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APPLICATION FOR RESEARCH SABBATICAL LEAVE 
Please refer to the Guidance Notes for Applicants document before completing this form, and please ensure you have discussed your intention to submit your application with your Head of Department/Division well in advance of the deadline. 
Once you have completed the application, please send it to your Head of Department/Division who will review the application. Please consult your HoD to determine your Departmental submission deadline. Applications that are supported by the HoD will be then sent to the Dean for comment, before being submitted to the Sabbatical Committee. The final deadline for the Dean to submit by is the 5th December 2025.  
The Sabbatical Committee will meet within a month of the closing date and their decisions will be ratified by the PVC-RE. Applicants will be informed of the decisions by the end of February 2026. 
Please note, individuals who complete a period of sabbatical leave will be required to prepare a formal report for the Sabbatical Committee within 6-months of the end of the sabbatical. 
Queries relating to the proposed work, or strategic fit of the sabbatical should be directed to your HoD or ADR in the first instance. Queries about the sabbatical process should be directed to: vco-sabbatical@bath.ac.uk.
	[bookmark: _Hlk169114504]APPLICATION FOR RESEARCH SABBATICAL LEAVE 

	1. Full Name

	

	2. Job title

	

	3. Department 

	

	4. Duration of time in post after completion of probation or after the end date of previous sabbatical, if appropriate (years and months). If appropriate, please ensure you specify the dates and durations of all previous periods of sabbatical leave taken whilst at the University of Bath, and please attach a copy of your post-sabbatical report.

	


	5. Requested timing and duration of proposed sabbatical leave

	


	6.  Summary of proposed sabbatical suitable for lay audience. (max 200 words). The members of the Sabbatical Committee are not specialists in your area of research. Please summarise the project in terms suitable for a lay audience.

	


	7. Summary of the aims and objectives of the sabbatical. These should be SMART (Specific, Measurable, Achievable, Relevant, and Time-Bound). 

	


	8.  Please detail how each of the proposed aims and objectives of the sabbatical will contribute to your research or impact development? 

	



	9.  Please describe how each of the proposed aims and objectives of the sabbatical align with the University strategy and the research strategy of your Faculty/School. 

	



	10. Please outline if there are any risks associated with the completion of the proposed aims and objectives of the sabbatical and how you will aim to mitigate these. 

	



	[bookmark: _Hlk172020354]11. If you are proposing to travel during the sabbatical period, please provide details of the Institutions/ policy partners/businesses to be visited during the sabbatical. Please also indicate if the visit has been agreed by the organisation(s) and specify the duration of the visit(s). 

	



	[bookmark: _Hlk172020333]12. Where travel has been planned, please confirm if funding is secured, and if it is not, please detail how you intend to source funding if successful. Funding sources you may want to consider include: K account, external funding sources, or through discussing with your HoD about what your options may be. 


	


	13. If applying for a sabbatical hosted by/ affiliated with a University of Bath Research Institute: Please confirm that you have discussed your application with the relevant Institute Director(s) and that they have agreed that your sabbatical will also be of benefit to the Institute. Please also confirm that any resource implications have been agreed. 

	



	14. Please confirm that taking this sabbatical does not result in a breach of funding rules for existing research grants on which you are a named investigator and that, if you intend on making research grant applications before the end of the sabbatical, that the sabbatical does not compromise your eligibility.

	

	15. Please confirm that if you are awarded this sabbatical, you will continue to fulfil your doctoral supervision duties.

	

	Signature of applicant:

Date: 

(An electronic signature or your name typed is sufficient)




	HEAD OF DEPARTMENT/ DIVISION TO COMPLETE

	Each Department is allocated a maximum number of sabbaticals per year based on the FTE of the Department, allocations will be circulated when the scheme is launched. Please check the allocations and ensure you do not submit more than your maximum allocation to the Dean for consideration. Please also only submit applications to the Dean that you fully endorse and that have teaching cover confirmed. Where you are not submitting an application to the Dean, it is your responsibility as HoD to inform the applicant of the unsuccessful outcome and to provide feedback. 

	1. Please confirm the applicant’s eligibility for sabbatical leave. Please only submit to Dean if eligible 

	

	2. Please note that the department will receive £6,000 towards the cost of replacement teaching cover for every 6-month sabbatical awarded. Please confirm cover can be provided for the duration of this proposed sabbatical. 

	

	3. Please provide comments on the quality of the application and the fit to the University/Faculty/School/Department’s strategic aims.

	

	4. Where there are multiple applicants from your Department/Division, please indicate the priority ranking of this application compared to the others you are supporting. 

	

	Signature of Head of Department/Division:


Date:

(An electronic signature or your name typed is sufficient)






	DEAN/DIRECTOR TO COMPLETE 

	1. Please provide comments on the quality of the application and the fit to the University and Faculty/School’s own strategic aims. 

	

	2. Please indicate the priority ranking of this application compared to the others from your Faculty/School that you are supporting.

	

	Signature of Dean /Director:


Date:

(An electronic signature or your name typed is sufficient)
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