your-research/ 
	No   [       ] continue with form
Yes  [      ]  please contact RIS Due Diligence and Compliance Manager mtn21@bath.ac.uk before proceeding with this proposal.


	SUBSIDY CONTROL This relates to set rules, procedures and processes that allow public authorities to award subsidies to achieve public policy objectives, whilst also limiting the negative effects of subsidies on domestic and international competition and investment.  https://www.gov.uk/government/publications/subsidy-control-rules-key-requirements-for-public-authorities/subsidy-control-rules-quick-guide-to-key-requirements-for-public-authorities

	Is the project costed above fEC (full economic costing) in accordance with the University’s Consultancy Services fee rates: https://www.bath.ac.uk/publications/recommended-consultancy-rates/attachments.bho/recommended-consultancy-rates(2).pdf
Yes  [      ] continue with form

No    [      ] please contact RIS Due Diligence and Compliance Manager  mtn21@bath.ac.uk before proceeding or discuss with Consultancy Manager.


	Full name of Client:

Address of Client:

	

	Client contact name: 

Phone: 

Email address:


	

	Description of background, services and deliverables.   

(If you have a draft Proposal or a Statement of Services, please attach this instead as a word doc). 
An NDA is a binding contract between two or more parties that prevents sensitive information from being shared with others. Staff are not permitted to sign an NDA.

	Title of Project:
Brief description of Client’s project:

Full description: I will be delivering the following services: 
In order to deliver the services, the Client will be issuing the following: (e.g data, consumables, samples or software) – please list:
Are you aware of a Non-Disclosure Agreement (NDA) in place with the Client?

Yes  [         ]   
No   [         ]                                           



	What is benefit of this Consultancy to you?

	

	Conflicts of Interest:
Are there any other activities, collaborations/relationships that may result in a conflict of Interest?
	YES   [       ]  Please specify
NO    [       ]

	Do you have or have had an Interest in the Client’s company/organisation?
(e.g. potential benefit or loss associated with the Client organisation).
	YES   [        ]  Please specify 
NO  [         ]



	Total number of days to complete the Services (outline number of days for all staff): 

(Note the number of days is unlimited) 
	

	Estimated start date:

(Note this may change due to negotiation of contract).
	

	Estimated End date:
(Note this may change due to negotiation of contract).

	

	Do you wish to claim for additional travel expenses?
(Chargeable to the Client).  This should be captured within the appropriate CCAF form under Direct Costs….
‘Travel and subsistence’ or tick ‘NO’ if NOT a fixed fee amount. 
	YES   [       ]    
NO    [       ]



	Is this a sub-contract to a broader agreement?  (e.g. is there a third party involved?)  
	YES   [       ]    Who is the lead contractor?

NO    [       ]


	Are any other internal/external resources required? 
(All chargeable to the Client).  
This should be captured within the appropriate CCAF form.
Please liaise with your Faculty Finance team for support in setting up an external subcontractor if not registered.
	[      ] PhD student. 

*only CW6 hourly rate applies.  See CCAF for rate.
https://www.bath.ac.uk/publications/rates-of-pay-for-hourly-paid-workers/ - 

(2025-26 CW6 rates - £18.45 per hour).
Contact PhD student Supervisor for permission.

Please add details below:
Student name [                       ]  no. hours [                  ]

 x *CW6  = [                       ]                       
Independent external sub-contractor. 
Name and/or Company [                                                  ]                                     
£ [                   ]
Other (please specify):



	Equipment & Facilities: 
Equipment and materials supplied to Bath for the purposes of Research, should not be used for Consultancy projects without the express permission from the external funder.

(Costs are chargeable to the Client and in addition to the total contract fee). This should be captured within the appropriate CCAF form under direct costs… ‘University equipment/facilities’.
*Please liaise with your Faculty Finance Manager for costing of dept equipment and facilities and provision of relevant charge codes.

**If using CRF equipment (Core Research Facilities) please email research-facilities@bath.ac.uk directly and request a ‘commercial’ quote.
***Bath or Client may require a Commercial Licence to use a particular software package.  Please check Licence terms for ‘commercial’ use before proceeding.

Please describe package: [e.g. PRASP, MIDAS, FBN etc.] 

MATLAB – University Tech Transfer recommended charge rate to Client £900.00.


	Are you using departmental lab equipment for the purpose of supplying the Services?   

No  [          ]

Yes [          ]  *   
List all equipment, materials, consumables or testing facilities to be used:
The cost of the above equipment to the Client is: 
[£                              ]

Are you using CRF equipment for the purpose of supplying the Services?   

No  [          ]

Yes [          ]  **   

List all equipment to be used or provide a copy of the quote received from CRF.

An AB code will be provided by the Consultancy Manager for CRF equipment in due course.

The cost of the above equipment to the Client is: 
[£                              ]
Are you using a ‘Commercial’ Software package in order to carry out the services? 
NO   [       ]
YES  [        ] ***    
Name of commercial software [                                  ]                  


	Consulting Costing and Approval Form (CCAF)

Please complete the appropriate WAMS or NON_WAMS CCAF. 1 x CCAF per member of staff. 
See link below for forms:
https://www.bath.ac.uk/publications/consultancy-costing-approval-form-ccaf/

	Please indicate your option:
WAMS CCAF             – yes [             ]
NON_WAMS CCAF  – yes [             ]


	Total contract fee to Client

	Where applicable, the total contract fee should also include consumables, equipment costs, sub-contractor fees, support staff, PhD student fees etc.  

Travel costs and expenses (at cost) are in addition unless included in the total contract Fee by the Client.
Total contract fee:

£                                       (plus VAT where applicable).
VAT, where applicable, will be added to the total contract fee upon invoicing and outlined within the contract.




Please contact Consultancy Services if you require support completing this form and/or a review before signature.  jc277@bath.ac.uk
I confirm that the information contained herein is correct and that I will be submitting a Consultancy Costing (CCAF) form/s to the HOD, the approval of which will be dealt under separate cover. I acknowledge and confirm that if I start any of the services before a contract is fully executed there is a risk that the contract may not be mutually agreed between the University and the Client. 
Ethics

If applicable, please submit your application via the Fast track review process. Please refer to the link below:
Ethics - https://www.bath.ac.uk/guides/ethics-review-process/ 
Ethics enquiries: research-ethics@bath.ac.uk
I confirm that an Ethics application has been submitted for approval.
Signed by:  ………………………………………………….…..

Name: ……………………………………………………………
Lead member of staff
Dated: ……………………………………………………………

Signed by HOD, Dean or Line Manager (as applicable): 

Name: …………………………………………………………….

Signature: …………………………………….………………

Dated: …………………………………………………………….

Dean approval is required should the Fee be below 1 x FEC providing approval has also been given regarding Subsidy Control as outlined in this form.
Name: …………………………………………………………….

Signature: …………………………………….………………

Dated: …………………………………………………………….

Once signed please send this document including any supporting documentation (i.e. Client quote, CRF quote) and appropriate CCAF form, to:  Julie Chambers, Consultancy Services Manager.    jc277@bath.ac.uk
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