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To make this handbook fit for purpose for your department, please ensure you add your department name to the cover and fill out any areas in red within the document. You may also remove any content that’s not applicable to your department. 
When you’ve finished, you will also need to update the table of contents below (click on the table on both pages and click ‘update table’, and then select the option to ‘update entire table’).

Please remember to delete this page once you have finished.
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1. [bookmark: _Toc208319550]Statement of intent
The University of Bath is a nationally leading higher education institution. Our ambition is to build upon this reputation to become internationally recognised for the excellence of our teaching and the global impact of our research. Our diverse and inclusive community, and our outward looking and proactive engagement with a range of strategic partners across local, national, and global networks, will be key to the successful achievement of this ambition. 
The University believes that the health, safety, and wellbeing of its community is one of its highest priorities and is central to laying the foundations for our strategy. We are committed to securing the highest standards of health, safety and wellbeing across the organisation by effective risk management. We will actively involve all members of our community in this endeavour, and we will provide safe and healthy work, study and living spaces to deliver an excellent staff and student experience which empowers and supports our people and enhances our global reputation. 
We will deliver on this commitment by: 
· Providing effective and visible leadership on health, safety, and wellbeing matters. 
· Providing sufficient resources and access to competent advice across the organisation to enable effective risk management and continuous improvement. 
· Clearly defining roles and responsibilities so that all members of our community are clear of the contribution they are expected to make to securing their own health, safety and wellbeing and that of others who may be affected by their acts or omissions. 
· Recognising that legal compliance is the minimum acceptable standard and striving for good or best practice where it is appropriate to do so. 
· Establishing health, safety and wellbeing as a key component of Business as Usual. Our planning processes will include identification and assessment of the significant risks associated with our business activities and we will act on these findings by implementing sensible and proportionate control measures to reduce significant risks of injury, ill-health and damage to property or the environment.
· Developing and implementing a safety management system and associated arrangements, including arrangements to consult employees and students, to identify agreed performance standards and how the achievement of these will be monitored and reviewed to secure continuous improvement.
· Developing and empowering our community to encourage ownership of health, safety and wellbeing matters and to enable each person to carry out their duties safely and to contribute to the overall delivery of the aims of this policy. 
· Actively working with and consulting employees, students and their elected and appointed representatives, to make sure that they play an active role in the development of our safety management system and arrangements. 
· Taking appropriate, timely and proportionate corrective and preventative actions to manage intolerable risks identified by monitoring, auditing and investigative activities. We will review, and where necessary revise, our policy at suitable intervals (biennially or following any significant health and safety event or material change in organisation or arrangements) to ensure that it continues to reflect our commitment and stated aims. 
Mrs Pamela Chesters CBE			Professor Phil Taylor
Chair of Council 				Vice-Chancellor and President 
17th June 2025 					17th June 2025 

[bookmark: _Toc208319551]2. Health and Safety at the University
The University recognises and accepts our legal responsibility as an employer to provide a safe and healthy working environment for all staff, students and visitors. To support this, we have developed a number of health and safety policies, standards and codes of practice, which can be found on our Safety, Health and Employee Wellbeing web pages. These policies interpret relevant legislation and clearly define roles and responsibilities. It is essential that all staff are familiar with, and adhere to, these policies.
You can also find work-related health and safety information on the Health and Safety Executive’s website.
As a member of staff, you have a key role in maintaining a safe workplace. You must protect your own health and safety, as well as that of others who may be affected by your actions. You are also expected to cooperate fully with the University’s health and safety arrangements and must not misuse, interfere with, or damage any equipment provided for safety purposes.
All staff are expected to engage in mandatory training where applicable, report hazards and adhere to risk control measures. Regular audits, committee oversight and support from the Safety, Health & Employee Wellbeing Service ensure continuous improvement and compliance across all areas of the University.
[bookmark: _Toc208319552]Health and Safety in your department
Each department is responsible for ensuring all staff have access to the necessary general health and safety information. This includes prominently displaying the Health and Safety Law poster within departmental buildings.
If you would like to, you can also issue department members with the Health and Safety Executive’s (HSE) leaflet, which provides essential information about health and safety rights and responsibilities. 


Signed by Head of Department/Director:       

Name: [please sign here]

Date: [please add date]


[bookmark: _Toc208319553]3. Health and Safety Policy
The University of Bath’s Health and Safety Policy outlines our commitment to safeguarding the health, safety and welfare of all individuals affected by the activities we carry out. This includes staff, students, contractors and visitors. The policy highlights our duty of care under health and safety law, detailing how we identify and manage risks through appropriate control measures and governance structures. It also defines the responsibilities of various stakeholders and sets expectations for everyone to contribute to a safe and healthy environment. 
The policy is supported by additional topic-specific standards and guidance to ensure comprehensive risk management across all University operations.

[bookmark: _Toc208319554]Role and responsibilities
Heads of Department, Directors of Professional Services/Heads of Institutes
Line managers are responsible for ensuring, so far as reasonably practicable, the health, safety and wellbeing at work of all the staff that they line manage and for anyone else whose health or safety may be affected, to any extent, by the work of their Department, Directorate, Service or Team.
This handbook is issued to support the Head of Department of [insert department name] to fulfil their responsibilities under this policy.

Departmental line managers, principal investigators and supervisors
Line managers and supervisors (including academic staff supervising students) are responsible for:
· the health and safety of the people, activities and projects they oversee
· understanding any health and safety risks involved
· making sure proper safety measures are in place.
If you’re a line manager who has students doing activities under your supervision (such as teaching, research, or academic projects), you must:
· ensure a risk assessment is completed and all necessary safety measures are in place before the activity begins
· provide any required training or instructions and setting up any needed safety controls
· consider the student’s level of experience and any other factors that might make them more vulnerable.
The level of supervision you provide should match the level of risk. Students working on casual contracts usually need closer supervision than experienced staff.
As a supervisor or line manager, you are responsible for any health and safety tasks assigned to you. You must follow the University’s Health and Safety Policy and any related standards or guidance, and cooperate with your Head of Institute, Department, or Director as required. 
If you have any concerns about health and safety within the department, you should bring these to your HoD’s attention at the earliest opportunity.

University Safety, Health & Employee Wellbeing Service (SHEW)
The SHEW team provides competent and specialist advice on all matters relating to health, safety, and wellbeing across the University. Our key responsibilities include:
· providing expert advice on general and specialist areas of health and safety, including construction safety, fire safety, radiation safety and occupational health
· developing core health and safety policies, standards, procedures and processes in line with current legislation and recognised health and safety management systems
· monitoring the University’s health and safety performance through audits, inspections and reviews
· designing and delivering a range of general health and safety training programmes
· investigating health and safety incidents, near misses and dangerous occurrences to ensure they are thoroughly examined and appropriately reported
· acting as the primary point of contact with enforcement agencies for fire-related matters, serious incidents and inspections
· liaising with enforcement and government bodies to ensure compliance with chemical, biological and radiological safety regulations, including maintaining permits and submitting required reports.
In addition to these responsibilities, SHEW holds delegated authority to take immediate and appropriate action in any situation where there is a serious and imminent risk to health or safety.

Workers 
This includes employees, PGR Students, students employed to carry out work for the University on casual contracts, visiting employees of other organisations and volunteers working in the University’s premises and facilities.
As a worker, you are accountable to your line manager for:
· the health and safety of any individuals you line manage or supervise
· the health and safety of anyone else who may be affected by your work
· safe management of any premises, equipment and activities under your control.
You must also ensure you are taking reasonable care for your own health and safety. It is your responsibility to ensure you carry out your activities, and any activities over which you have control, in accordance with the University's health and safety policies and all relevant statutory provisions. 
You must co-operate with your Principal Investigator, line manager, supervisor and head of school or service to ensure health and safety responsibilities are properly fulfilled. This responsibility cannot be delegated to others.


Security
The University’s Security service is responsible for:
· providing a first response service for any health and safety-related incidents
· attending all fire alarm activations, carrying out limited firefighting, and determining whether the Fire & Rescue Service should be called
· delivering first aid support as required.
For a full breakdown of roles and responsibilities across the organisation, please refer to the University’s Health and Safety Policy.
[bookmark: _Toc208319555]
Policy review and updates
Our Health and Safety Policy is reviewed every two years by the University Health and Safety Committee (UHSC).


[bookmark: _Toc208319556]4. Emergency procedures
[bookmark: _Toc208319557]Fire Safety
Never put yourself or others in danger.  If in doubt - contact Security.
Fire evacuation
If you discover a fire (or other emergency):
· Raise the alarm by activating the nearest break-glass call point.
· Call for help:
· from an internal phone: dial 666
· from a mobile: call 01225 383999
· using Teams: call extension 5349 or 3853

· Provide clear details, including:
· your exact location
· the location and nature of the fire or emergency
Do not attempt to fight the fire unless you have received appropriate training and feel confident to do so. Otherwise, evacuate the building immediately and report your actions to the Fire Warden or Evacuation Controller at the designated assembly point.  
If you are inside the building when the fire alarm sounds, evacuate immediately using the nearest available exit and proceed directly to the designated assembly point. All visitors must be escorted out by their hosts.
Keep fire escape routes clear of combustible material and stored items to ensure they remain fully accessible and free from sources of ignition. All fire doors must remain self-closing and not be wedged open for any reason, unless by an approved hold open device. 
Do not use lifts during an evacuation unless the lift is specifically designated as an evacuation lift.
Do not stop to gather personal belongings. 
Personal Emergency Evacuation Plan
If you have impaired mobility, vision, or hearing, speak with your line manager, supervisor or tutor to complete a Personal Emergency Evacuation Plan (PEEP). Your plan will outline how you will be safely evacuated in the event of an emergency. A range of measures can be put in place, including the assignment of a buddy to assist you. Your line manager or supervisor should provide a copy of your PEEP to:
· key members of staff where you regularly work
· Security
· the University Safety, Health and Employee Wellbeing (SHEW) service.  
Fire extinguishers
Fire extinguishers are available for use by trained staff who feel confident to use them. However, you should never do anything which puts you or anyone else at risk. If you do decide to fight the fire, ensure you use the correct extinguisher for the material on fire because using the wrong one could make the fire much worse. If you can’t put out the fire with one extinguisher, then evacuate and call Security.
If in doubt, get out.

Fire Assembly Points

Each building has a designated Fire Assembly Point (FAP). Please ensure you familiarise yourself with your nearest FAP so you know where to go in case of an evacuation.

[image: ]

Download the FAP map.

Fire wardens 
Departments are responsible for appointing enough fire wardens. This should take account of normal working hours (including hybrid), annual leave and other absences.

 Fire wardens are:  
· nominated by the department and fully trained 
· there to help everyone evacuate the building safely 
· identifiable by their high-visibility vests.


Housekeeping
Good housekeeping can lower the chances of a fire starting in the first place. Here are some things you can do to mitigate fire risk:
· empty bins regularly
· avoid the accumulation of combustible material
· turn equipment off at the wall at the end of the working day 
· keep cables tidy
· do not overload sockets or daisy chain extension leads
· do not use portable heaters unless provided by Campus Infrastructure
Further information on fire safety is available in our fire safety policy. 

Fire safety training
Fire safety training is mandatory for all members of staff and recommended for all students. If you haven’t already completed it, please ensure you do so as a priority. 
Complete our fire safety training. 

Fire risk assessment
SHEW carries out a structured programme of fire risk assessments to ensure the safety of all buildings.
· High-risk buildings (science and engineering facilities and sleeping accommodation) are assessed annually.
· Low-risk buildings (such as office buildings) are assessed at least once every three years.
These assessments are carried out by the University’s Fire Safety Adviser, in line with current legislation and best practice guidance. Any issues identified during an assessment will be shared with Campus Infrastructure and/or the relevant Head of Department to ensure timely resolution.

Arson
Risks of arson are assessed and managed through control measures to reduce them to a tolerable level, as far as reasonably practicable.
Good housekeeping can make a significant contribution to measures that prevent the potential for an arson attack. There are simple security measures you can take that will drastically reduce the risk of a fire caused by arson:
· use provided bins and don’t leave rubbish in corridors
· ensure hazardous materials are appropriately stored
· make sure any secure areas are kept locked shut
· do not wedge open security doors
· don’t allow people to tailgate you into secure buildings
Read the arson prevention safety standard.
Fire and explosion 
We are required by the Dangerous Substances and Explosive Atmospheres Regulations 2002 (DSEAR) to assess the risks of fires and explosions that may be caused by dangerous substances in the workplace. Dangerous substance is any material that could cause harm to people due to fire, explosion or corrosion of metal.
To minimise the possibility of an incident, you must take specific precautions when handling and storing dangerous substances, such as adequate ventilation. These precautions and additional controls must be identified through a DSEAR risk assessment.   
Typical work activities include:
· use of flammable solvents in laboratories
· transporting flammable substances in containers around a workplace
· use of flammable gases, such as acetylene, for welding
· handling and storage of flammable wastes such as fuel oils
· handling, storage and use of gases under pressure
· handling, storage and use of substances corrosive to metal.
You must take steps to eliminate the risk, where practicable. If you cannot eliminate the risk, you must reduce the quantity of dangerous substances held to the minimum viable amount to do your work (i.e., enough to do a day’s work).
Learn more about controlling fire and explosion at the University.
[image: Information with solid fill]
Fire safety resources
Further information on fire safety is available on the Safety, Health, and Employee Wellbeing web page. 

[bookmark: _Toc208319558]Invacuation
Invacuation is the opposite to evacuation, where you must find refuge inside a building during an emergency. Invacuation may be required when there is an environmental hazard (such as a smoke cloud or suspected chemical leak), or a security related incident.
In the event of an emergency or other situation where we believe people would be safer being indoors rather than being outside on campus, an invacuation alert will be sent out.
Invacuation alerts will be sent out to all on-site networked computers. Messages will also appear on electronic screens. SMS messages will also be sent to all users of the SafeZone app. If you aren’t registered on SafeZone, it’s advisable to do so.
There may be rare occasions when the invacuation alarm is activated. If you receive this alarm, you must enter the nearest building and take cover. 
Learn more about our invacuation procedure.
Download the SafeZone app.

[bookmark: _Toc208319559]First aid, accidents and incident reporting
If you or someone near you becomes injured, please contact your nearest first aider or ring Security. 
The following must be reported:
· any accidents, incidents or occupational ill health that take place on University premises
· any events associated with University managed activities
· all health and safety incidents must be reported to SHEW

[bookmark: _Toc208319560]Needlestick injuries
Departments must have procedures for responding to needlestick injuries. Such procedures should be devised after considering all the likely risks and should consider the likely circumstances of an injury. (For example, an injury from a sterile needle in a laboratory is very different from an injury received from a blood contaminated needle discarded in a toilet.)
The following procedure assumes a worst-case scenario, where a needlestick injury may result in a significant risk of infection.
Provide Immediate First Aid (this could be self-administered):
• encourage the puncture wound to bleed (to expel contaminants introduced by the needle)
• wash the wound well under cold running water without soap
• cover the wound with a dry, clean dressing
• seek medical advice as soon as possible.
The University subscribes to a needlestick injury advice service. Please phone the Royal United Hospital Occupational Health Service on 01225 824064 for advice on managing a specific needlestick injury. If appropriate, the service will advise on the need for, and provision of, blood tests and post exposure prophylaxis.
Alternatively, the injured person may wish to contact their GP for an emergency appointment.

[bookmark: _Toc208319561]Flooding or leaks
If you discover a leak, you will need to inform Campus Infrastructure. You should also contact your technical services team (where relevant) and Security. If you can stop the leak safely, you should do so.
Please also notify occupants in the rooms below, so they can protect any papers or equipment.
If there is water near electrical equipment, do not attempt to move the equipment or walk through the water. You must wait until the mains power has been switched off and the area has been declared safe by a competent member of Campus Infrastructure or departmental technical staff (where applicable).

[bookmark: _Toc208319562]Service failure
If you experience a power outage (or other issues with your lighting or general electrical supply), contact Campus Infrastructure.
Computing equipment failures should be reported to DDaT.
Other equipment failures should be reported to your departmental Technical Manager (if applicable).
If these failures cause any safety concerns, please contact Security on:
· 666 on a landline
· 01225 383999 from a mobile
· Extension 5349 or 3853 on Teams Calls.

[bookmark: _Toc208319563]Out of hours emergencies 
Our Security officers are available to help 24 hours a day, seven days a week.
If there is an emergency, call 666 from a landline or 01225 383999 from a mobile phone or 5349 or 3853 on Teams Calls.
You can also alert Security through the SafeZone app.

[bookmark: _Toc208319564]
5. Risk Assessment
Before starting any work activity, a risk assessment must be completed.
A risk assessment helps identify potential hazards (anything that could cause harm) and evaluates the associated risks (the likelihood and severity of harm occurring).
If significant risks are identified, appropriate steps must be taken to reduce them to a level that is as low as reasonably practicable. These must be recorded in a suitable format. We strongly recommend using the University's risk assessment template to ensure they meet legislative requirements. This includes a colour-coded risk matrix to assess both likelihood and severity.
Responsibilities
The Head of Department is responsible for making sure risk assessments are in place. The responsibility for completing risk assessments is delegated to line managers and supervisors in the department. For example, PIs are responsible for ensuring that risk assessments are in place for the research activities they supervise. 
Your line manager/supervisor is responsible for ensuring you have read and understood the relevant risk assessments for your work.

You are responsible for following the risk assessments and implementing any control measures identified. If you are unable to do so, you must not proceed with the task − speak to your line manager for further guidance.
You can find more information on risk assessments on our risk assessment webpage.
Download the risk assessment template and safety standard.


[bookmark: _Toc208319565]6. Workplace safety
Everyone has a role to play in maintaining a safe working environment. The following policies and guidance support consistent, informed and proactive safety practices at all levels. They provide a clear framework for identifying and managing risks, ensuring legal compliance and promoting a positive safety culture across the University.

[bookmark: _Toc208319566]Asbestos
Any building built before the year 2000 could contain asbestos. Departments are not permitted to carry out any work on building fabric or services (internal walls, for example) without prior approval from Campus Infrastructure. 
Please don’t drill, screw, unscrew, or make any holes in the building.
If any work to the building is required, this must be agreed with Campus Infrastructure before any works are started. 
If you believe asbestos may have been disturbed in your building, please contact Security immediately on 666 or 01225 383999 from a landline, or 5349 or 3853 on Teams Calls.  
Please make sure you vacate the area promptly, and do not touch or disturb any suspected asbestos material. Where possible, you should secure the area to prevent anyone entering the affected space.

[bookmark: _Toc208319567]Batteries
The use of lithium batteries is becoming more common not just in research but in everyday life (with the introduction of electric vehicles, for example). If lithium batteries are not stored, used, charged or disposed of correctly, there can be serious consequences. Fires involving lithium batteries are one of the fastest growing fire risks in general. Please ensure you are familiar with how to safely use, store and dispose of batteries.
You must not bring or charge e-bikes, e-scooters, or their respective batteries into University buildings.
Vapes must not be used or charged in University buildings.
You are permitted to charge personal laptops and mobile phones on campus, however you should use the manufacturer’s charger when doing so.
For full details on the use of personal equipment, please refer to the electrical safety policy.

[bookmark: _Toc208319568]Children and young people
If you intend to employ a young person (under 18) or host a work experience placement, you must carry out a risk assessment before they are allowed to start work.
There are additional control measures you will need to put in place for anyone under 18, which consider their increased vulnerability and need for extra protection.
Children should not generally be brought to work in lieu of childcare. 
All activities at work involving young people should be approved by the Head of Department before they are carried out.
Further guidance can be found in the children and young people safety standard.

[bookmark: _Toc208319569]Confined spaces
The vast majority of departments do not have any confined spaces. However, certain work activities may increase the risk of a confined space being created. For example, by the release of an asphyxiant gas.
Your risk assessment should identify where this could occur, and you must implement control measures in the following order of preference:
1. Eliminate or reduce the likelihood of a confined space being created.
2. Eliminate or reduce the need to work in confined spaces.
3. Manage the risks associated with confined spaces where such working cannot be avoided.
If you cannot eliminate the risk of a confined space being created, you should consult your technical manager for further advice.
Learn more about our approach to manging confined spaces.

[bookmark: _Toc208319570]Contractor management
If you are working with a contractor, it is your responsibility to ensure they are managed in accordance with the University's Management of Contractor policy. 
Contractors carrying out construction or maintenance activities in high risk or high hazard areas must be provided with adequate information on working requirements (including an induction and any local rules that may be in force) and the range of hazards and risks that may be present in their work area. This includes all work in workshops, laboratories and other similar areas. You should consult your technical manager before any such works are allowed to commence.
Read the safety standard for further information.

[bookmark: _Toc208319571]Driving at work
The University is committed to managing the risks associated with work-related driving activities to ensure the safety of drivers and others affected. This includes minimising travel where possible, promoting low-carbon transport options, conducting risk assessments and implementing control measures. 
You may only drive University vehicle if you have a valid licence. You are responsible for checking your vehicle to make sure it is roadworthy. This includes any University-owned vehicles you may drive in the course of your work.
The use of handheld mobile phones when driving is illegal. You may also commit an offence if you use a hands-free device when driving and are involved in a road traffic collision or other incident. For this reason, the University does not support the use of hands-free devices when driving.
Read our driving at work policy.

[bookmark: _Toc208319572]Drones
The use of Small Unmanned Aircraft Systems (commonly known as drones) has become increasingly widespread, both as tools and subjects in research projects. Their safe operation relies heavily on skilled and competent operators who adhere to established safe working practices.
The University has established a standard outlining the assurances that may reasonably be required from all drone operators – whether commercial or University-affiliated. The use of drones on University campus is tightly controlled and you must have permission from Campus Infrastructure and the Head of University Security before using such devices on site. This also applies to any UAVs operated by any third-party contractors or student clubs and societies.
Read our drone operations safety standard.

[bookmark: _Toc208319573]Electrical safety
Never use electrical apparatus if it is damaged or if there are any doubts regarding its safety.
Each department is responsible for ensuring all electrical equipment used by staff is safe. All equipment must be tested by a competent, trained person to ensure it is safe (unless the equipment is of low risk and used in a low-risk environment, in which case regular user inspections will suffice). 
All portable electrical equipment must display a sticker showing the date of the last safety test. Never use equipment which has failed testing or appears unsafe. 
As a user, you should carry out regular visual checks of your equipment to spot any obvious signs of damage or defects that could pose a risk. The HSE’s guidance in Managing Portable Electrical Equipment provides recommended inspection intervals.
Read the electrical safety policy.
If you work from home and use University-provided electrical equipment, you are expected to periodically check it for safety. SHEW has issued guidance to support you in doing this.

[bookmark: _Toc208319574]Food Safety
The University is committed to ensuring the food and beverage provision on University-owned or managed premises is safe, hygienic and compliant with food safety legislation. This includes activities by University departments, student groups, contractors and third parties, whether for profit or not. 
Our food safety policy applies to all food handling activities ─ including those related to research, and requires clear allergen and ingredient labelling for pre-packaged foods. If you are planning an event or other activity where food will be supplied (including by an external caterer), you are required to follow the University’s food safety policy.
[bookmark: _Toc208319575]Lifting Equipment
Lifting equipment and lifting operations often involve the use of specialist equipment to move heavy loads. You may be at risk of injury if lifting operations are not planned and performed properly. 
Departmental line managers are responsible for making sure all lifting operations are properly planned, assessed and ensuring appropriate control measures are implemented to reduce risks to a tolerable level.  
This includes:
· suitable lifting equipment is provided to do the job, and is well maintained and in good working order 
· written risk assessments are in place to cover all lifting equipment and lifting operations where there is a significant risk of injury
· people have received appropriate training in lifting and handling and, where relevant, the use of any lifting equipment
· any statutory testing or examinations of lifting equipment have been carried out.

You should only use lifting equipment if you have read and understood the risk assessment for this work and you have received the appropriate training to use any specialist equipment that may be involved. You should carry out a visual check of equipment to satisfy yourself that it is in good working order. If you have any concerns about the condition of equipment or the risk assessment, you should consult your line manager before using it.  
Read our policy on lifting equipment and operations.
Download the lifting equipment risk assessment.

[bookmark: _Toc208319576]Lone working
Lone working refers to situations where someone carries out work tasks without direct or close supervision or support. A person is considered to be working alone when they do not have immediate visual or audible contact with anyone who could provide direct assistance in the event of an accident, illness or emergency.
If you are required to work alone, please read the guidance on the additional precautions that must be taken to ensure such work is safe.
It is also advisable to download the free Safe Zone App. This will enable you to quickly contact Security if you need assistance or to report any concerns you might have.   
In the event of an emergency, Security can be contacted at any time on extension 666 by landline, or 01225 3863999 from a mobile or on extension 5349 or 3853 if you are using Teams.
Read our lone working policy.



[bookmark: _Toc208319577]Out of hours 
The department’s normal working hours are [XXam to XXpm] (Monday to Friday). During these hours, arrangements are in place to ensure additional support is available to help Security manage incidents and emergencies. Outside of those core hours, additional trained staff ─ such as First Aiders and Fire Wardens ─ are less likely to be available to help. 
If you work outside of normal hours, you must sign in using the departmental out of hours log. We advise people working out of hours to download the free Safe Zone App. This will enable you to quickly contact Security if you need assistance or to report any concerns you might have.   
In the event of an emergency, Security can be contacted at any time on extension 666 by landline, or 01225 3863999 from a mobile, or by calling extension 5349 or 3853 if you are using Teams.

[bookmark: _Toc208319578]Manual handling
Activities involving the manual handling of large, heavy or awkward materials and equipment must be assessed for risk to consider the task, individual, load and the environment. If the activity involves twisting while holding the load, repetitive lifting, lowering or carrying over a long distance, the risk of injury will be greater.  
If you are required to carry out manual handling, please speak to your line manager or supervisor to ensure you receive appropriate training. This training should include how to assess manual handling risks, and specific training for any tasks that could put you at a higher risk of getting hurt.
The full requirements are described in the University’s manual handling safety standard, which includes a template for assessing manual handling tasks and a generic manual handling assessment for office-based work.

[bookmark: _Toc208319579]Noise and vibration
If your work involves exposure to loud noises (such as working in areas where loud equipment is used) or the use of vibrating work equipment, your line manager or supervisor is responsible for ensuring a suitable risk assessment has been carried out. This is to make sure any exposure is reduced to as low a level as is reasonably practicable.
The risk assessment should follow the hierarchy of controls, with elimination of the exposure being the preferred method for controlling risk. Where this is not reasonably practicable, alternative measures − such as engineering controls (use of sound baffles or similar) − should be explored. If this approach is not reasonably practicable, administrative controls like reducing the amount of time vibrating equipment is used should be considered. Personal protective equipment may be used as a last resort to control exposure.
If you are working in a Hearing Protection Zone, you must wear adequate hearing protection. If you use vibrating tools, anti-vibration gloves may be required.
If you have any concerns about noise or vibration exposure, you should consult your line manager before carrying out these works. If you experience any health issues you think may be connected to your work, you must bring these to the attention of your line manager as soon as you practically can. 
Read our noise and vibration policy in full.

[bookmark: _Toc208319580]Pressure systems
The University has several pressures systems that fall within the scope of the Pressure System Safety Regulations 2000.
Typical pressure systems at the University include (but are not limited to):
· heating boilers and associated equipment
· air compressors, air receivers and associated equipment
· steam boiler coffee machines
· gas system manifolds
· autoclaves
· liquid nitrogen storage vessels.
If pressure equipment fails during use, it can cause serious injury, death, or significant property damage. All work with this equipment must be carried out in accordance with the University’s safety standard. This sets out how risks associated with pressure systems can be properly identified and appropriate control measures implemented to reduce those risks to a tolerable level, as far as reasonably practicable. 
If you have any concerns about any pressure systems you are required to use at work, you should stop using the equipment immediately and notify your line manager or technical manager so these concerns can be investigated before the equipment is used.

[bookmark: _Toc208319581]Violence
The University takes a zero-tolerance approach to violence in the workplace.
We have a legal duty to protect employees and others from health and safety risks related to work − including violence, abuse or threats connected to your job. Our violence policy covers incidences of non-consensual violence, abuse and threats arising out of, or in connection to work.
Our Support and Report tool is available to all members of the University community to report any dignity and respect concerns. Alternatively, you can report issues in confidence to Human Resources or Student Support as appropriate.
Read the violence policy in full.

[bookmark: _Toc208319582]Work equipment
‘Work equipment’ is any machinery, appliance, apparatus, tool or installation for use at work (whether exclusively or not). This includes equipment employees provide for their own use at work.
The University’s arrangements for the safe use of work equipment covers all work equipment provided by the University for use by anyone at work. This includes University employees, postgraduate research students, volunteers and casual workers. It also covers any University equipment provided for use by third parties, such as contractors.
You must not use any work equipment unless you are familiar with the risk assessment and have received any required training in order to use the equipment safely. If your risk assessment identifies a need for personal protective equipment, this must be worn whenever the work equipment is used.
Read the work equipment safety standard.

[bookmark: _Toc208319583]Working at height 
The University has a common approach to managing working at height activities to prevent falls from height:
1.  Avoid work at height as far as is reasonably practicable.
2.  Where work at height cannot be avoided, ensure it is properly assessed, planned, supervised and implemented.
3.  Where work at height cannot be avoided, implement suitable control measures, so far as reasonably practicable, applying the hierarchy of control in the following order of preference:
a) Using an existing place of work suitably equipped to prevent falls as far as reasonably practicable.
b) Using suitable work equipment to prevent falls as far as reasonably practicable, with preference given to collective protection over personal protection.
c) Using equipment to minimise the effects of falling, with preference given to collective protection over personal protection.
Ladders
If you are using a stepladder, there are simple, sensible precautions you should take to stay safe when using portable leaning ladders and stepladders in the workplace.
Read the working at height safety standard.
Tower scaffold
Tower scaffolds (also known as prefabricated mobile access towers) can only be erected, taken down or modified by people who have received officially accredited training. SHEW recommends the Prefabricated Access Suppliers’ and Manufacturers’ Association (PASMA) or equivalent.
People using tower scaffolds should receive appropriate instruction in their safe use. Unless you have received the appropriate training or instruction, you must not work with tower scaffolds.
Read the tower scaffold safety standard.


[bookmark: _Toc208319584]7. Laboratories and workshops
Additional safety precautions are necessary in laboratories and workshops because of the potential risks posed by the hazards likely to be present. Access to these areas is only permitted after you have completed a suitable induction, which can be arranged with your Technical Services Manager.
[bookmark: _Toc208319585]Biological safety
Any work involving the following must comply with legislation and University policy:
· microbiological and genetically modified organisms
· human and animal tissues (including cell cultures)
· blood and other bodily fluids
· human endo-parasites and hazardous plant material.
If this is part of your job role, please read the detailed guidance on safe working with these materials. 

[bookmark: _Toc208319586]Chemical safety
Under current COSHH regulations, a general risk or COSHH assessment must be completed before handling any chemical substances. Departmental line managers and supervisors (for example, PIs) are responsible for ensuring these assessments are carried out and that appropriate control measures are in place. It is your responsibility to ensure you follow the risk assessments and any associated procedures.
Some work involving chemical substances poses a higher risk. A detailed guide on working with chemicals is available to help you understand the University’s policies and procedures.

[bookmark: _Toc208319587]Gas safety
Compressed gases, cylinders and associated systems are used widely at the University of Bath. This includes use in laboratories, workshops, plant rooms and infrastructure equipment, catering outlets or during maintenance or construction activities. Compressed gas systems are also provided for fire-fighting in University buildings.
If you are a user of compressed gas cylinders, you must be familiar with the risk assessment and know how to manage the risks, so far as reasonably practicable, arising from the storage, handling and use of compressed gas cylinders and associated equipment. You must complete the required departmental training to a satisfactory standard before examining, filling, using or moving any gas cylinders.
Read the compressed gases code of practice.
For further advice, contact your department’s Technical Services Manager or SHEW@bath.ac.uk. 


Specific hazards and procedures
[bookmark: _Toc208319588]Artificial Optical Radiation
The University is committed to protecting the eyes and skin of anyone who may be exposed to hazardous sources of artificial optical radiation (AOR). This is achieved by implementing effective protective measures to reduce exposure risks to a level that is as low as reasonably practicable. 
If your work involves the use or generation of AOR, established safe working practices are in place to guide and protect you.
If you intend to work with lasers, you must contact your Department Laser Safety Officer (LSO) before carrying out any laser work. Work must be carried out in accordance with the University’s laser safety guidance.

[bookmark: _Toc208319589]Cryogenics
The University has procedures in place for safely managing cryogenic substances (extremely cold materials like liquid nitrogen, argon and helium). If you work with cryogenic materials, please ensure you have read and understood the risk assessment for this work. 
The University’s approach to managing the risks associated with cryogenics can be found in our safe use of cryogenics safety standard and risk assessment. You should make sure you have read and understood this guidance before carrying out any related work.

[bookmark: _Toc208319590]Electromagnetic fields (EMF)
Exposure to high levels of Electromagnetic Fields (EMFs) can cause irritating or unpleasant side effects. The effects that occur depend on the frequency range and intensity of the EMFs to which an employee is exposed.
Line managers/supervisors are responsible for identifying any work-related sources of EMF. This information should then be used to assess risks and to identify and implement suitable control measures. Control measures are based on established Action Levels (ALs) and Exposure Limit Values (ELVs). If you have a health condition or other characteristic that might put you at additional risk if exposed to EMF, you must bring this to your line manager’s attention.
Read our policy, safety standard and risk assessment template.

[bookmark: _Toc208319591]Genetically modified organisms
The University is committed to reducing risks to human health and the environment from the contained use of genetically modified organisms (GMOs) to the lowest reasonably practicable level. We do this by conducting thorough risk assessments and seeking expert advice where necessary.
If you work with GMOs, you are required to:
· register with the Genetic Modification Safety Committee to carry out work with genetically modified organisms
· read and sign onto relevant risk assessments and comply with the required control measures, such as wearing suitable lab coats, conducting work in a safety cabinet, transporting GMOs in secure containers and observing waste disposal protocols.
Read our GMO policy and safety standard.

[bookmark: _Toc208319592]Hazardous substances 
Certain substances are classed as hazardous because they possess properties that pose a threat to human health or the environment. Some substances can be toxic, flammable, corrosive, chemically reactive or carcinogenic.
Read our hazardous substances policy.
Local Exhaust Ventilation
One of the most common and effective control measures employed in University facilities is Local Exhaust Ventilation (LEV).
This applies to work tasks, including teaching activities that use local exhaust ventilation (LEV) as a control measure. This includes:
· fumes cupboards
· microbiological safety cabinets
· gloveboxes
· hood systems used in workshop environments − for example, for controlling dust, welding fumes and similar hazards.
People working with LEV must have training to use this safely. Users will also need to carry out periodic checks on the equipment to make sure it is working as expected. These checks should be recorded in local log sheets. The need for LEV should be identified in COSHH assessments.
We have two codes of practice for LEV, to cover general types of LEV and fume cupboards specifically.
Read our codes of practice and LEV standard.

[bookmark: _Toc208319593]Hazardous waste 
As a University, we have a legal duty of care to ensure our waste is managed properly. When completing a COSHH assessment, you must include how waste materials will be disposed of. This must be done before starting any work.
Hazardous chemical and biological wastes are collected weekly. This includes wastes such as non-recyclable glass and lab consumables, waste oils, solvents, sharps, clinical waste and expired lab chemicals. You will need to liaise with your technical services team to arrange collection.
Hazardous waste should be appropriately packaged prior to disposal. This needs to be done in accordance with our published standard and code of practice. If you require advice on disposing of any chemical and biological waste, you will need to contact our Hazardous Waste Manager. 
All other hazardous waste (such as waste electrical equipment) is managed by Campus Services. Disposal can be arranged by emailing waste@bath.ac.uk. If you require advice on disposal of this waste, please contact our Campus Services Waste Manager.
Read our hazardous waste policy.
If you work with hazardous waste, either as a waste producer or a departmental waste coordinator, please ensure you have completed the relevant e-learning. These provide key information on the safe handling, storage and packaging of hazardous waste across the University.
Hazardous waste e-learning module for waste producers.
Hazardous waste e-learning module for departmental coordinators.

[bookmark: _Toc208319594]Ionising Radiation 
Before doing work involving the use of ionising radiation you must consult and register with the University Radiation Protection Officer (RPO). The Department Radiation Protection Supervisor [add details here] must also be contacted to arrange for the necessary training before carrying out any work.
Any new work must be checked and approved by the University RPO also to ensure it meets legislative and permit requirements.
Read our policy and safety standard.

[bookmark: _Toc208319595]Legionella
Exposure to the bacterium legionella pneumophila, or to related bacteria can cause a range of illnesses which are collectively known as Legionellosis. The most serious of these diseases is Legionnaires’ disease. This is normally contracted by inhaling legionella bacteria, either in tiny droplets of water (aerosols), or in droplet nuclei (the particles of water left after the water has evaporated) contaminated with legionella, deep into the lungs. 
Line managers/supervisors are responsible for identifying all equipment where water is either used or stored and for assessing whether one or more of the risk factors are present. If risks are identified, suitable control measures will need to be implemented. This could be as simple as making sure items are emptied frequently and cleaned.
Understand your departmental role in managing legionella.

[bookmark: _Toc208319596]Nanomaterials
The risk of using some nanotechnologies for research purposes is still not fully understood. Anyone carrying out work involving nanomaterials must register with the Scientific Safety Advisor before any work is allowed to be carried out.
The University has developed specific guidance that must be followed. When registering your work, you will be expected to show how you will comply with the requirements of this guidance.  

[bookmark: _Toc208319597]Radon 
The UK has been surveyed by the Public Health England (PHE) and British Geological Survey and an Indicative Atlas of Radon in England and Wales shows that the University campus is in a ‘Radon affected area’. To date, Radon surveys show results below the action levels, therefore we carry out surveys every ten years in accordance with HSE guidance.
If you work from home, this is something you might wish to consider looking into for yourself as your home may also be affected. Measurement laboratories provide radon home measurement packs. They charge per house and tenants should contact their landlords to arrange testing.
Read the radon in the workplace safety standard.

[bookmark: _Toc208319598]Unattended experiments
Some experiments or analytical processes may need to run overnight, over weekends, or for extended periods beyond normal working hours. 
Since continuous supervision is not always practical, specific safety conditions must be met and formal permission obtained before you leave any experiment unattended. You will be required to clearly label all experiments with contact details and the procedures for making safe in the event of an emergency. This should be written in a format that is easily understandable for non-technical specialists.
Read our unattended experiments safety standard.


[bookmark: _Toc208319599]8. Working away from campus
[bookmark: _Toc208319600]Placements, fieldwork and working off-site
If you work away from the main campus, your department will be responsible for any health and safety issues you may have. This includes activities the department organises away from University premises such as:
· carrying out fieldwork
· going on placements 
· working off site. 
A risk assessment must be carried out to identify potential hazards and determine any additional control measures needed. These measures should be implemented as far as is reasonably practicable, considering the limitations of the University’s control. You are responsible for following the agreed risk assessments and applying all required control measures.
[bookmark: _Toc208319601]Overseas travel
All international travel required for University business must be approved by your Head of Department, and a formal risk assessment must be carried out before you seek approval.
If you are planning to travel to a high-risk destination as flagged by the UK Foreign, Commonwealth & Development Office (FCDO), you will need to seek additional approval from the Director of Human Resources.
Your safety is of upmost importance ─ if significant risks are identified, your request for travel may be declined, or your trip cut short.
Read the guidance for seeking authorisation for international travel on University business
Overseas safety guidance
Work-related overseas travel e-learning
This e-learning module will help you prepare for working away and stay safe when travelling by enabling you to identify risks and understand what you need to do to comply with the University's Health and Safety policy.
Access the overseas travel e-learning module.



[bookmark: _Toc208319602]9. Health & Wellbeing
[bookmark: _Toc208319603]Be Well at Bath
Be Well at Bath is our 'whole University' approach to health and mental wellbeing, informed by our staff and students. We promote wellbeing by providing information, advice and support to create a thriving, sustainable and safe community and workplace. 
We offer a range of tools and resources to help you manage your wellbeing. 
There are several support measures in place. These include:
· access to counselling services through Health Assured
· access to the University’s coaching service
· access to the Sports Training Village (STV)
· rewards and benefits offered to staff to support wellbeing and work-life balance.
If you are struggling with any aspect of work, we recommend you speak with your line manager or their manager in the first instance. If you don’t feel able to do that, please speak to your HR Advisor [insert details here]. 
Staff Wellbeing Champions
We also have a network of staff wellbeing champions who play a key role in our efforts towards building a wellbeing-focused culture. They have led and developed several wellbeing initiatives (including our wellbeing networks) and can be contacted by any member of staff who needs support.
Your departmental wellbeing champion/s is/are [insert name/s here].
Wellbeing at work e-learning
In addition, we have a wellbeing e-learning module that staff are encouraged to complete. This will take you through our University approach to wellbeing, and the resources and tools you can access as a member of staff. If you are a manager, there’s an additional module to help you support your team. 
Wellbeing at work for staff
Wellbeing at work for managers

[image: Information with solid fill] Learn more about the University's approach to preventing work-related stress and promoting wellbeing in our work-related stress and wellbeing policy.

[bookmark: _Toc208319604]Ergonomics and workstation set up
Anyone who regularly uses a computer for more than an hour per working day is generally considered a workstation user. A well-adjusted workstation helps prevent musculoskeletal issues, eye strain and fatigue, and supports a more efficient way of working. It’s also just as important to take regular screen breaks.
Employees are required to carry out a self-assessment to ensure your setup is safe, comfortable and ergonomically sound.
If you work in a hybrid arrangement, you will need to complete a risk assessment for both your home and office workspaces. If either of these assessments highlight any concerns, a member of the SHEW team will get in touch to help explore suitable solutions. Departments are responsible for purchasing any additional equipment that may be required to achieve a safe workstation set up. 
You’ll find step-by-step guidance on how to correctly set up your workstation on our Self-Assessment web pages. Postgraduate Researchers are welcome to use this guidance but they should not complete workstation assessments.
Each department should nominate at least one local Workstation Assessor to support colleagues with their assessments. SHEW can provide training to support people in this role.
[bookmark: _Toc208319605]Expectant or nursing mothers
Some hazards may have a greater impact on new and expecting mothers.
If you become pregnant, you should inform your supervisor or line manager in writing. Human Resources must also be notified. Your line manager is responsible for carrying out a personal risk assessment with you to identify any additional control measures needed to protect you and your unborn child.
Read our guidance on how to manage work-related risks to new and expectant mothers, infants and unborn babies.

[bookmark: _Toc208319606]Occupational health
The University has an occupational health contract with the Royal United Hospital in Bath. Occupational Health is a branch of medicine that focuses on the physical and mental wellbeing of employees in the workplace. Occupational Health Services (OHS) work with employers and employees to understand how existing health issues and disabilities might impact on a person's ability to carry out their work to identify ways they can support employees to thrive at work. They also provide advice on workplace adjustments and practices to promote good health.
If you have any health or related concerns that may affect your ability to attend work or carry out your duties, we encourage you to speak with your line manager or supervisor at the earliest opportunity. They can help explore appropriate support or adjustments to help you manage your wellbeing at work.
If you don’t feel comfortable discussing this with your manager or supervisor, you can contact your HR Advisor to discuss any issues and to explore whether a referral may be helpful.
Read our guidance on what Occupational Health is and how you can access support.
[bookmark: _Toc208319607]Occupational health surveillance 
Occupational health surveillance is a system of ongoing health checks for the early detection of specific ill health effects arising from work. 
The University has a statutory duty to provide health surveillance to certain workers, including all workers that may be exposed to respiratory or skin sensitisers, or who work with certain substances or physical agents (such as noise or vibration) which could pose a chronic risk to health. We also provide optional health surveillance for night workers. 
If your work falls within any of the areas identified within our health surveillance safety standard, you will be required to co-operate with the University to ensure that statutory health surveillance is completed.   
If you feel you might be at risk, or you are concerned you may have a change in your health (for example, experiencing a change in breathing when working with respiratory sensitizers), you should inform your line manager or supervisor as soon as is practicable. Your line manager or supervisor will contact SHEW for advice on next steps. 

[bookmark: _Toc208319608]Smoking
It is illegal to smoke or vape in any building, in the immediate vicinity of a building, or on the Parade.
If you are a smoker, please ensure you have read and understood our University smoking policy.



[bookmark: _Toc208319609]10. Training
All department members should receive a local induction. This should be provided by line managers or supervisors when you first start working here. The induction should include, as a minimum, the following key health and safety information:  
· First aid arrangements 
· Fire safety arrangements 
· Accident & incident reporting 
· Where to access support 
· Risk assessments 
· Display screen equipment assessments 
· Local rules or relevant University policies that will apply to your role (lone working, out of hours working, use of protective equipment and where this can be accessed, working in laboratories, working off site) 
· Location of welfare provisions 
· Access to wellbeing support (including details of the Employee Assistance Programme offered through Health Assured). 
You are also required to complete the mandatory Fire Safety Awareness Module within the first three months of starting at the University.  
Depending on the work you do, you may need to complete other role specific health and safety training. Your line manager or supervisor should identify what training you require and how this requirement will be met. This should be recorded in your probationary plan. 
There is a range of health and safety training available through Moodle. You can self-enrol on any of the courses listed. Existing modules include: 
· GM Modification Awareness 
· Laser safety training 
· Overseas travel safety
· Risk assessment walk-through 
· Suicide prevention 
· Hazardous Waste management (departmental coordinators)
· Hazardous Waste management (producers) 
· Wellbeing at work (employees) 
· Wellbeing at work (managers) 

Content is in the process of being updated and as new titles are launched these will be advertised through the SHEW webpages. 
University of Bath staff can also access a range of free health and safety training. videos.
If you require further advice on health and safety related training or development, please contact the University’s Safety, Health and Employee Wellbeing team at shew@bath.ac.uk.  


[bookmark: _Toc208319610]11. Monitoring and review
[bookmark: _Toc208319611]Reporting accidents and incidents
Incidents or accidents are defined as unplanned events which either caused, or had the potential to cause, injury or damage to people, apparatus, equipment or buildings. All incidents or near misses must be reported.  
There are several important reasons for reporting incidents and near misses. The primary purpose is to enable a thorough investigation, so the root cause can be identified and appropriate measures put in place to prevent a recurrence.
The goal is to learn from these events, not to assign blame.
Please make sure you tell your line manager about any accidents or near misses in the workplace, so they can be reported and investigated as necessary.

[bookmark: _Toc208319612]Inspections
Departments are required to carry out routine safety inspections to ensure good health and safety practice is being followed. 
Departments who carry out high hazard works on campus are required to carry out workplace inspections at least three times a year. Larger departments may wish to carry out more frequent inspections covering smaller areas, rather than inspecting everywhere each time. This could be carried out over several inspections. 
Departments carrying out office-type activities are required to carry out one inspection of their premises each year.
We will carry out [x] inspections per year. Inspections will include the following people [insert names or roles here]. 
The results of these inspections will identify any need for action. Actions will be reviewed regularly at [departmental health and safety committee/senior leadership team meetings – delete as applicable] to ensure any such action has been carried out and has been effective. 
Members of the department are expected to cooperate with the people we have appointed to carry out inspections. You can use these as opportunities to raise any concerns you have about health and safety. 




[bookmark: _Toc208319613]Departmental Health and Safety Committee   
Each department should have a forum where health and safety matters are discussed. Departments that carry out high hazard works on campus should have a departmental health and safety committee which meets at least three times per year. In other departments, health and safety matters can be picked up through departmental meetings. These arrangements should provide oversight of departmental health and safety matters and how University policy and procedures are implemented at a local level. They also provide a means for consulting members of the department on health and safety issues and for members to raise any local concerns or issues they may have.  
Key points from each meeting must be recorded, and any actions identified should be tracked and monitored.
Discussions should include the significant findings from inspections and the actions taken or required, to address any concerns. 
The [insert name of department] has the following arrangements in place [delete and complete as applicable]:
· a departmental health and safety committee chaired by [insert name] and attended by [insert names or roles]. This committee meets [x] times a year [insert dates/months]. Minutes of committee meetings are made available to members of the department [provide information of how this is done].
· inclusion of health and safety matters in departmental management meetings. This group meets [x] times a year [insert dates/months]. Minutes of meetings are made available to members of the department [provide information of how this is done].
Members of the University’s Safety, Health & Employee Wellbeing Service have been designated as the key contact for each department or faculty. They receive copies of meeting minutes and attend departmental meetings whenever possible, to provide support and guidance.
[bookmark: _Toc208319614]University Health and Safety Committee
Any matters which cannot be resolved at departmental level can be escalated to the University Health and Safety Committee (UHSC). The UHSC is responsible for ensuring the University maintains a suitable and sufficient health and safety management system to protect all individuals who may be affected by its activities.
The University’s health and Safety Committee meets quarterly. The committee is made up of:
· Management representatives drawn from across the institution
· Health and Safety representatives appointed by each of the University’s recognised Trades Unions
· Elected employee representatives for each of the University’s Job Families.
UHSC is chaired by the Director of Human Resources and members of SHEW attend in an ex officio capacity.
Get in touch
If you have health and safety concern or query you would like to raise, you can contact your elected staff or trade union representatives. Find out more about the committee and who your representatives are.
[bookmark: _Toc208319615]
Review and audit
The University’s Safety, Health & Employee Wellbeing Service conducts departmental and activity-specific audits on a scheduled basis to ensure all campus buildings are audited within a five-year cycle.
· High-risk activities are subject to more frequent and more rigorous audits.
· Your Head of Department, along with other key departmental personnel, may be invited to assist or accompany the lead auditor during these audits.
· You will be informed of any significant findings from these checks that may impact your work or working environment.





[bookmark: _Toc208319616]12. Key contacts
Department contacts
Please complete the following for your department.
	Head of Department 	

	
	

	Deputy Head of Department

	
	

	Technical Manager 	

	
	

	H&S Coordinator/Officer

	
	

	Radiation Protection Supervisor
	
	

	Department Laser Safety Officer
	
	

	First Aiders

	

Security
	
Ext 666 OR 01225 383 999 OR 5349 or 3853 via Teams 

	Fire Wardens 

	
	

	Workstation Assessor
	
	

	Other [specify role]
	
	



The University’s Safety, Health & Employee Wellbeing Service (SHEW)
	General enquiries
	
	shew@bath.ac.uk

	Deputy Director Safety & Wellbeing Services
	Chris Young
	2 South Ext 4839
rcy20@bath.ac.uk 

	Scientific Safety Adviser
	Debbie Robarts
	2 South Ext 6542 djr54@bath.ac.uk 

	Health & Safety Adviser (Performance & Monitoring)
	Paul Maggs
	2 South Ext 6491
adscpm@bath.ac.uk 

	Hazardous Waste Manager
	Russel Barlow
	2 South Ext 3297  chsrjb@bath.ac.uk 

	Fire Safety Adviser
	Gary Atwill
	2 South 
gja33@bath.ac.uk 

	Health & Safety Technical Officer
	Davey Hamlen-King   
	2 South Ext 4088   dlh41@bath.ac.uk 

	Staff Health & Wellbeing Manager
	Nicola Riley
	2 South 1.09 Ext 4669
njdr20@bath.ac.uk 



[image: Help with solid fill]If you have any questions about any health and safety matter, please contact SHEW@bath.ac.uk 


[bookmark: _Toc208319617]13. Glossary and useful links

	Acronym
	Full Term
	Description

	ALARP
	As Low As Reasonably Practicable
	A principle for reducing risk to the lowest level that is reasonably achievable.

	COSHH
	Control of Substances Hazardous to Health
	Regulations requiring employers to control substances that are hazardous to health

	DSE
	Display Screen Equipment
	Equipment with a display screen, such as computers and tablets, covered under specific regulations.

	DSEAR
	Dangerous Substances and Explosive Atmospheres Regulations 2002
	The Dangerous Substances and Explosive Atmospheres Regulations 2002 (DSEAR) require employers to control the risks to safety from fire, explosions and substances corrosive to metals.

	EH40
	EH40/2005 Workplace Exposure Limits
	A document listing legal exposure limits for hazardous substances in the workplace 

	HSE
	Health and Safety Executive
	The national regulator for workplace health and safety in Great Britain.

	LOLER
	Lifting Operations and Lifting Equipment Regulations
	Regulations covering the use of lifting equipment.

	PPE
	Personal Protective Equipment
	Equipment worn to minimize exposure to hazards.

	PUWER
	Provision and Use of Work Equipment Regulations
	Regulations ensuring equipment provided for use at work is safe.

	RIDDOR
	Reporting of Injuries, Diseases and Dangerous Occurrences Regulations
	Regulations requiring the reporting of certain workplace incidents.

	WEL
	Workplace Exposure Limit
	The maximum concentration of a hazardous substance in the air, averaged over a specified time.

	
	
	



Useful links
Safety, Health and Employee Wellbeing web page
A-Z of University Health, Safety and Employee Wellbeing Policies
University of Bath Health and Safety Policy
HSE: information about health and safety at work
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