
Ordering Covid PPE from Estates Central Stores  

 

Estates has two divisions.  The building maintenance and the stores. 

Estates Central Stores is where consumable items are bought in and stored. 

They have a range of items that can be requisitioned and this is where you requisition your 

Covid PPE products from. 

The full list of Covid PPE can be found here. 

 

How to order 

You still requisition via Agresso from Estates Central Stores for the Covid PPE items. 

These Covid PPE products are set up in Agresso to make it easier to order. 

 

Step 1 

• Enter your department Covid PPE project code (obtain from your 

Faculty/Department finance team). 

 

• Enter the delivery date i.e. date you will collect it or arrange with Stores to deliver. 

 

• Enter delivery location. 

 

• Leave the supplier blank (this will get picked in step 2. 

 

 

  

https://www.bath.ac.uk/publications/central-stores-covid-19-stock-list/


Step 2 

• Search for the product code (found from Covid PPE product list) 

 

• Enter the product code, the detail will pop up, press tab to confirm the choice. 

 

 

• All the product details and supplier ID will auto populate, do not amend anything. 

 

 

• Confirm the Qty you wish to order. 

 

• Add any additional lines relating to Covid PPE.  (A Separate requisition should be 

raised for non Covid PPE items). 

 

• Press save to send into workflow for approval. 

 

https://www.bath.ac.uk/publications/central-stores-covid-19-stock-list/

