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APPLICATION FORM FOR ACADEMIC PROMOTION



[image: ]University of Bath: Promotion to Lecturer Grade 8 application form


Personal Details

	Full Name and preferred pronouns
	

	Department
	

	Head of Department/Division
	

	Current post
	

	Start date in current post
	

	FTE (full time equivalent)
	

	Previous posts at the University, with dates
	

	
	

	
	

	
	

	Posts prior to joining the University, with dates
	

	
	

	
	

	
	

	Qualifications including teaching qualifications and HEA fellowship, with dates
	

	
	

	
	

	
	

	Membership of Professional Bodies
	

	Any significant work-related issues or periods of absence during the period under review 
	Note: This information will support the Committee when reviewing your application and if any reasonable adjustments need to be made. Any information included here will not be shared with the external reviewers.




	*Please remove this red box before submitting your application*
Guidance-
This application form should be completed with reference to the Career Progression Framework document: Career progression in the education and research job family framework

The application form should be completed in the following order:
[image: ]

Once you have completed the application form, please return it as a Word Document, with any supporting evidence as a separate document, to your Head of Department/Division so they can start the internal consultation process. Please use font size no smaller than 12. 

There is further guidance throughout the form to help you, however, please ensure all guidance in red is removed from the form before submitting the final version to your Head of Department/Division.



Application Highlight

Please highlight your most significant achievement and where you feel you have made the biggest difference or contribution. (Maximum 250 words)

	




Application Form
    
Teaching

In this section, please provide an auditable record of how you meet the teaching criteria as specified in the Career Progression Framework document by describing your recent teaching activity and the effectiveness of your teaching.


Description and Effectiveness of Teaching

Please describe your approach to teaching. Please reflect on the effectiveness of your teaching including what went well and areas for improvement. Describe any changes you will make generally or in relation to specific units, taking account of the feedback received. (Maximum 500 words)

	




Developments in Teaching and Supporting Learning

Please describe how you keep up to date on general issues and current expectations in teaching and/or supporting learning in your subject, and how you incorporate this into your practice. Please also explain how you expect your teaching to develop in the next five years and beyond. (Maximum 500 words)

	



Guidance 
The promotion criteria for teaching have been mapped to the UK Professional Standards Framework (PSF) such that being a Higher Education Academy (HEA) Fellowship holder may be used as direct evidence for some of the teaching elements. Further guidance on the use of the Fellowship of the HEA as evidence against the promotion criteria can be found at – HEA Fellowship mapping document for academic promotion


Evidence of Teaching/Management & Leadership Contributions
[bookmark: _Hlk171327355][bookmark: _Hlk171332139]
[bookmark: _Hlk172813209]Please specify which attributes/achievements form the basis of your claim for promotion. Please provide auditable and sustained supporting narrative and evidence for the required criteria and any additional criteria you are claiming from within the framework. 
[bookmark: _Hlk176956661]
	[bookmark: _Hlk172801439]Required Criteria
	Attributes, achievements, and evidence

	The candidate has an auditable and recent record of a substantial portfolio of high quality and effective teaching and/or supporting learning attested by evidence and evaluation of peer review and student feedback.
	

	The candidate demonstrates an understanding of general issues and current expectations in the teaching of, and/or supporting learning in, her/his subject and discipline. Additionally, the candidate is up to date in terms of content and methods of teaching and/or supporting learning, including the value and use of learning technologies. This is reinforced by a record of participation in appropriate continuing professional development.
	 














Please copy and paste the relevant criteria from the CPER framework. Add rows as required.
	Additional Criteria
	Attributes, achievements, and evidence

	e.g. d) The candidate has made contributions which advance our ideas on how a subject can be taught either by scholarly publications or by conference presentations.
	

	
	

	
	




Teaching Activities

Undergraduate/taught postgraduate units.
[bookmark: _Hlk177024589]Please provide the detail of your recent teaching activity (normally the last 3 years). 
[bookmark: _Hlk172814916]Please provide Online Unit Evaluations from SAMIS as a separate document, including commentary on the response rate and how this has impacted your decision-making. 


	Academic Year:

	Unit code and title
	Type of activity (e.g. lecture/problem class/seminar/tutorial)
	Number of sessions delivered and your overall contact time with students
	Number of students
	% of the unit taught by you

	e.g HR12345- Human Resources in Context
	Lecture
	10 sessions,
20 hours 

	45
	50%


	e.g HR12345- Human Resources in Context
	Tutorial
	6 sessions,
6 hours
	4
	 100%

	
	
	
	
	

	
	
	
	
	


Add rows as required for each taught unit.


	Academic Year:

	Unit code and title
	Type of activity (e.g. lecture/problem class /seminar/tutorial)
	Number (of lectures/problem classes etc.)
	Number of students
	Contact time (hours) and % of unit taught by you

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	Academic Year:

	Unit code and title
	Type of activity (e.g. lecture/problem class /seminar/tutorial)
	Number (of lectures/problem classes etc.)
	Number of students
	Contact time (hours) and % of unit taught by you

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Please remove this red box before submitting your application*
Guidance-
Please provide supporting evidence of the effectiveness of your teaching including:
· Full student online unit evaluation feedback for the above units (normally the last 3 years) including student comments. The names of other colleagues who have taught on the course should be redacted from both the scores table and student comments. 
· Commentary on the response rate and how this has impacted your decision-making should also be included. Please note that ‘A response rate of 30% or 30 respondents, whichever is the lower, will normally provide a sufficiently sound basis for scores to contribute to the evaluation of the unit.’ (Section 3.12, Quality Assurance Code of Practice)
· The most recent teaching observation carried out by a senior member of the Department.


Head of Department/Division Assessment and Recommendation
To be completed by Head of Department/Division

Please provide an assessment of the application for promotion indicating your level of support.
	




Dean of Faculty/School
To be completed by the Dean

Please provide an assessment of the application for promotion indicating your level of support.
	




*Please remove this red box before submitting your application*
Next Steps-
On completion of this application form, it should be sent along with the supporting information to your Head of Department/Division for assessment and to seek the views of the Dean.

If the application is to be progressed, your Head of Department/Division will submit the application form and supporting evidence to HR via the Academic Promotions SharePoint site along with:

· The Head of Department/Division’s assessment
· A supporting statement from another senior member of the Department/Division.

Application forms and supporting documentation will be checked for completeness. Any applications found to have information missing will be returned to you for amendment.

Details of what happens next can be found at Academic promotion
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