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Emergency access to your income request form 

I hereby authorise the University of Bath to deduct the amount shown below, directly from my 
pay, in the first available payroll run after the money is made available to me, I am also aware the 
Emergency Access scheme is limited to a maximum of three applications within any 12-month 
period and I have not exceeded this. 

Your full name: 
Department:  
Payroll number: 
Amount:  

The scheme allows 15% of your basic pay to be accessed once in a monthly pay period.  Below is 
an example of where to find the basic pay element on your payslip.  

Date: Signed: 

Payroll use only 

Confirmed by Payroll 
Signed: Date: 

Payment raised: £ Month deduction taken: 

Return the completed pdf document by attaching to an email sent to payroll@bath.ac.uk

mailto:payroll@bath.ac.uk
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