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APPLICATION FOR RESEARCH SABBATICAL LEAVE 
Please refer to the guidance online for applying for a research sabbatical before completing this form, and please ensure you have discussed your intention to submit your application with your Head of Department/Division well in advance of the deadline. 
Once you have completed the application, please send it to your Head of Department/Division who will review the application. Please consult your HoD to determine your Departmental submission deadline. Applications that are supported by the HoD will be then sent to the Dean for comment, before being submitted to the Sabbatical Committee. The final deadline for the Dean to submit by is the 11th December 2026.   
The Sabbatical Committee will meet within approximately a month of the closing date and their decisions will be ratified by the PVC-R. Applicants will be informed of the decisions by the end of February 2027.   
Please note, individuals who complete a period of sabbatical leave will be required to prepare a formal report for the Sabbatical Committee within 6-months of the end of the sabbatical. 
Queries relating to the proposed work, or strategic fit of the sabbatical should be directed to your HoD or ADR in the first instance. Queries about the sabbatical process should be directed to: vco-sabbatical@bath.ac.uk.
	APPLICATION FOR RESEARCH SABBATICAL LEAVE 

	Section 1: Applicant Details

	Full Name

	

	Job title

	

	Department 

	

	Requested timing and duration of proposed sabbatical leave

	






	Section 2: Sabbatical Summary

	Executive Summary 
Provide a concise overview of the proposed sabbatical activity, objectives, key outputs and anticipated benefits, suitable for a lay audience. 
Word limit: 300 words

	



	Section 3: Quality and Potential of the Proposed Sabbatical
Assessment Criterion 1

	Description of Proposed Activities
Describe the work you will undertake during the sabbatical. 
Word limit: 500 words

	


	Originality, Significance, Rigour and Scholarly Contribution
Please Explain:
· The originality and significance of the proposed work.
· Your specific contribution and role.
· The academic rigour underpinning the activity.
· Why the work matters to your field.
Word limit: 750 words

	

	Anticipated Outputs, Outcomes, Impact, Visibility and Future Opportunities
Please describe the outputs and outcomes expected during the sabbatical and explain how these will contribute to the longer-term impact and value of the proposed work. Your response should identify any planned scholarly, creative, policy or engagement outputs, such as:
· journal articles
· books or monographs
· creative or practice-based outputs
· research datasets
· grant applications
· impact case studies
· policy outputs
· industry engagement
· public engagement activities
Word limit: 500 words 

	



	Section 4: Feasibility and Delivery
Assessment Criterion 2

	Work Plan and Timetable
Provide a clear work plan covering the full sabbatical period. Please include a timeline, list of activities and deliverables/ success measures. Please ensure that the objectives you propose are realistic and achievable within your agreed working pattern during the sabbatical period. If any non-standard working arrangements or personal circumstances have influenced your planned deliverables or timescales, please feel free to provide details here so that assessors can take them into account.


	

	Risk Management
Identify major risks and mitigations to delivery. 


	

	If your sabbatical includes travel, please provide details of the institutions, policy partners, or businesses you plan to visit, including the duration of each visit and whether arrangements have been agreed. Please also confirm whether funding is secured. If not, outline how you will obtain funding if your application is successful. 
Funding sources you may want to consider include: K account, external funding sources, or through discussing with your HoD about what your options may be.

	

	Where access to specific resources, facilities or datasets are necessary as part of the proposed work, please indicate if these have been confirmed/ secured, and if not, please detail how you intend to secure access if successful. 

	

	If applying for a sabbatical hosted by/ affiliated with a University of Bath Research Institute: Please confirm that you have discussed your application with the relevant Institute Director(s) and that they have agreed that your sabbatical will also be of benefit to the Institute. Please also confirm that any resource implications have been agreed.

	





	Section 5: Strategic Contribution
Assessment Criterion 3

	Benefit to Your Research Development
Describe how the sabbatical will strengthen you as a researcher, over and above what could be carried out in your currently allocated research time. This could include: 
· A step change to your research capability
· Improved research leadership or research profile
· Major contribution to future career development 
· Capacity to embark on a major change in research direction 
Word limit: 400 words


	



	Benefit to Department, Faculty/School and Institution 
Describe how the sabbatical will contribute to:
· Departmental research priorities
· Faculty/School priorities
· Delivering the University strategy
· Research culture (where applicable)
· REF-related ambitions (where applicable)
Word limit: 500 words


	





	Eligibility and declaration 


	[bookmark: _Hlk169114504]Duration of time in post after completion of probation or after the end date of previous sabbatical (years and months). If appropriate, please ensure you specify the dates and durations of all previous periods of sabbatical leave taken whilst at the University of Bath, and please attach a copy of your post-sabbatical report.

	


	Please confirm that taking this sabbatical does not result in a breach of funding rules for existing research grants on which you are a named investigator and that, if you intend on making research grant applications before the end of the sabbatical, that the sabbatical does not compromise your eligibility.

	

	Please confirm that if you are awarded this sabbatical, you will continue to fulfil your doctoral supervision duties.

	

	Signature of applicant:

Date: 

(An electronic signature or your name typed is sufficient)




	HEAD OF DEPARTMENT/ DIVISION TO COMPLETE

	· Each Department is allocated a maximum number of sabbaticals per year that they are able to submit for consideration by the Sabbatical Committee. This allocation is based on the FTE of the Department. The HoD and Dean will be sent an up-to-date allocation when the scheme is launched each year. 
· To note, the maximum number that can be sent to the Committee is higher than the total number that can be awarded, therefore those submitted for consideration will not necessarily be funded.   
· Please check the allocations and ensure you do not submit more than your maximum allocation to the Dean for consideration. 
· Please also only submit applications to the Dean that you fully endorse and that have teaching cover confirmed. 
· Where you are not submitting an application to the Dean, it is your responsibility as HoD to inform the applicant of the unsuccessful outcome and to provide feedback. 

	Please confirm the applicant’s eligibility for sabbatical leave. Please only submit to Dean if eligible 

	

	Please note that the department will receive £6,000 towards the cost of replacement teaching cover for every 6-month sabbatical awarded. Please confirm cover can be provided for the duration of this proposed sabbatical. 

	

	Please assess the application against each of the criteria below using the scoring scale provided and provide a brief justification for your score. Scores should be based on the information provided in the application and the published guidance for the Research Sabbatical Leave Scheme. 
Score Descriptor: 5 Outstanding, 4 Strong, 3 Good, 2 Limited, 1 Weak

	Assessment Criteria
	Score
	Comments (Word limit: 100 words per criterion) 

	Quality and potential
	
	

	Feasibility
	
	

	Strategic contribution
	
	

	Total Score 
	
	

	Department Ranking (Where applicable) 
	
	

	Overall Comments/Recommendation:


	
Signature of Head of Department/Division:


Date:

(An electronic signature or your name typed is sufficient)




	DEAN/DIRECTOR TO COMPLETE 

	Please use the HoD’s comments and scores, together with your own judgement and expertise, to assess and comment on the application against the scheme’s assessment criteria. 
Where your assessment differs from the HoD’s, please provide a clear rationale below. In addition, please comment specifically on the application’s strategic contribution to your Faculty/School and the University.
Word limit: 200 words 

	

	To ensure that scores are calibrated appropriately across the Faculty/School, please indicate the priority ranking of this application compared to the others from your Faculty/School that you are supporting.

	

	Please also highlight any other Faculty/School research support this individual is receiving (e.g. Faculty/School awarded sabbaticals) if relevant for the Committee to consider. 

	

	Signature of Dean /Director:


Date:

(An electronic signature or your name typed is sufficient)
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