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National Honours Preliminary Nomination Form

[bookmark: _Hlk22216316]This form should be used to put forward outstanding individuals for preliminary consideration for a UK National Honour.

Prospective nominations will be reviewed by the University’s Honorary Degrees Committee.  The Committee will determine which candidates the University will support for formal submission to the Cabinet Office.

Please complete the information on this form as fully as possible after reading the guidance in Sections 5 and 6.  The Honorary Degrees Committee can only consider individuals with a connection to the University, so please ensure that any such connection is clearly outlined in Section 3.

Important: Nominations for National Honours are completely confidential; the nominee must not be made aware that you are putting them forward for consideration.

Section 1 – Nominee details 
Please complete as many details as possible by typing in the space after each question.

Surname:
Forenames:
Known as:
Title:
Address:
Date of birth (or approximate age):
Telephone no:
Nationality: 
Nominee’s current relationship with the University:
Weblink for a public biography of the nominee (if applicable):

Section 2 – Your details (the nominator)
Please type in the space after each question.

Surname:
Forenames:
Title:
University staff/University student/Alumni/Other [delete as applicable]
If Other, please specify:
Department or address:
Telephone no:
Email address:
Relationship to the nominee:
Signature:
Date:

If you are a student, alumni or other, please include details of a member of University staff who is happy to second your nomination, below.
Surname:
Forenames:
Title:
Department or address:
Signature:
Date:

Section 3 – The case for an award 
Please refer to the accompanying guidance notes in Section 7 before completing this section.  These give clear guidelines to help create a compelling nomination.

1. [bookmark: _Criteria_for_the]Please state in not more than 20 words the service for which you consider that the nominee should receive an honour (for example, services to disabled people or the community in Bath). 
Please type in the space, below.



2. In no more than 400 words, please tell us how your nominee has made a significant contribution in their area of activity.  
Please type in the space, below.










3. Please give your reason(s) why the University should put this nominee forward (for example, what is the nominee’s connection with the University and how would an award to the nominee benefit the University).  
Please type in the space, below.




Section 4 – Equality monitoring
The final submission to the Cabinet Office has an equality section for monitoring purposes only, to allow them to compile information about who is nominated for honours.  It is not used to assess nominations and has no bearing on the outcome of the nominations.  Providing this information is optional.

Do you consider that the nominee has a disability? Yes/No/Prefer not to say (delete as applicable)

Which group does your candidate for an honour identify with? (please tick)

☐	Bangladeshi
☐	Indian
☐	Pakistani 
☐	Any other Asian background (specify if you wish) 
☐	Any Chinese background (specify if you wish) 
☐	White background (specify if you wish)
☐	Black African
☐	Black Caribbean
☐	Any other Black background (specify if you wish) 
☐	Asian and White
☐	Black African and White 
☐	Black Caribbean and White 
☐	Any other mixed ethnic background (specify if you wish)
☐	Any other ethnic background (specify if you wish) 
 
[bookmark: _Section_6_–][bookmark: _Section_5_–]Section 5 – The national honours process and strict confidentiality
Many thanks for taking the time to put forward this nomination.

All preliminary nominations will be considered by the Honorary Degrees Committee at its next meeting. The Committee will determine which nominations are suitable for submission for a national honour and will approve a ranked list of nominees, in accordance with Cabinet Office requirements.

The Vice-Chancellor’s Office will then prepare the full nomination using the Cabinet Office’s prescribed form and may contact the nominator to request additional information or clarification, if required.

Guidance on national honours indicates that consideration of nominations typically takes between 12 and 18 months. Once the honours lists are published, the University will check whether any of its nominees have been successful. Successful nominations will then be reported to Senate for noting.

Full information about nominating individuals for an honour can be found on the UK Government website. This includes links to the background on the types of honours and awards available. 

The Committee’s business is conducted in strict confidence.  The proposer of a nomination should not, therefore, contact the nominee in advance of submitting a case.  

By completing this form, you agree to the University holding and using the personal data that you provide for any purposes related to the administration of national honour nominations.  If the nominee’s personal details are not already in the public domain and/or you have any reason to doubt that they would want their details to be provided, please speak to the Governance Team.  This information will be kept securely in accordance with the University’s Data Protection Policy and retained in line with our prescribed retention period for Honorary Degrees Committee papers which is currently the end of the current academic year +6 years.  

Please send completed forms to the Governance Team.  We will get in touch with an update regarding your nomination following the next meeting of the Honorary Degrees Committee.  In the meantime, should you have any queries, please contact us. 

[bookmark: _Guidance_Notes_for][bookmark: _Section_7_-]Section 6 - Guidance Notes
These guidance notes aim to help you complete Section 4 of the nomination form, titled ‘The case for an award.’

The award of an honour recognises an individual’s contribution to our society.  They should be awarded on merit, for exceptional achievement or exceptional service over and above that which might be expected. Awards should not automatically follow simply because of doing a particular job.

Particular attention should be given to nominee groups which continue to be heavily underrepresented, notably women and people from ethnic minority groups.

It is always worth asking yourself how you would feel reading the individual’s name in the honours list – is it the right level?

Nominations should be made while the nominee is still active and, if possible, at least 12 months before they are expected to retire or stand down.

Nominations should highlight how the potential nominee has shown exemplary service. This could include the following areas:

· Leading change, sustained commitment and demonstrable achievement
· Demonstrating vision, innovation and entrepreneurship
· Impact as a role model and motivator
· Breaking barriers and encouraging greater diversity in the sector
· Carrying respect from peers and colleagues
· Giving sustained and selfless voluntary service
· Bringing distinction to UK life
As part of your submission, it is helpful to include details of:

· The post(s) held by the individual in which they have excelled, with start and end dates and whether it was paid or voluntary
· The benefits resulting from the nominee’s service to a particular field, area, group, community or humanity at large – what their impact has been, how wide their influence has been and what their achievements are
· Whether there are any other individuals giving a similar service to that of the nominee and, if so, what makes this nominee and their contribution stand out from these people
· Other ways in which the nominee’s contribution has been recognised elsewhere (for example, in the media, by awards, by professional/interest groups or through local government)
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