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University Transport – Authorised Drivers – 01 September 2018 to 31 August 2019
Application to be registered with the University of Bath’s insurers to drive University of Bath owned vehicles, leased vehicles and equipment on the University’s Motor Insurance Policy.
Anyone who wishes to drive University vehicles must meet the criteria below and comply with the terms and conditions of the University Insurance company. Please fully complete the form on the reverse of this page and sign the declaration. 
Please return all documents to Nich Fowles-Sweet in Estates.
Your application will be reviewed as soon as possible. Please note that in excess of 350 applications are made at the start of the academic year. You will be permitted to drive UNLESS you hear otherwise. 
Please return this form together with a photocopy of both sides of your photo card (or paper licence if issued before 1998) and a print off of any current penalty points/endorsements (see below) and where appropriate, any other documentation as requested. Your licence should be valid until August 2019.
Please note, the Counterpart Driving Licence (i.e. the paper version with the photocard) is not acceptable as it is no longer legally valid, as penalty points/endorsements are electronically held against your licence. 

Old style paper driving licences issued before the photocard was introduced in 1998 will still be valid and should not be destroyed.

To speed up this process your application can be handed in person to Nich Fowles-Sweet in the Bale Haus (Facilities Office) where an instant decision can be made as to whether the application can be accepted or whether it must be referred to our insurer.
If you hold a UK licence you will be required to declare whether or not you have any penalty points/endorsements currently valid on your licence. 

You will be able to print the information from:  https://www.gov.uk/view-driving-licence    
Those applicants that hold a non UK licence will need to check they can drive in the UK and declare any endorsements or penalty points on their licence from the country of issue. Holders of an EU licence can drive in the UK until their licence expires. Holders of other foreign licences are generally only allowed to live and use their licence in the UK for a year before having to apply for a UK licence. Refer to the DVLA for further guidance.
The criteria required for inclusion on the schedule includes, but is not limited to:

· be employed by or study at the University of Bath or by acting as their agent

· intend driving only on the approved business of the University of Bath

· hold the relevant class of driving licence for the vehicle and equipment to be driven

· meet the relevant age restrictions imposed by our insurers and the University of Bath

· fully complete and sign the application form

· lodge a copy of your current valid driving licence and other documentation as required with your application (see above)
The University of Bath and their insurers reserve the right to restrict or exclude any applicant considered by them to be an unacceptable risk.

If your application is accepted you are reminded that you will be jointly responsible with the University of Bath for any vehicle you drive on the University of Bath’s Motor Insurance Policy. Therefore you must comply with all road traffic regulations and the relevant law (speed limits, parking restrictions).  In the event of any incident this office must be informed within 24 hours with all details.
 Any parking, speeding or other fines are the responsibility of the driver of the vehicle at the time of the offence.
The University of Bath’s Motor Insurance Policy is available for inspection from this office if you have any queries regarding cover.

The information supplied on and with this form will be retained by the University of Bath and used only for the purposes of administering the University of Bath’s authorised driver scheme.   A copy of the form may be sent to the University of Bath’s brokers and/or insurers but the information will not otherwise be disclosed.
N Fowles-Sweet
Department of Estates (Tel: 5618)

Title….…………Initials………………….……Last name………………………………..…………………

Position…………...….………..School/Dept………………….……………………..Tel…………………..

Age……..….Date test passed……………………Driving licence no……………..…………………..

Type of licence:    full 
(    provisional  (    other…………………………Expiry date……………………
.
Categories of vehicles and equipment you require to drive (tick box as necessary)


· Car/people carrier

(  Light commercial (<3500 kg MAS)

(  Minibus (up to 17 seats) -  MiDAS  certificate no   …………….…  dated ……………(attach copy)

· Light commercial with tail lift facility (training in the safe use of the equipment will be required) 

· Tractor and mower (training in the safe use of the equipment will be required)

· Towing trailers – special requirements apply (please telephone Department of Estates  for details)

· Fork lift truck (current valid certificate of training required (attach copy)

If the answer to any of the following questions is YES, full details must be supplied with this application on a separate sheet and signed by the applicant, these questions are a requirement of the University of Bath’s  motor insurance policy.

	1)
	Have you lived in the British Isles for less than 3 consecutive years?


	Yes   (
   No
(


	2)
	In the past 5 years have you been convicted of any of the following offences or is any such prosecution pending?
	

	
	a) Dangerous Driving (DD30/60/70)
	Yes   (
   No
(

	
	b) Drink/Drugs (DR10/20/30/40/50/60/70)
	Yes   (
   No
(

	
	c) Taking/Stealing (UT10/20/30)
	Yes   (
   No
(

	
	d) Failing to Report an Accident (AC10/20/30)
	Yes   (
   No
(

	
	e) Offences concerning the condition of vehicles (RTA 1972, Section 40 (5))
	Yes   (
   No
(

	
	f) Exceeding permitted hours of driving (Transport Act 1968 Section 95 & 96)


	Yes   (
   No
(

	3)
	Ever been disqualified from driving


	Yes   (
   No
(

	4)
	Ever been convicted of any offences involving dishonesty of any kind e.g. fraud, theft, arson or handling of stolen goods


	Yes   (
   No
(

	5)
	At any time been refused insurance or quoted an increased premium or had special terms imposed


	Yes   (
   No
(

	6)
	Medical conditions – if you have a medical condition that requires notification to DVLA you will allowed to drive provided you have referred the condition to the DVLA and DVLA have granted a licence and you follow and comply with any special terms or conditions imposed. Full details of notifiable conditions are available here https://www.gov.uk/driving-medical-conditions 
	

	
	
	

	
	Please confirm you have done this or that it doesn’t apply to you (tick as appropriate)    


Confirm                                         Does not apply
	

	
	
	


I hereby declare that the above statements and particulars are true and that there is no material fact which should be disclosed.   I agree to advise immediately any changes in particulars.

Signature………………………………………..…

Date……………………

Licence inspected by ……………Date……………
