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Strictly Confidential 

Temporary Teaching Exemption Request Form – for 2026/27

FORM 2

For use by:
1. Part-time staff who wish to relay their agreed working hours with no additional exemption
2. Staff on defined hour contracts to relay their normal working hours




Part-time staff should be aware that information regarding their availability only comes from this form which must be filled in annually. 

The deadline for submission to your Head of Department / Division is:  4pm on Tuesday 24 February 2026.


	Name
	

	Job title
	

	FTE/Hours worked
	

	Defined hours – if these are defined in your contract

	

	Department
	

	Username/contact details
	

	Line Manager
	

	University employment start date
	












Please use the grid below to indicate any hours you are requesting exemption. 

Please note as follows:
	Blank = hours available to teach
	X – hours outside your contract

Semester 1 (see http://www.bath.ac.uk/about/organisation/semester-dates/)
	
	8.15
	9.15
	10.15
	11.15
	12.15
	13.15
	14.15
	15.15
	16.15
	17.15
	18.15

	Monday
	
	
	
	
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	
	
	
	
	



Semester 2 – (see http://www.bath.ac.uk/about/organisation/semester-dates/)
	
	8.15
	9.15
	10.15
	11.15
	12.15
	13.15
	14.15
	15.15
	16.15
	17.15
	18.15

	Monday
	
	
	
	
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	
	
	
	
	



	Employee declaration and signature*

	· I declare that the information I have provided is accurate
· I acknowledge that this request is conditional upon and subject to approval of my line manager / checking with my employment contract.


	Employee’s signature:                                                                                      Date: 




	*Attachment to e-mail will constitute signatory authorisation



Once you have completed this application form you must email it to your Head of Department / Head of Division and Dean of the School in the School of Management by 4pm on 24 February  2026  

Notes to Heads of Department / Head of Division (only):
· Please upload the completed form, to your department’s / School’s Teams site. 
· In all cases please retain a copy of each completed request form in a confidential manner.  
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