INSTRUCTIONS TO PRINT OFF ENDORSEMENT/PENALTY POINTS INFORMATION

1) Go to GOOGLE website
2) Type ‘DVLA’
3) Click on: View or share your driving licence information – GOV-UK
4) Click GREEN BUTTON ‘Start now’
5) Enter your details        a) Driving licence number
     b) National Insurance number
     c) Home post code
6) Tick the box    ‘I agree’
7) Click GREEN BUTTON    ‘View now’
8) Click on 4th tab at the top ‘Share your licence information BETA’
9) Click ‘Get a code’
10) [bookmark: _GoBack]Click on (print or save a driving summary)
11) Print out the downloaded page  and send it with a completed form and a photocopy of your photo ID card

IF you still have an old paper format licence I.E. you do not have a photo ID card, you only need to send a photocopy of that along with the completed form.
