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Work Experience Risk Assessment Guidance
	DETAILS OF WORK EXPERIENCE

	Department Name
	

	Head of Department
	

	Work Experience Supervisor 
	

	Date(s) of Work Experience
	



The Work Experience (WE) Supervisor must consider whether the young person will do:
Work that is beyond their physical or psychological capacity - For example, it could be as simple as checking a young person is capable of safely lifting weights and following instructions.
Work that involves harmful exposure to substances that are toxic, can cause cancer, can damage or harm an unborn child, or can chronically affect human health in any other way - Be aware of substances a young person might come into contact with during their work experience, consider exposure levels and ensure legal limits are not exceeded.
Work with Ionising Radiation - Work Experience students must not do work which exposes them to ionising radiation 
Work that involves risk of accidents that cannot reasonably be recognised or avoided by young people due to their insufficient attention to safety or lack of experience or training - A young person might be unfamiliar with ‘obvious’ risks. You should consider the need for tailored training/closer supervision.
Work that presents a risk to health from extreme cold, heat, noise, or vibration - These types of work tasks will generally be unsuitable for Work Experience students – advice should be sought from SHEW if these hazards are likely to be present.
Work that is outdoors – The young person will need to wear appropriate clothing for the task and in summer months this could include wearing clothing that provides adequate protection against the sun. in colder months they may need to wear coats or warmer clothing to protect against inclement weather.	

	Description of activities that will be carried out by the young person on work experience

	What activities will the young person be carrying out?  (List tasks below, including any machinery and substances used)
	Hazards associated with this activity?
	What control measures are in place?
	Additional control measures required?
 Yes/No*

	
	
	
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	


 * If Further control measures are required contact SHEW for advice.

The following section provides guidance on issues that might need to be covered in the Work Experience Risk Assessment.
	#
	Will the young person work with: 
	Yes
	No
	Things to consider
	Required controls & measures to be in place

	1
	
Machinery and equipment
	
	
	Accidents and injuries can occur when people are carrying out tasks requiring repetitive or forceful movements, particularly when combined with awkward posture or insufficient recovery time.

Young people may not be physically capable of using or operating machinery designed for adults and they may not have the strength to operate the controls with ease.
Work that is dictated by machinery speed may put young people more at risk as their muscle strength may not be fully developed, and they may be less skilled or dexterous than adult users, e.g. in handling techniques or in pacing the work according to capacity.

Some work equipment cannot legally be used by people under the age of 16. `other work equipment may require specialist training before someone is allowed to operate this without close supervision.

People on work experience may not feel comfortable telling their supervisor if they are struggling to do a task or if they don’t feel confident. This means they may feel some pressure to take on tasks that are too much for them, or to work too quickly.
	




Individually assess the competence, maturity, experience etc. of the young person before allowing them to use any equipment, particularly powered equipment.
Take account of the physique and general health, age and experience of the young person in your assessment.




WE students should not be allowed to operate certain equipment such as lathes. Restrictions should be identified in risk assessments.


We Supervisors should ensure that they provide appropriate information, instruction, training and effective supervision when WE students are working. This may include closer supervision when students are operating any equipment.

	2
	Display screen equipment (DSE)
	
	
	Short term use of computers shouldn’t pose significant risks to work experience students. However, work experience students may not know the risks of poor posture, and they may have developed bad habits while using computers at school or in the home.
	If  using computers makes up a significant portion of the work experience (more than an hour continuous use at a time) then the WE supervisor should work with the student to ensure workstation should be set up correctly. There is advice here on how to adjust workstations.  Frequent screen breaks should be included in the student’s daily schedule.

	3
	Hazardous chemicals or biological agents
	
	
	Young people may have lower awareness of hazards, based on differences in training, experience, skills, personality and attitudes. Like any other person, WE students may be at greater risk if they suffer from any other disease, are taking medication, or are pregnant.
	No work may expose a young person to substances chronically harmful to human health, e.g. toxic or carcinogenic substances, or to effects likely to be passed on genetically or likely to harm the unborn child.

If the WE includes the use of hazardous substances (chemicals, biological agents) then a specific COSHH risk assessment should be written for all relevant tasks. `the assessment should consider the WE student’s potential lack of experience / lack of awareness of any hazards or risks. Control measures will include appropriate training and instruction to enable them to comply with the COSHH Assessment and any associated safe working requirements (the Safe System of Work).

Control measures can often be as simple as maintaining high hygiene standards i.e. hand washing and use of gloves and PPE.

Assessments should consider how risks of spills can be minimised and what the WE student needs to do if this happens. 

The WE student should always have adequate close supervision.

	4
	Manual handling
	
	
	Young people may have less strength than adults or have lower awareness of hazards, based on differences in training, experience, skills, personality, and attitudes.
	Avoid manual handling operations so far as reasonably practicable.

Conduct a specific assessment for manual handling operations that cannot be avoided. This should take account of the WE student’s physical capability, awareness of hazards and understanding of the risks. 

Reduce the risk of injury so far as reasonably practicable using the “hierarchy of controls”.
Provide effective training and supervision. This should include training on correct lifting techniques or use of lifting equipment where this is provided.

	5
	Work at height
	
	
	Young people may have lower awareness of hazards, based on differences in training, experience, skills, personality and attitudes.
	Avoid work at height wherever possible. Where this cannot be avoided then this should be included on the WE risk assessment.

Ensure close supervision of all work at height including when using step stools and ladders.

	6
	Non-ionising radiation
	
	· 
	Exposure to Non-Ionising Radiation (e.g., Electromagnetic fields and waves, Lasers): Exposure within current EMF recommendations is not known to cause ill health to employees of any age. Extreme over-exposure to radio-frequency radiation could cause harm by raising body temperature. Exposure to high powered lasers can cause burns and eye injuries.
	Exposure to electromagnetic fields must not exceed the restrictions on human exposure produced by the Health Protection Agency/Radiation Protection Division (HPA/RP).

Work with lasers must be risk assessed. Participants should be issued with and wear suitable PPE. Appropriate levels of supervision must be in place at all times.


	7
	Working outdoors
	
	
	The WE student should wear clothing that is appropriate to the weather conditions. 
	People working outdoors should reduce their exposure to the sun in the summer months as much as is reasonably practicable. This can be achieved by wearing appropriate clothing, wearing a hat when working in non-shaded areas working in the shade or taking breaks during periods when the sun is at its hottest. WE students should be encouraged to bring and wear sunscreen. Access to cold drinks (water) should be made available. 

In colder months, clothing should be warm and protect against inclement weather.
Information on required dress standards should be included in any information issues prior to the Work Experience taking place.

	8
	Movement around Campus
	
	
	Slips, trips, and falls.
	Induction, training, and supervision
Student to be advised to wear sensible footwear.



CHECKLIST TO BE COMPLETED BY THE WORK EXPERIENCE SUPERVISOR 
	Action
	When
	Who Completed the Action

	Risk Assessment completed
	
	

	Risk assessment shared with the Work Experience Student (and School contact and parents and Carers as requested).
	
	

	Supervisory arrangements agreed
	
	


	Relevant staff briefed on WE requirements
	
	


	Induction training provided to include:
· Work activities / supervision – including risk assessment
· Welfare arrangements
· Reporting concerns
· Reporting accidents
· First Aid arrangements
· Fire safety
	
	



Supervisor’s Name:								Signature:	
Date:
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