GTA LOW FRACTIONAL EMPLOYMENT CONTRACT
Frequently Asked Questions and Answers
 
1. What is a low fractional employment contract? 
 A low fractional employment contract is a proper employment contract, where the employee has rights to sick pay, paid holiday etc., just like a more standard employment arrangement. It is normally fixed-term as it is to support your training and career development.
 
2. Am I, as an employee, committed to delivering the work in the contract? 
 This contract has commitments from both sides. As an employee, you have agreed to undertake certain work in return for a salary. If you do not meet those obligations, the University, through proper procedure, would have the right to terminate that contract. 
 
3. What if the need for work varies? 
 If it looks like there will be a long-term change in requirement – for example, you are going to run twice as many seminars – then your manager can request a permanent change to your contract. This change will only be made if you agree to it. If the change is more temporary, we are writing a clause into the contract which, on top of the agreed minimum hours, you can also additionally be paid on an hourly basis. To do this, your manager would need to agree the extra hours in advance, and you would submit an electronic timesheet at the end of the month in order to be paid. 
 
4. How will I be paid? 
 When the contract is set up, it will be allocated a grade and pay spine point associated with the job. That will be no different than if it is a full-time job. We will then calculate your monthly pay based on the proportion of a full-time workload and your pay will be averaged out over the semester period(s) you are required to work.   This will be paid directly into your bank account at the end of each month.   

5. What about holiday? On a casual contract I get paid extra for that. 
 On an hourly-paid (casual) contract you are only engaged in employment for the exact duration of the task. As such, you do not accrue holiday as these are only meant to be short-term engagements. Our current arrangement is that your hourly pay rate is around 12% higher to compensate for this. 
When you are an employee, your holiday entitlement is based on a pro- rata entitlement to 26 days annual leave, 8 bank holidays and 5 University discretionary days per annum.  
As a GTA on a term-time only contract, your holiday entitlement is calculated in hours and accrues at the end of each pay period at a rate of 17.65% of the number of hours that you have worked in that pay period.  A pay period is a month.   
Holiday must be taken outside of Semester time (your working weeks) and is not bookable on Employee Self-Service (ESS). You are not entitled to receive any further payment on the termination of your employment in relation to holiday or if you take holiday during your employment.  

6. What about pensions? 
 The University is keen to help employees provide for their retirement. When you are an employee at Grade 6 or above, willyou will be automatically enrolled in the Universities Superannuation Scheme (known as USS). This is a very good scheme which enables you to build up pension during your employment.  
As a member of USS you will also participate in the salary exchange scheme PensionPlus. A New Employee’s Guide to joining USS can be found at: https://www.uss.co.uk/for-members/youre-a-new-joiner      
For further information on pensions, or to opt out, please contact pension@bath.ac.uk  

7. What happens at the end of a contract? 
If your contract is fixed-term, you will be told at the outset whether the fixed-term is because of a redundancy reason (for example, it might be a specific project with defined funding). Non- redundancy reasons might include maternity cover, where the individual has a right to return to their role. GTA positions are normally offered as part of training and career development which is a non-redundancy reason. 
The University has procedures to try and offer you alternative work if you are facing redundancy, but if this is not possible, your contract would be terminated by giving you notice as defined in your contract. If you have worked for the University continuously for more than two years, you may be entitled to a redundancy payment. 

8. What is the selection process? 
 Because this is a formal employment contract, we expect managers to apply the same standards as they would for any other employment contract. For example, making the opportunity available to a wide range of people; a fair and open selection process, these will be advertised on www.bath.ac.uk/jobs and will also be available to view www.bath.ac.uk/campaigns/find-out-more- about-gta-opportunities/ 
 
9. Are there maximum hours I am allowed to work on such an arrangement? 
 In theory a contract like this could expand to a maximum of 1.0FTE, but our expectation is that we would convert it to a standard employment contract before reaching this level. If you are working at the University on a visa that may have restrictions on your hours and you must abide by these. 
If you are a student at the University, for example on a PhD studentship, the funding body may have limits on your employment and you must abide by these. The University does not set an absolute limit for the number hours you can work, and recognises that these may vary across the year. 
However, both you and your manager need to recognise that ancillary work should enhance, not jeopardise the main reason you are here. As such, you should be conscious of the total amount of work you are committing to across any/all employment engagements, and ensure that this does not have a negative impact on your studies. 
 If you are a Student (formerly Tier 4) visa holder you must ensure that you do not work more than 20 hours in any one week so that you do not breach the terms of your visa. A week is a seven-day period, starting from Monday and ending on Sunday. This weekly limit cannot be averaged out over a month and cannot be carried over into later weeks. You are responsible for ensuring you do not exceed your weekly working hours, so it's essential to maintain detailed records of your actual working hours. This is especially important if you work irregular hours or if you have more than one role/employer. It is your responsibility to count the total hours you have actively worked. We advise that you record these hours in conjunction with your line manager so that we have an accurate record in the event that UKVI request this.  
 
10. Can I work in ‘approved vacation time’ if I am a student visa holder? 
Our HR & Payroll System, iTrent, requires us to set up your GTA contract using average weekly hours. These average hours will also be accounted for under our Student Visa Booking System so any additional hourly paid worker roles that you may have at the University will be taken into account as part of your total weekly working limit i.e. 20 hours per week of actual work. As your GTA hours are averaged out, please note that you will be unable to work up to 36.5 hours during approved 'vacation time' as would be the case normally. 



	Differences Between an Employment Contract and Hourly-Paid Engagement 

	Issue 
	Employment Contract 
	Hourly-Paid Engagement 

	Salary 
	You will normally start at the lowest spine point for your Grade. For example a teaching assistant or demonstrator is Grade 6, so you be paid at Point 22.
	In addition to the rate you would be paid on an employment contract, you will receive an additional 12.07% to account for the fact that there is no paid holiday with an hourly-paid engagement. View rates of pay for hourly paid workers for a comparison

	Salary progression 
	If you have completed six months employment by 1 April, you will move on that date, to the next spine point on the pay scale 
	No salary progression 

	Pension 
	You will qualify for the USS pension scheme.  As a member of staff in grades 6 to 9, you're automatically enrolled on the Universities Superannuation Scheme. Find out about the scheme and how to opt out or join the PensionPlus scheme.
	As an hourly-paid worker, you're automatically enrolled on a pension scheme. Find out about the pension schemes and how to opt out.


	Sick Pay 
	Your entitlement to sick pay depends on your grade and length of service. 
	No entitlement to sick pay from the employer, but you may be able to receive Statutory Sick Pay 

	Redundancy payment 
	If employed for more than two years, and in a role which is being ended for a ‘redundancy reason’ you may be entitled to a payment 
	No entitlement to redundancy pay 

	Protection against unfair dismissal 
	If employed for more than two years, you have a right of protection against unfair dismissal 
	No entitlement 

	Maternity, paternity, adoption etc. 
	Maternity, paternity, adoption leave and pay in accordance with the University schemes 
	Statutory maternity and paternity pay only 
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