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NOMINATION FORM

“These awards are an excellent opportunity to recognise the hard work and dedication of the university’s professional services/support staff. We look forward to receiving your nomination.”
​​Richard Brooks, Director of Human Resources

The annual Staff Recognition Awards recognise individuals and teams from the Professional Services and Support staff who have shown excellence in their work and contributed to the broader life of the University.
Award categories
Nominations can be made in the following four categories:
· [bookmark: _Hlk33715213]Manager / Leader of the Year
· Enhancing the Student Experience
· Community and Inclusion
· Supporting Colleagues

Nominations

· Any current staff member or team can be nominated. This does not include Academic staff, as they are recognised through the Teaching Awards. 
· Self-nominations are accepted.
· Students or members of staff can make a nomination, either individually or as a group.
Timings

· 26 February 2024 	– Nominations open
· 22 March 2024 		– Nominations close
·   9 July 2024 		– Staff Recognition Awards – event and awards     ceremony for winners and highly commended

Selection and presentation of awards

· The selection committee will meet in June to review all nominations received and select winners and if applicable highly commended in each category. 
· All categories may have an individual and team winner and highly commended (with the exception of the Manager / Leader of the year, where a team nomination cannot be applied to the category)
· The selection committee may change the award category of a nomination if deemed more appropriate.
· Award winners will be informed by letter and their names may be published on the University website, along with the names of all those who are nominated. 
· ​​The Heads of Department of all winners and all nominees will be informed. 
· The Vice-Chancellor will present this year's Staff Recognition Awards at the Staff Recognition Awards ceremony in July. 




Please complete all the details requested below, providing as much information as possible - use additional sheets of paper if necessary but clearly note the page number at top of page.

Please return your completed form to: Reward, Wessex House room 3.20, or as an email attachment to Reward-HR@bath.ac.uk, before the deadline:
5pm on Friday 22 March 2024.

Details of person making the nomination (you):

	Name: 

	

	Job title/s and department/s 
or school/s:

	

	Email or Username:

	

	Details of any other person(s) supporting the nomination 
	


Details of the individual or team you are nominating (the nominee/s):

	Name/s: 
Please confirm all the individuals which should be included for a Team nomination
	

	Department/s or school/s:

	

	Email or Username:* 

*please include for all those being nominated
	

	How long have you known the individual/team you are nominating and in what capacity?
e.g. Line Manager, 5 years or Cleaner for office, 18 months

	


We respect your privacy:
The selection committee will treat all the information you provide with complete confidentiality. However, sometimes nominees ask why they were nominated and by whom.  Please indicate below whether you would be happy for us to reveal these details to the individual/team you are nominating.
· Yes, I am/we are happy for my names/our names and the details of this nomination to be revealed to the individual/team I am/we are nominating. 
· No, I/we would prefer that my name/our names and the details of this nomination are withheld from the individual/team I am/we are nominating.

If you have any comments regarding confidentiality of your nomination, please state below.
  



Please select the award category in which you would like to nominate:
· The Staff Recognition Award – Community and Inclusion
· The Staff Recognition Award – Manager / Leader of the Year
· The Staff Recognition Award – Enhancing the Student Experience
· The Staff Recognition Award – Supporting Colleagues



The Nomination:
Please include specific examples to demonstrate how your nominee(s) has/have excelled in relation to the award category chosen. 
· Have they promoted specific green initiatives? 
· How have they helped you? 
· What have they done to improve the student experience etc. 

Feel free to use bullet points to state your reasons. Please respect the word limit of 500 words. 



Optional supplementary information:
(Optional) If relevant, please provide below any supplementary information to support your nomination. Information could include, for example, statistics/data, examples of marketing material, links to projects, testimonials, photos, videos, etc.

Feel free to use bullet points to state your reasons. Please respect the word limit of 300 words.
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