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Safety, Health and Employee Wellbeing

PERSONAL EMERGENCY EVACUATION PLAN (PEEP)

This form provides the foundation for development of a Personal Emergency Evacuation Plan (PEEP). It should be used to record PEEPs for any member of the University community (staff, student, long-term visitor) who may require support or assistance to reach a Total Place of Safety in the event of an emergency.
Guidance on completing Peeps is available at: https://www.bath.ac.uk/guides/peeps-personal-emergency-evacuation-plans/
PART A – About You

	Name
	

	Email
	

	Telephone
	



	
	Job Title / Course
Department
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	



Can you answer “Yes” to each of the following?
	I can hear the fire alarm in normal circumstances

	

	I can see sufficiently to evacuate a building unaided

	

	I have sufficient mobility to evacuate a building unaided (without using lifts)

	

	“In the event of an emergency, I do not require any adjustments to the general emergency arrangements and I can evacuate a building without assistance or support from others”?
	



If you have answered yes to each of the above then a PEEP is not required. Please sign the declaration at the bottom of Part C of this form. If you have answered No to one or more of the above then please answer all relevant parts of Part B.  


Part B:
To be completed by the Head of Department (their representative)/Safety Coordinator or Line Manager (as appropriate) in conjunction with the disabled person

LOCATION
1.	Where are you based for most of the time?
	Building
	
	Floor
	
	Room number
	



2.	If you routinely use more than one location, including those visited for recreation or personal purposes, then please list these below. 
		
	Building
	Floor
	Room number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 

AWARENESS OF EVACUATION ALARM PROCEDURES
I am made aware of the fire escape procedures by: 
Standard written signs		 			YES	NO
Other (please specify)………………………………………………

AWARENESS OF EVACUATION ALARM ACTUATION
I can hear the fire alarm under normal circumstances		 YES	NO
If NO, I have been issued with a vibrating pager linked to the University’s Fire Alarm System (see guidance for details)				YES	NO

DESIGNATED ASSISTANCE: 

I require assistance to support me to help me respond appropriately to an alarm or to evacuate horizontally or vertically from a building 															YES	NO
The following people have been designated to provide this assistance (Buddy):
 
	Name
	Contact details

	
	Building/room
	‘Phone
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




I am unable to use stairs even with assistance		 		YES	NO

I am able to transfer safely to, and be transported in, an evacuation chair 	YES	NO

I need to wait until other people have evacuated so that I can evacuate safely
YES	NO

DETAILS OF EVACUATION PLAN FOR THE PEEP HOLDER:  

(Based on the responses provided above, my agreed escape plan is described below. This will include descriptions of any equipment provided.)
	



The Evacuation plan has been rehearsed with the PEEP Holder	YES	NO
Once all parts of Part B have been satisfactorily completed please complete Part C
Part C

PLAN COMPLETED BY:
	Name
	
	Department
	




SIGNATURES:

	PEEP Owner
	
	Person Completing Plan
	




For data protection purposes this information should have only very limited circulation.  Once complete please send a copy of the completed questionnaire and plan to the following people only:

	Student (non -residential PEEP)
	Student Residential PEEP
	Employee / Long-Term Visitor

	Individual

	Buddy where appointed

	Security

	Department staff* (Tutor, academic supervisor, Departmental Safety coordinator)
	Ahs residential manager
	Line Manager  /University Contact, Departmental Safety Coordinator.

	Student Disability Service
	SHEW
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