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Individual Scheme of Study and Assessment FORM 

This form should be completed by the Director of Studies for the course. 
Individual Schemes of Study and Assessment should be designed with the student, and the student must give consent.
Please consult with the Disability Service and Performance Sports Officer as relevant.
Please refer to the Individual Schemes of Study and Assessment Procedure and the guidance for Directors of Studies on Individual Schemes of Study and Assessment. 
Please contact your Faculty/School Assistant Registrar or academic-standards@bath.ac.uk for advice. 

Instructions
Use this form if the student is on a taught course (i.e., an undergraduate or postgraduate taught course) or is a research student on a taught section of their course.
Complete Sections 1 to 5 of this form. This document is protected but you can add text where stated.
Confirm the list of evidence you are submitting (section 5). 
Sign and date the form (section 6), please make sure the student also signs and dates the form.

Submitting this form
Please return by email the completed form and supporting evidence to the secretary of your Faculty/School’s Board of Studies. 
Receipt of the completed form and evidence will be acknowledged by email.






1. Student Details
Student number			Click or tap here to enter text.
Preferred First Name		Click or tap here to enter text.
Formal First Name (Optional)	Click or tap here to enter text.
Surname/Family Name		Click or tap here to enter text.
Contact phone number		Click or tap here to enter text.
University of Bath email address	Click or tap here to enter text.
Alternative email address		Click or tap here to enter text.
Department or School		Click or tap here to enter text.
Course				Click or tap here to enter text.
Year of Study			Choose an item.
Start date of student’s studies	Click or tap here to enter text.

☐	If the student has a Disability Access Plan (DAP) please select this checkbox. 

2. Grounds for this Request
Individual Schemes of Study and Assessment may be approved for students who experience significant, ongoing circumstances that require sustained adjustments to study and/or assessment. These groups include, but are not limited to:
	students with long-term health conditions, disabilities, mental health conditions and/or neurodivergent conditions

	☐
	students with caring responsibilities 

	☐
	students who are pregnant, have recently given birth and/or are breastfeeding

	☐
	students whose courses have been affected by decisions taken by the University, including where the University must implement its Student Protection Plan

	☐
	students-athletes with exceptional sporting commitments on the Breakthrough Programme

	☐
	students that wish to transfer course and need to take a specific combination of units in order to do so.

	☐
	Other – please provide details






	
☐



Please provide details of the circumstances leading to this request:
Click or tap here to enter text.

3. The Request
Individual Schemes of Study and Assessment can be used to make the following adjustments to study and assessment. Please indicate which adjustments are included in this request. 
	changing the units included in a course

	☐
	changing the pattern of study so that a stage or stages is studied over a longer period of time 

	☐
	changing the type of assessment

	☐
	changing from on-site to remote assessment

	☐
	changing the position of the placement/study year abroad stage within a course

	☐
	changing the timing of assessment

	☐


If a student requires adjustments that cannot be approved through an Individual Scheme of Study and Assessment, an exemption request must be made to EQSC via F/SLTQC.

4. Details of Request
Please list all details of the changes you wish to request, by completing the appropriate table(s) below:
Click or tap here to enter text.
4.1 Changing the units included in a course
	Unit
	Unit Remove
	Unit Add

	Code, title, period
	
	

	
	
	

	
	
	

	
	
	



4.2 Changing the pattern of study so that a stage or stages is studied over a longer period of time
	Unit
	Academic Year 

	Code, title, period, credits
	

	
	

	
	

	
	



4.3 Changing the type of an assessment
	Unit
	Assessment item Remove (include type and sub-type)
	Assessment item Add (include type and sub-type)

	Code, title, period
	
	

	
	
	

	
	
	

	
	
	



4.4 Changing from on-site to remote assessment
	Unit
	Assessment item move to remote

	Code, title, period
	

	
	

	
	

	
	



4.5 Changing the position of the placement/study year abroad stage within a course
	Unit
	Expected Academic Year 
	New Academic Year

	Code, title, period, credits
	
	

	
	
	



4.6 Changing the timing of assessment
	Unit
	Expected Assessment date/period
	New Assessment date/period

	Code, title, period, credits
	
	

	
	
	

	
	
	

	
	
	



5. Evidence/Further Information
Please attach relevant evidence and/or a statement from the Disability Service (Disability Service), the Sports Performance Officer, or another appropriate person/service. 
Please include an updated CILO map.
For accredited courses, please provide assurance that the student will continue to meet all requirements set by the accrediting body. 
Click or tap here to enter text.






6. Declaration
Any personal information which is received in the course of dealing with this request for an individual scheme of study and assessment will be treated as confidential and will be processed in accordance with current data protection legislation and in line with the University Student Data Protection Statement.
Such information will be kept, used and shared, where necessary and appropriate with other members of University staff, only for the purpose of determining the outcome of your request. 
Signature or typed name of Director of Studies:
Click or tap here to enter text.
Date:		Click or tap to enter a date.

Signature or typed name of student:
Click or tap here to enter text.
Date:		Click or tap to enter a date.

For University official use only
	Date of Approval by Board of Studies
	Click or tap to enter a date.

	Circulate information to Department/SREO/ Student Disability Service and/or Performance Sports Officer (where appropriate)

	Click or tap to enter a date.

	Expected start date of Individual Scheme of Study and Assessment

	Click or tap to enter a date.
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