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CONTRACT FOR SERVICES SCHEDULE 
(Including Service Specification)

	The Consultant named below will supply the Services (as defined below) subject to the provisions set below, and overleaf to (print name of the Department), University of Bath (“the Client”).


	Employment Status Assessment Reference:           

	Full legal name of the Consultant (including “trading as” as appropriate)
	Print Consultant/Company name
(“the Consultant”)

	Company registration Number (or ‘Sole Trader’)
	Insert as applicable

	VAT registration Number:
	Insert as applicable


	Consultant contact details
	Address:
Tel:




Mobile:                                                           
Fax:




Email:

	University of Bath Engager name and contact details

Department Co-Ordinator details
	Enter academic’s name, department and contact details (Tel / Email).
Admin Contact: - Enter Admin contact’s name, department and contact details (Tel / Email).


	Services to be supplied


	The Consultant shall supply the following services to the University of Bath (“the Client”):

Insert as applicable
(“the Services”)

	Number of Consultant’s personnel required & minimum qualifications & experience for each (with names if available)
	Insert as applicable
 

	Insurances held
	Type:
	Policy No.
	Value / claim limit

	
	Professional Indemnity 
	Insert as applicable
	Insert as applicable

	
	Public Liability
	Insert as applicable
	Insert as applicable

	
	Employers Liability
	Insert as applicable
	Insert as applicable

	Performance Measurement (KPI’s etc)


	Insert as applicable
Describe how the Consultant’s performance will be measured – agreed KPI’s etc. i.e. How will you evaluate whether the work was successful?


	Date Services are to start
	Insert as applicable
Work on the Services will commence on: 
(“the Commencement Date”)

	Date Services to be completed


	Insert / delete as applicable
Work on the Services will be completed on: 
(“the Completion Date”)

	Consultant Fee Details

 
	Insert / delete as applicable – Please state Currency of Payment
The Client shall pay the Consultant the following amount(s) (plus applicable VAT) at the following intervals:
1 A fixed price of £… (+ VAT)
2 A fixed price of £… per …
3 A daily rate of £…

4 Total Spend for Life of Contract £…..
5 Other payment method:
6 Agreed Expenses of £…..

Claims for ‘Expenses’ will need to be agreed in advance and incorporated into Consultant’s invoice. No separate expense claim can be accepted.
(“the Fee”)

NB. PAYMENTS WILL NORMALLY BE MADE IN STERLING.  ANY PAYMENTS MADE IN OTHER CURRENCIES MAY BE SUBJECT TO A CHARGE.


	Payment Terms


	The Client shall pay the Fee to the Consultant within 30 days of the date of receipt of a valid accurate invoice
(“the Payment”)

A valid University of Bath Purchase Order number should be quoted on the Consultant’s invoice, and the value specified on the invoice should match the Purchase Order.

Insert as applicable details of timing or frequency to which invoices are to be rendered

	Any other special provisions


	Insert as applicable


	Terms & Conditions applicable to this Agreement
	Terms for Consultancy (including Provision of Services by an individual or Personal Service Company) - http://www.bath.ac.uk/procurement/terms_conditions/index.html


	When this Agreement can be terminated
	This Agreement can be terminated by either party giving no less than 30 days notice in writing.
(“the Termination Period”)
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