	Observation of Teaching Form 

Briefing
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This page should be completed by the observee and sent to the observer in advance of the observation.

This form should not be used for a Senior Observation for probation. Please contact CLT, to arrange it.

	Observee
	

	Observer
	



	Topic of session
	

	Type of session
	

	Time/Date/Location
	



	What are you trying to achieve and why?
E.g., aims, outcomes, rationale/relevance, or importance of these.

	



	Context of this session
e.g., level, unit, and programme, expected no. of students, any particular factors affecting session, other relevant background information.

	



	What aspects would you particularly like feedback on?
E.g., areas of recent development, of concern, for which feedback would be useful.

	





Updated/Accessibility checked-Oct2023.
Updated/Accessibility checked-Oct2023.
Observer’s Feedback

Please comment on the following topics on any areas appropriate to the observed session.

	Design and Planning
E.g., comments on the briefing, session structure, organisation, appropriate to level and students, links to rest of course/programme.

	Comments: 



	Suggestions: 





	Communication	
E.g., pace, clarity, voice, mannerisms, feedback to students, slides, handouts, signposting.

	Comments: 



	Suggestions: 





	Use of resources and teaching and learning methods
E.g., appropriate, and effective use of space, technology, resources, classroom aids, chosen methods/approaches, to enable/support the students’ learning and aims.

	Comments: 



	Suggestions: 





	Student Engagement
E.g., student attention, participation/interactivity, questions, feedback, classroom management, awareness of (diverse) student needs and how they learn.

	Comments: 



	Suggestions: 





	General comments and the session overall
Anything else that does not fit above and general comments looking at the session overall.

	




Summary feedback

	Questions to consider.
What questions do you have for the observee to answer or consider when reflecting?

	




	Strengths
Identification of areas of good practice or that worked well in the session.

	




	Areas for future development
Suggestions of areas the observee should consider for future actions and development. 

	




Summative Feedback

Judgment from the observer for summative observations on whether the session overall is.

	Satisfactory
	Not yet satisfactory

	
	



	Signature of observer
	



	Date:
	



Observer: Please return this form to the observee for them to add their feedback and submit it.

Observee’s Reflections

	Reflections and comments from the observee
e.g., self-reflection on the session; reflection on the observer’s questions, comments, suggestions; actions

	






Observee: Please also send a copy of the final completed version back to the observer for their records.


Feedback/Comments on the Form: This form should be completed for observations within departments.

If you have comments or feedback on using the form in practice, please contact acdev@bath.ac.uk.
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